
UY BAI\I NHAN DAI\
riNnxnAxnHd,l

s6,5/!, /QE-I-]BND

coNG HOA XA Hor Crr0 NGHIA YrlET NAM
DQc lflp - Tqdo - Hlnh phtfic

Khdnh Hda, nsdy A1 thangP,\nam ZOZ4

QUYTTDII\H
Vt viQc ph6 duyQt quy trinh nQi bQ gini quySt ttt tgc hinh chinh trong

linh vgc hoqt tlQng xiy dgng thuQc thim quy6n giii quySt
cfra IIBI\D cdp huyQn

Cdn c* LwAt Tii ch*e chinh qttyin dia phtnng ngdy t 9/6/20 t 5 ;

Cdn ai Ludt sua ddt, bti sung mOt sii diat cua LuAt Td ckhc Ch{nh phivd Lust

Tii chfic chinh qtryin dia phtnng ngsy 2 2/ I I /2 0 I 9 ;

Cdn c* Ngh! tlinh sA OUZOIS|\IO-CP ngqy 23/4/2018 cua Chinh phi vi
thqc hien co ch€ m7t c*a, mgt c*a hAn th6ng trong gidi quy€t thil tUc hdnh chinh;

Cdn ct Nghi dinh s6 107/202LND-CP ngdy 06/12/2021 cua Chinh phti sila

aAi, m sung mst sii aiu cua Nghi tlinh sii 6L/2018/ND-CP ngay 23/4/2018 cila

Chinh phi vi thqc hi4n co chii mQt c*a, mQt ctia hAn th6ng trong gidi qttydt thi tttc

hdnh ch{nh;

Cdn ct Th6ng tu sA OUZOntft-YPCP ng6y 23/tt/2018 cia Vdn phdng

Chinh phi hwng ddn thi hdnh mgt sii quy dinh cila NShi dinh tA OUZOtttt'tO-Cp

ngdy 23/4/2018 ct)a Chinh phi vi thyc hiQn co chd mQt c*a, met c*a hAn th6ng

trong gidi quyit thi t4c hdnh chinh;

Theo di nghi cila Gidm diic Sd XAy d$ng tqi Td trinh sii SlOtftr-Sm ngay

t 9/02/2024.

cHU TICH Uv rAX NHAN pAX rimr rnAXn nOn

QUYETD!NH:

Di6u 1. Ph€ duyQt kdm theo quyi5t finh ndy quy trinh nQi bQ gini quy6t thri

tqc hinh chinh trong linh v.uc hoat dQng xAy dpg thuQc thAm quy6n giii quy6t cta

UBND c6p huyQn duo. c c6ng to tai quy5t ttinh s6 2896/QD-UBND ngdy

27lll/2023 cria Chri tich UBND tinh (phr,r lgc kdm theo).
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Didu 2. Quyi5t <[nh nny c6 hiQu luc thi hdnh ki5 tir ngdy lcf.

DiAu 3. Ch6nh VAn phdng UBND tinh, Gi6m <t6c 56 X6y dpg, Tht truong

c6c s6, ban, ngdnh; Chri tich UBND c6c huypn, thi x5, thanh ph6; Chri tich UBND

c6c x6, phudng, thi tr6n vi cic t6 chrlc, c6 nh6n c6 li6n quan chlu tr6ch nhiQm thi

hnnh Quy6t tflnh nny./.

Noi nhdn:
- Ntru oiAu r ryBDT);
- Cuc Ki6m so6t TTHC (VPCP);
- Trung tiim CNTT&DVHCCTT tinh;
- Trung tam PVHCCC tlnh;
- Trung tAm C6ng b6o;
- Luu: VT, LH, DL,Y|. g3

.,.. oi$IIU TICH

-

1

+
T6n Tu6n



:,- t.r

,'j'it5-n',gyy rRiNq NQr BQ crAr quvtr rHU rqc nAmr cniNn rRoNG r,iNn vr/c Ho4.r D9NG'!.'!;:, "'.-ii:: i xAv ofNc rnugcrnAu ewtN cnr quvrr cuA IJBND cAr HuvpN
,.,1 -';:' , - ,WF'ii hdnh kdm theo Quy* di"n sii 57.2-tqo-UBND 

"g1.,q4Uzo24 cia Chi tich UBND tinh Khdnh HdaS

'',.';, 
j- ]-S t:+Z'\'.- " '"y''

i.- CAp gi6y ph6p xiy dgng mr6ri tl6i vr6,i c6ng trinh cdp III, c6p IV (C6ng trinh kh6ng theo tuy5n/Theo tuySn trong tI6
thi/Tin ngudng, t6n-gi6o/Tugng tliri, tranh hoinh tring/Theo giai tlo4n cho c6ng trinh kh6ng theo tuy6n/Theo giai tlo4n cho
c6ng trinh theo tuy6n trong tI6 thi/Dg 6n) vir nhir & ri6ng 16.

- M6 si5 TTHC 1.009994, c6 02quy trinh.

- Thdi gian thUc hi€n quy trinh: aOi voi cip gi6y ph6p xAy dpg c6ng trinh c6p III, IV (20 ngdy) vd nhd d ri6ng 16 (15 ngdy)

1.1 C6p gi6y ph6p xiy dr;ng mr6{ d5i vr6'i c6ng trinh c6p III, c{p IV (cdng trinh kh6ng theo tuy5n/Theo tuy6n trong d6
thi/Iin ngu0ng, t6n girio/Tugng dii, tranh hoirnh tnflng/Theo giai dogn cho c6ng trinh kh6ng theo tuy6nlTheo giai ilo4n cho
c6ng trinh theo tuy6n trong d6 thiiDg rin) vir nhir & ri6ng 16 - Tnrang hgp c6p gi6y ph6p xAy dr;ng moi tl6i vri'i nhi & ri6ng
16. Mi quy trinh 1.009994.000.00.00.H32.0r

Co
quan,
tltrn vi

Brnirc
thgc
hi0n

TGn bu0c
thgc hiQn

Trich
nhiQm

thrc hiOn
Bi6u miu/ k6t qui Thtri

gian
Ghi
chri

UBI\D
tcap

huyQn

Bufc
I

Ti6p nhan
h6 so

B0 phan
ti€p nhfln
vd tr6 k6t
qua

- Ti6p nhfn, ki6m ta thnnh phAn h6
so theo quy <l!nh.

+ Trui,ng hqrp h6 so chua tldy tlt
theo quy tlinh: huong d6n b6 sung,
hoan thi-€n h6 so vd n6u 16 lj do theo
mpu ftriiu y€u cAu b6 sung hoan thiQn
h6 so. K6t thric quy lrinh+ TruonB hVp h6 so.kh6ng dung
quy tlinh: tu ch6i nhan h6 so phii n€u
16 lj do theo mdu Phii5u tt ctr6i tiiSp
nhfn gi6i quySt trd so. K6t thric quy
trinh

- GiAy tii5p nhAn h0 so vi hen
tr6 k6t qui @du sii I ban hdnh
kim theo Th6ng tu 0I/2018/TT-
WCP ngoy 2j/11/2018).
- Phi6u y6u cAu b5 sung hoirn
thiQn h6 so (mdu td 02 ban
hdnh kdm theo Th6ng tt
01/2018/TT-VPCP ngdy
23/t r/2018).
- Phi6u tu chi5i ti6p nhan gini
quy6t hd so (mdu s6 03 ban
hdnh kdm theo Th6ng tu

0'5
ngiy

NQi dung, c6ng viQc thgc hiQn
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Co
q uan,
alon vi

Bufc
thgc
hi6n

TOn buri,c
thr;c hiQn

Trdch
nhiQm

thqc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Th0i

gian
Ghi
chri

+ Truong hqp h6 so itdy di theo quy
ttlnh: Ti6p nhan hd so, l6p Gi6y ti6p
nhAn h6 so vi hgn tri k6t qu6. Qu6t
(scan) vir. cap nhat, luu trt hd so diQn
tu. Chuy€n budc 2

OI/2018/TT-VPCP
2i/11/2018)

nSay

Bmitc
,,

Phin c6ng
xti lf h6 so

Phin. c6ng chuy6n vi6n thgc hiQn,
chuy6n bu6c 3

Chuyiin viQc tr6n phdn m€m
mQt cta hirnh chinh c6ng

0,25
ngiy

TJBI\tD
t

cap
huyQn

Bur6lc

3
Chuy6n
vi€n

ThAm dinh h6 so

THT

H6 so dAy
dt nhmg
tdr6ng hqp
le

Du thio.du.th6o Th6ng b6o tt chtii
giii quy6t h6 so

,l .
unuyen buoc )

du thio Th6ng b6o tu chiii
r. r Igral quyet no so

1,75
ngdy

TH2

H6 so
kh6ng ttAy
d[ phni b6
sung

Th6ng brio bdng vdn bin cho cht
dAu tu b6 sung, hodn thiQn h6 so ni5u

tai liQu cdn thi€u, tai liQu kh6ng thing
quy dinh hoflc kh6ng dung thgc t6.
Chuy6n bu6c 5

Ven ban th6ng b6o cho chri
ttAu tu b6 sung, hodn thiQn hd
so

3,75
ngdy

TH3 H6 so dfng
quy dlnh

- Xtl)' hd so theo trinh t1r sau:
+ KiiSm tra c6c tli6u kiQn cip ei6y
phdp xdy dlmg theo quy <linh t4i
DiAu 4l Nehi dinh s6 tslzoZtfNo-
CP, thAm dinh hd so, ki6m tra thr,rc

- Bi6n ban ki6m tra thUc tlia
,1.
(neu co]
- C6c vdn ban g6p f (n6u c6)

8,5
ngdy

TiBND
cap
huyQn

Ldnh d4o
phdng
chuy6n
m6n

Tham dinh
8'5

ngiy
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Co
qu8n,
don vi

Burltc
thgc
hi0n

TGn buritc
thgc hipn

Trich
nhiQm

thsc hi€n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thdri

gian
Ghi
chri

dia; dU th6o vEn bin l6y f kii5n cria
co quan quan lj nhir nudc li€n quan
(6,25 ngdy)
+ Trudng phdng; Ki6m tra dg th6o,
trinh phe duyQt:0,5 ngdy
+ Lenh dgo Sd: ph6 duyQt vi chuy6n
vin thu: 0,5 ngdy
+Vdn thu: v6 s6, d6ng d6u, chuy6n
B0 phfln MQt cria: 0,5 ngdy
+ B6 phfln MQt cta grii l6y j ki6n
trdn hQ thiSng mQt crla ttiQn tA: 0,25
nsay (T?nt dimg tinh thoi gian 12

ngiy tr6n hQ th6ng)
+ 86 phfln MQt cria: Ti6p nhfn h6 so
b6 sung; In lai Gi6y tiiip. nh$n h6 so
vi hpn tra klit qu6; Chuy6n hd so cho
chuy6n,vi6n tirSp tpc xirl!:0,5 ngdy
- Chuy6n bu6c 4

UBI\tD
Acap

huyQn

Bu6tc
4

T6ng hqp
Chuy6n
vi€n

T6ng hqp hd so sau khi kiri,m tra
thgc dia vd f ki6n g6p 1i cria c6c co
quan

3,25
ngiy

THl T6ng hqrp h6 so, dy thno gi6y ph6p
xiy dpg. Chuy6n bu6c 5

Dp th6o Gi6y ph6p x6y dpg
uac y Klen
d6ng thufn

L_glal quyet

? )s
ngay
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Co
quan,
tlon vi

Bur6.c

thqc
hi0n

TGn bmic
thgc hiQn

Trich
nhiQm

thuc hi€n
NQi dung, c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thtyi

gian
Ghi
chri

TH2

Phai b6
sung ho so
qua yiec
l6y j ki6n

V.dn ban. thdng b6o cho chri
dau tu bd sung, hodn thiQn h6
so

3,25
ngdy

TH3
Dg th6o .v6n b4,n th6ng, b6o tu ch5i
gi6i quy€t viQc cAp gi6y ph6p xAy
dgng gui chri d6u tu. Chuy6n bu6c 5

Ven ban th6ng brlo tu chlii
i. ,^ l, .t

giAi quy6t viQc cAp gi6y ph6p
x6y dpg

3,25
ncdy

T]BI\D
^cap

huyQn

Bnfrc
5

Ldnh d4o
phdng
chuyCn
m6n

- Kii5m tra nQi dung dy thio do
chuy€n vi6n tinh
+ Nl5u d6ng f: lcj nh6y/duyQt vnn
ban li6n quan
Chuv€n bu6c 6
+ N'r5u kh6ng <t6ng j: Ghi 16 lf do
chuyiln budc 4

Gi6y ph6p xiy dlmg kdm theo
hd so thi6t ki5 hoic vEn ban
th6ng b6o cho cht Aau tu tO
sung, hoin thi€n h6 so. ho{c
vIn ban th6ng b6o,ttr ch6i giii
quy6t viQc cdp Gi6y ph6p xdy
dung

0'5
ngiy

UBI\D
cap
huyQn

Brnlrc
6

Xem
ki6m

xdt,
tra

VEn
phdng
HDND vd
UBND

- Ki6m tra nQi dung do phdng
chuy6n m6n trinh
+ N6u ddng f: lcj nh6ylduy$t vin
ban li6n quan
Chuy6n budc 7 

.
+ NCu kh6ng d6ng f: Ghi 16 lf do
chuy6n bu6c 5

Gi6y phdp xdy dlmg kdm theo
hd so thii5t k6 tro{c vin b6rn

th6ng b6o cho chti aau tu UO

sung, hodn thiQn h6 so ho{c
vin ban th6ng brio tir ch6i giei
quy€t viQc cip Gi6y ph6p xdy
dwrg

0'5
ngiy

t]BND
Acap

Burirc
7

Ky duyQt
L6nh tl4o
UBND

Kf duyQt
+ N6u tldng f: lcf duyQt v[n ban li6n

Gj6y ph6p.xdy.dpg kdm theo
h6 so thi6t kE hoic v6n bin

1r0
ngiy

Th6ng b6o bing vdn b6n cho cht
ddu tu b6 sung. Chuy€n bu6c 5

Kl6re dt
di6u ki€n

Iglar quyet
qua yiQc
l6y f ki6n

Xdt duyQt
v6n ban
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Co
quan,
tlon vi

Burfc
thgc
hiOn

T6n burfc
thgc hiQn

T16ch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thdri

gian
Ghi
chri

huyQn cdp huyQn quan. Chuy6n bu6c 8
+ N6u kh6ng <tdng j: Ghi 16 lf do
chuy6n bu6c 6

th6ng b6o cho chir Aau tu U6
sung, hodn thiQn hO so, ho{c
vdn ban th6ng b6o,tt ch6i giii
quy6t viQc c6p Gi6y ph6p xdy
dune

T]BND
^cap

huyQn

Bm6tc

E

Vio
d9"e
k€t qui

t
SO,

ddu Vnn thu

- Vio s6, d6ng dlu
- Chuyiln k6t qud d6n B0 phin m$t
cria
Chuy6n bu6c 9

giAy phgn Iay {me kdm theo
h6 so thi€t kC tinh xin cdp gi6y
ph6p xAy au.,g * d6ng ddu
ho{c thpng b6o b6 sung, hoin
thiQn h6 so ho{c th6ng b6o tu
ctr6i giai quy.it trd so

0,5
ngiy

UBNI)
cap
huyQn

Bur6lc
9

TrA k6t quA
B0 phan
m6t cria

- Tri ki5t quA cho c6 nhdn.
- KEt thric quy trinh.

Gi6y phdp x6y dlmg kdm theo
h6 so thitit tcti trintr xin c6p

.tgi6y ph6p x6y dgng c6 d6ng
ddu ho4c th6ng b6o b6 sung,
hoirn thiQn h6 so holc th6ng
b6o tu chi5i gi6i quyilt h6 so

Ghi chti: Trong tho! hqn 0! nggy ldln vi/c ke ti ngdy nh4n bii sung hi so nhrng chra ddp ilmg duqc yAu ciu theo,vdn bdn
th6ng bdo, co quan c6 thdm quyin clip gi,Ay phep xAy dvnS c6 trdch nhiQm th6ng bdo bing vdn bdn hrdng ddn cho chi ttiu tr tidp
tqtc hodn thiQn hQ so. Trudng hqp.vigc bd sung hd so vdn kh1yS ddO,tnS,thto. c cdc nQi dung theo th6ng bdo thi trong thdi hqn 03

.- ,,t .
ngdy ldm viQc k€ ttt ngq nhQn h6 so bd sung, co quan cd thdm quyAn cdp giay phdp xdy dqtg c6 trdch nhiQm thdng bdo dAn chil
ildu trvi l! do kh6ng ciip giiiy phdp xdy dyng.

Hd so tlugc luu trii tgi phdng chuyGn m6n tham muu gi6i qr,y6t ttttC. Sau khi h5t hqn, chuy5n hd so cho BQ ph$n
lru trii theo {}X alinh hiQn hirnh Thirnh phin hd ss luu:

- Gidy ti6p nhan hd so vir hgn tri k€t qu6.
- Th6ng b6o bii sung, hodn thiQn hd so hodc Th6ng b6o tir ch6i giti quyiSt hd so (ni5u c6)
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- Hd so cria t6 chfc/cri nhan, hd so ph6t sinh trong qu6 trinh thAm <Iinh h6 so
^, l,
Gi6y phdp xAy dpg kdm theo h6 so thi6t ke trinh xin cdp gi6y ph6p x6y dpg c6 d6ng ddu cria co quan c6 thdm quy6n

c6p gi6y phep xdy dpg.
1.2 Cip gi6y ph6p xiy dgng m0i d5i vri,i c6ng trinh cdp III, cip IV (c6ng trinh Kh6ng theo tuy5n/Theo tuy6n trong tI6

thi/Tfn ngu0ng, t6n gi6o/Tugng tlii, tranh hohnh trring/Theo giai tlo4n cho c6ng trinh kh6ng theo tuy5n/Theo giai tlo4n cho
c6ng trinh theo tuy6n trong dd thi/Dg 6n) vir nhir & ri6ng 16 - Trulng hqp cdpgidy ph6p xiy dgng mriri a5i vrl'i c6ng trinh
cAp III, cip IV. Mi quy trinh 1.009994.000.00.00.H32.02

Ccr
quan,
tlan vi

Budc
thqc
hi0n

TGn buric
thgc hiQn

Tr6ch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thli

gian
Ghi
chri

T]BND,cap
huyQn

Bu6,c
I

TiiSp nhfn
h6 so

B0 phan
ti€p nhqn
vi tri k6t
qua

- Tiiip nhfn, ki6m tra thanh phAn h6 so
theo quy tllnh.

+ Trudng hqp h6 so chua tl6y tlfi theo
quy dinh: huong ddn b6 sung, hoirn
thiQn h6 so. vd n6u 16 ly do theo miu
Phi6u y€u c6u b6 sung hoan thiQn h6 so.
frStthric quytrinh.

+ Trudng hqp hO so kh6ng <l6ng quy
ttinh: tu ctr6i *An h6 so phii n6u 16 $
do theo mdu PhiiSu tu ch6i tiiSp nh$n
gi4i quy6t h6 so. K6t thric quy trlnh

+ Truong hqp hd so ttAy <hi theo quy
tlinh: Ti6p nhan hd so, l$p Gi6y ti6p
nhAn h6 so vd he.n tre kiit qu6. Qudt
(scan) vd cdp nhflt, luu trt h6 so tliQn
tu. Chuy€n budc 2

- Gi6y ti6p nhan hd so vi he,n

tra k6t qu| fudu sii t ban
hdnh kim theo Thdng at
0|/2018/TT-WCP nCay
23/11/2018).
- Phitiuy€u cAu b6 surg hoin
thiQn hd so (mdu s6 02 ban
hdnh kim theo Th6ng tr
01/2018/TT-VPCP ngqy
2j/1r/2018).

-r.r .. ,t.,.i- rnleu tl,r cnol uep nn?n glar
quy6t trd so (mdu sii B ban
hdnh kim theo Thdng ttt
01/2018/TT-WCP nC6y
2s/|1/2018)

UBI\D
^cap

huyQn

Bu0c
)

Ldnh d4o
phdng
chuy€n

Phdn. c6ng chuy6n vi6n thgc hiQn,
chuy€n budc 3

Chuy6n viQc tr6n ph6n mAm
mQt cria hi.nh chinh c6ng

0r5
ngly

0r5
ngly

Ph6n c6ng
xt lf h6
so
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Co
quan,
tlon vi

Bu6c
thgc
hi€n

T6n bur6rc

thgc hiQn

T16ch
nhiQm

thuc hi6n
NQi dung, c6ng vi$c thgc hiQn Bi6u miu/ k5t qui Thiri

gian
Ghi
chri

mon

TIBND
Acap

huyQn

Bur6lc
3

ThAm dinh Chuy6n
vi6n

ThAm tllnh h6 so
11,5
ngiy

THl
HO so t16y

dt nhmg
kh6ng hgp
l6

Dg thio dy thio ThOng b6o tu chi5i
r.. Iglal quyet no so

Chuy6n bu6c 5

dg th6o.Th6ng b6o tir chi5i
giai quy6t h6 so

1,5
ngaY

TIIZ

HO so
kir6ng tl6y
d9, ph6i
bd sung

Th6ng b6o bdng v[n ban cho cht tl6u
trr bti sung, hoan thiQn h6 so n6u tii
liQu cdn thi6u, tai liQu khdng dring quy
<Iinh hoac kh6ng dring thUc ti5.

L
unuyen buoc )

V[n bAn th6ng brio cho chri
<liu tu b6 sung, hodn thiQn h6
so

3,5
ngay

TH3
H6 so
dung quy
dinh

- Xri t)' h6 so theo trinh tg sau:
+ ThAm dinh hO so, ki6m tra thpc <lia

(6,0 ngdy);
+ KirSm tra c6c di6u kiQn cip gi6y
ph6p xdy dtmg theo quy dinh tai Ei6u
4l Nghi dinh go l5l2021l1rID-CP, ds
th6o v6n ban l6y y ki€n cria co quan
quan lf nhd nu6c li6n quan (3,0 ngay)
+ Trudng phdng: Ki6m tra dg thio,
trinh ph6 duyQ;t:0,5 ngay
+ Lanh d4o S&: ph6 duyQt vd chuy6n

- Bi€n ban ki6m tra thVc ttia
.i(neu co)
- C6c v[n ban g6p j (ni5u c6)

I l,5
ngdy
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Ccr
quan,
tlon vi

Budc
thgc
hi€n

T6n bur6,c

thqc hiQn

Trrich
nhiQm

thrc hiOn
NQi dung, c6ng viQc thgc hiQn BiSu miu/ k6t qun

Thdri
gian

Ghi
chI

v6n thu: 0,5 ngdy.
+Vdn thu: vO s6, d6ng dAu, chuy6n
B0 ph$n MQt cta: 0,5 ngdy
+ B6 phdn MQt cria erii l6y j kiiin tr6n'1 '
hQ th6ng mQt cta diQn tt: 0,5 ngdy
(Tpm.drmg tinh thdi giar 12 ngdy tr6n
hQ th6ng)
+.86 ph$n MQt cria: Ti6p nhfn h6 so
b6 sung; In l4i GiAy ti6pnh{n h6 so vd
hpn tri k6t qri; Chuy6n h6 so cho
chuy6n.vi6n ti6p tuc xri l!: 0,5 ngay
- Chuy€n budc 4

I]BND
I

cap
huyQn

Budc
4

T6ng hqp
ChuyCn
vi6n

JOng ho-p, hd so sau khi ki6m tra thgc
t6 vd f ki€n g6p f cta c6c co quan 5'0

ngiy

THl
C6c f ki6n
dOng

thuQn gini
quy€t

Tdng hqp hd so, dy thdo gi6y ph6p
xdy dpg. Chuy€n bu6c 5

Dg thio Gi6y ph6p x6y dpg 5,0
ncdy
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Co
quan,
don u

Bu6c
thVc
hiOn

TGn burfc
thqc hiQn

Trich
nhiQm

thuc hi0n
Bi6u m6u/ k6t qui Ghi

chI

TIJZ

Phai bo
sung hd so
q;ua vjec
l6y f ki6n

Th6ne b6o bdne v6n bdn cho chri dAu
tu b6 sung. Chuydn budc 5

V.an ban" th6ng b6o cho cht
ddu tu b6 sung, hoan thiQn hO

so

5,0
ngay

TH3

K46ng dt
di6u kiQn

^.$al quyet
qla
lav v

vl9c
ki6n

Ven ban th6ng b6o tir ch6i
A. .^ A ,Agi6i quy6t viQc cip gi6y ph6p

xiy dpg
5,0
ngdy

T]BI\D
^cap

huyQn

Butilc
5

Linh dao
phdng
chuyCn
m6n

- Kitim tra nQi dung dtr thio do chuy6n
vi6n trinh
+ Ni5u ddng y: ky nh6y/duyQt vdn ban
li€n quan
Chuy6n budc 6
+ N6y kh6ng ddng j: Ghi 16 lf do
chuy€n budc 4

Gi6y phdp x6y dpg kdm
theo h6 so thi6t kC hoic v6n
ban th6ng b6o cho chri dAu tu
b6 sung, hodn thiQn h6 so
ho{c vin bin th6ng b6o tu
ctriii giai q.ry6t'rriq" c6p GiSy
ph6p xdy dpg

0'5
ngiy

t,BND
Acap

huyQn

Budtc
6

Xem x6t,
ki6m tra

VEn
phdng
HEND
viUBND

- fi6mira nQi dung do phdng chuy6n
m6n trinh
+ Ni5u tt6ng f: kj nh6y/duyQt vdn ban
li6n quan
Chuy6n bu6c 7
+ N6u kh6ng tl6ng j: Ghi 16 lj do
chuy6n bu6c 5

^,IGi6y ph6p xAy dpg kdm
theo h6 so thi€t k6 hoic v6n
ban th6ng b6o cho chri ddu tu
b6 sung, hodn thiQn hd so

ho{c vIn ban th6ng.b6o tu
ch6i giii quy6t viQc c6p Gi6y
phdp x6y dung

0'5
ngay

NQi dung, cdng viQc thgc hiQn
Thdi
gian

DU thio ,vdn ban th6ng. b6o tt ch6i
gi6i quy6t vi6c c6p gi6y. ph6p x6y
dgng gui chri diu tu. Chuy6n bu6c 5

X6t duyOt
vdn bin



l0

C<r

quan,
tlon vi

Bu6c
thgc
hiQn

TEn bufc
thqc hi$n

T16ch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thli

gian
Ghi
chri

T]BND
t

cap
huyQn

Brn6rc

7
Kf duyQt

Ldnh d4o
I.JBND
cap
huyQn

K)' dlvQt
+ N6u d6ng y: kf duyQt vdn ban li6n
quan. Chuy6n bu6c 8
+ Nti.u kh6ng d6ng !: Ghi rO lf do
chuy6n budc 6

Gi6y phdp xdy dpg kdm
theo hd so thi6t k6 ho6c ven
ban th6ns b6o cho cht ddu tu
b6 sung, hoan thipn h6 so
ho{c vdn ban th6ng b6o tu
ctr5i giai quytit rnigc c6p GiAy
ph6p xdy dtmg

1r0
ngiy

IJBND
cap
huyQn

Bufc
8

Vin thu

- Viro s6, tt6ng d6u
- Chuy€n ket qua tt6n B0 phan mot
cria
Chuy6n budc 9

Gi6y ph6p x6y dpg kdm
theo h6 so thi6t k€ trinh xin

: .i
cap Etay pneP xay oFng c9
d6ng ddu hoic th6ng brio b6
sung, hoin thi€n. h6 so ho{c
th6ne b6o tt ch6i gi6i quy6t
h6 so

0'5
ngiy

T]BND
cap
huyQn

Buric
9

Tri
qua

t6t B0 phan
mQt cta

- Tr.a ki5t quA cho c6 nh6n.
- KCt thfc quy trinh.

4IGidv oh6o x6v dtms kdm
theo h6 so thi€t kC trinh xin

i .i
cap gray pnep xay o\mg c9
tl6ng ddu ho{c th6ng b6o b6
sung, hodn thiQn h6 so ho{c
th6ng b6o tir chiii gi6i quyiit
h6 so

Ghi chti: Trong thd! hqn 05 ngay ldm vigc k€ tir ngay nhdn bd sung hi so nhrng chua ildp img cluqc yAu ciu theo vdn bdn
th6ng bdo, co quan c6 thiim quyi, 

"iip 
gtg, phep yy drng c6 tnich nhi€m thdng bdo bingvdn bdn huong ddn cho chil diu tu tidp

tuc hodn thign hQ so. Trrdng hqp viQc b,6 sung hi so vdn khilytS itde,{mS,dr.oc cdc nQi dung theo thdng bdo thi trong thdi hqn 03
ngdy ldm vi€c lai * nCq,nhQn hi so bd sung, co quan c6 thiii qtryin cdp gidy phip x,Ay d{ng c6 trdch nhiQm thdng bdo cldn cht)
ildu tn v€ l!, do kh6ng cdp gidy phdp xay dring.

Vdo s6,
dons dau
k€t qui



ll

Hd so tlugc luu trii t4i phdng chuy6n m6n tham muu giii quy6t ttUC. Sau khi h6t h3n, chuy6n h6 sa cho BQ phQn
luu trii !!go qyy tllnh hiQn hhnh Thinh phin h6 so luu:

- Gi6y ti6p nhan hO so vir hgn ffa kCt qua.
- Th6ng b6o b6 sung, hoan thiQn h6 so ho{c Th6ng b5o tir ch6i giii quytit h6 so (ni5u c6)
- Hd so cria t6 chric/cri nhan, hd so ph6t sinh trong qu6 trinh thAm dinh h6 so

. - ci6y phdp xdy dpg kdm theo h6 so thii5t ki5 trintr xin cilp gi6y phdp xdy dpg c6 tt6ng d6u cta co quan c6 thAm quyen c6p
gi6y ph6p xdy dpg.

. 2. Cip gi6y ph6p xiy dgng sira chira, cii t4o a6l v,fi c6ng trinh c6p III, cip IV (c6ng trinh Kh6ng theo tuy5n/Theo
tuy6n trong it6 thi/tin ngu0ng, t6n giio/Tugng ilii, tranh hoinh tring/Theo giai tlo4n cho cdng trinh kh6ng theo
tuy6n/Theo giai tloqn cho c6ng trinh theo tuy6n trong tI6 thi/Dq 6n) vh nhh & ri6ng 16.

- M5 si5 TTHC 1.009995, c6 02 quy trinh;

- Thdi gian thgc hiQn quy trinh: ai5i voi c6p gi6y ph6p x6y dlmg cOng trinh cAp III, IV (20 ngdy) vi nhi d ri6ng 16 (15 ngny)

2.1CAp gi6y ph6p x6y dgng sfra ch[ra, cii tgo a6i vdi c6ng trinh c6p III, cdp IV (c6ng trinh Kh6ng theo tuy6n/Theo
tuy5n trong tI6 thi/Iin ngu0ng, t6n giio/Tugng dii, tranh hoinh tr6ng/Theo giai tlogn cho c6ng trinh khdng theo
tuy6n/Theo giai tlogn cho c6ng tiinn tneo tuydn trong tI6 thi/Dg 6n) vir nhir O ri6ng 16 - Trudng hqp cdp gi6y ph6p sira chita,
cii tgo a5i vtli nhi & riGng 16. Mi quy trinh 1.009995.000.00.00.1132.01

Co
quan,
tlcn vi

Brnirc
thgc
hi€n

TGn brnitc
thgc hiQn

T16ch
nhiQm

thu- c hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thdi

gian
Ghi
ch(

t]BI\D
xcap

huyQn

Bur6tc

1

rrep nnen
hd so

B0 phan
ti€p nh$n
vd tri k6t
que

- TiSp nhfn, ki6m tra thdnh phan h6
so theo quy dinh.

+ Trudng hqp hd so chua dAy dt
theo quy dinh: huong d6n b6 sung,
hoan thiQn h6 so vd n€u rd $ do theo
miu Phi6u y€u cdu bi5 sung hoan thiQn
hd so. f6t thric quy trinh

+ Trudng hqp h6 so kh6ng dring

- GiSy ti6p nhan h6 so vd he.n

tr6 k6t qui @6u sii t ban hinh
kdm theo Th1ng tu 0l/2018/TT-
YPCP ngdy 23/l l/2018).
- Phi€u y€u c6u bO sung hodm
thiQn h6 so (mdu sii 02 bon
hdnh kdm theo Th6ng tu
0L/2018/TT-VPCP ngdy

0'5
ngiy



Co
quan,
tlon vi

Bu0c
thgc
hi6n

T16ch
nhiQm

thuc hi0n
Bi6u miu/ k6t qun

Ghi
chri

quy tlinh: tu chiSi nhan h6 so phai neu
rd lj do theo m6u Phi6u tCr ch6i ti6p
nhdn eini quy6t hd so. K6t thric quy
trinh

+ Trudng hqp hd so dAy dri theo quy
tlinh: Tiiip nhan hd so, lQp Gi6y titip
nhAn h6 so vdr hgn ffi kdt qui. Qu6t
(scan) vi.cflp nhat, ltru trt h6 so tliQn
tu. Chuy€n bu6c 2

23/11/2018).
-,.( .. , ,. .t- Phi6u tu ch6i ti€p nhfln giai

quy6t nd so (mdu sii 03 bon
hdnh kdm theo Th6ng tr
01/2018/TT-\rPCP ngdy
23/11/2018)

IJBNI)
cap
huyQn

But6rc
)

Phdn c6ng
xri ly h6 so

LEnh d4o
phdng
chuy6n
m6n

Ph6n, c6ng chuyEn vi6n thyc hiQn,
chuy6n budc 3

ChuyiSn viQc tr6n ph6n mdm
mQt cria hdnh chinh c6ng

0,25
ngiy

Burlc
3

Them dlnh Chuy6n
vi6n

Th6m tlinh h6 so 8'5
ngiy

THl
H6 so d6y
df nhrmg
kh6ng hgp
le

Dg th6o.{r.thio Th6ng b6o tu chtii
giii quy6t h6 so
Chuy€n budc 5

1,75
nSdy

TII2

HO so
kir6ng ddy
dt, ph6i bO

sung

Th6ng brio bing vdn ban cho chri
dAu tu bd sung, hoin thiQn h6 so n6u
tdi liQu cdn thi6u, tdi liQu kh6ng dring
quy dinh hodc kh6ng tttng thgc tii.i'
Chuy6n budc 5

VAn ban th6ng b6o cho chti
dAu tu b6 sung, hodn thi€n h6
SO

3,75
ngay

t2

T6n bufc
thgc hiQn

NQi dung, c6ng viQc thgc hiQn
Thdri
gian

T]BND
Acap

huyQn

dy thdo Th6ng b6o ttr ch6i
t.. Iglar quyet ho so
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Ccr
quan,
tlon vi

Budc
thgc
hi0n

TGn bufc
thgc hiQn

Tr6ch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thu. c hiQn Bi6u m6u/ k6t qui Thli

gian
Ghi
chri

TH3 H6 so dtng
quy dlnh

- Xt t1t hO ss theo trinh ty sau:
+ Ki6m ta cic ttiAu kiQn cAp gi6y
ph6p x6y dlmg theo, quy dinh tai
Di6u 41 NChi diS sd 15/202IAID-
CP, thAm dinh hA so, ki6m tra thsc
<tia; dv thio vdn ban l6y y kiiSn cria
co quan quan If nhir nu6c li6n quan
(6,25 ngdy)
+ Trudng phdng: Ki€m tra dg th6o,
trinh ph6 dr,tyQt:.0,5 ngay
+ Lenh tl4o Sd: ph€ duyQt vi chuy6n
vdn thu: 0,5 ngdy
+Vin thu: v6 s6, d6ng d6u, chuyEn
B0 phdn M$t cria: 0,5 ngdy ,
+ B0 phdn MOt cria grii l6y f ki€n
tr6n h0 th6ng mQt cta diOn ttt: 0,25
ngdy (T4n dtmg tinh thoi gian 12

nsiv tr6n h6 th6ne)
+ B0 ph4n MQt cria: Til5p nh$n hd so
b6 sung; In lai Gi6y tiiip nh{n h6 so
vi hcnLi ki5t qu6; Chuy€n hd so cho
chuy6n.vi6n ti6p tgc xtl!:0,5 ngdy
- Chuy6n bu6c 4

- Bi€n bin ki6m tra thuc dla
.,,
(neu co)
- C6c vin bdn g6p f (n6u c6)

8,5
ngdy
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Co
quan,
tlon vi

Butrc
thgc
hiQn

T16ch
nhi$m

thuc hiQn
NQi dung, c6ng viQc thqc hiQn Bi6u miu/ k6t qui Thli

gian
Ghi
chri

I-IBND
cap
huyQn

Bmfic
4

ChuyOn
vi6n

T6ng hqp h6 so sau khi ki6m tra
thUc tr5 vd f kii5n g6p f cta circ co
quan

3,25
ngiy

TH1
C6c f kii5n
tt6ng thu4n
giii quy6t

Tring hqp hd so., ds th6o Gi6y ph6p
x6y dgng. Chuy€n budc 5

Ds thio Gi6y phdp xdy dpg 3,25
ngoy

TH2

Phai b6
sung h6 so
qua yiQ.
l6y f ki6n

Th6ng b6o b6ng va1 ban cho cht
d6u tu bd sung. Chuy€n bufc 5

VEn ban th6ng b6o cho cht
dAu tu b6 sung, hoen thiQn h6
so

3,25
ngdy

TH3

KI6re dt
<Ii6u ki€n

tglar quyet
qua yi€"
l6y j ki6n

Dg thio vdn ban th6ng b6o tu chiSi
,,. .^ L ^.tgi6i quy6t vigc cdp Gi6y ph6p xdy

dpng sirq chira, cii t4o gui cht diu
tu. Chuy6n budc 5

VAn ban th6ng b6o tu ch6i
:_ .^ L ^,^giiLi quy€t viQc cdp Gidy ph6p

xdy dlmg sira chta, cAi tgo

j,25
ngay

Bm6tc
5

Xet duy-6t
vdn bdn

L6nh dpo
phdng
chuy6n
mdn

- Ki6m tra nQi dung dy thio do
chuypn vi6n trinh
+ NCU tl6ng j: lcf nhrly/duyQt vnn
b6n li6n quan

G.i6y phdp. xay. dpg kdm theo
h6 so thi6t k6 hofc vEn ban
th6ng b6o cho cht diu tu bO

sung, hoin thiOn h6 so ho{c

015

ngiy

TGn bufc
thr;c hiQn

T6ng hqp

UBi\tD
cap
huyQn
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Co
quan,
don vi

Bu6c
thgc
hi€n

T6n bur6,c

thgc hiQn

T16ch
nhiQm

thqc hiQn
NQi dung, c6ng viQc thqc hiQn Bi6u mfiu/ k6t qui Thli

gian
Ghi
chI

Chuy€n bu6c 6
+ N6u kh6ng d6ng j: Ghi rd lj do
chuy6n budc 4

vdn ban thdng b6o tit ch6i giai
quy6t viQc c6p Gi6y ph6p x6y
dune

Buirc
6

Xem x6t,
kirim tra

Ven
phdng
FIDND vd
UBND

- Kitim tra nQi dung do phdng
chuy6n m6n trinh
+ NCu tl6ng f: ky nh6y/duyQt vnn
ban li€n quan
Chuy€n budc 7 

.+ N€y kh6ng tl6ng f: Ghi rd lf do
chuy6n bu6c 5

G!6y ph6p.x6y dlmg kdm theo
h6 so thi6t k6 hoac vin ban
th6ng b6o cho chri diu tu bO

sung, hodn thiQn h6 so ho{c
vin ban th6ng b6o ttr ch6i gi6i

r. .^ t ^.iquyet vr9c cap ulay pnep xay
dung

0r5
ngiy

TJBIYD
icap

huyQn

Buitc
7

Ky duyQt
Linh dpo
UBND

1,,
cap nuy9n

rf 4"v€1
+ N6u d6ng.f: hj duy$t vin bin li6n
quan. Chuy6n bu6c 8
+ N6u kh6ng ddng f: Ghi 16 lf do
chuy6n bu6c 6

G.i6y phdp. xdy. dlmg kdm theo
h6 so thi€t k6 ho{c vin ban
th6ng b6o cho chri tt6u tu b6
sung, hodn thi€n h6 so ho{c
vdn ban th6ng bdo.ttr ch6i gi6i
quy6t viQc cAp Gi6y ph6p x6y
drmg

lr0
ngiy

T]BND
^cap

huyQn

Buitc
8

Vdro

tl6ne
k6t qu6

A
Sot

diu Vdn thu

- Vio s5, d6ng d5u
- Chuy6n kiSt qua d6n B0 phfn mQt
cria
Chuy6n bu6c 9

Gi6y ph6p x6y dlmg kdm theo
h6 so thi6t t6 trintr xin c6p
Gi6y ph6p x6y dpg sta chta,
cii t4o c6 tl6ng ddu hoflc
th6ng b6o b6 sung, hodn thi-6n

h6 so hofc th6ng b6o tri ch6i

eiii quy6t h6 so

0r5
ngiy

T]BI\tD
t

cap
Buritc
9

Tri k6t qui B0 phan
m6t cria

- Tr,a kiSt qui cho cd nhin.
- KOt thtic quy trinh.

Gi6y ph6p.x6y.d1mg kdm theo
h6 so thi6t kO trinh xin c6p

UBND
^cap

huyQn
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Co
quan,
tlcrn vi

Bufc
thqc
hi€n

Trich
nhiQm

thqc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thli

gian
Ghi
chri

huyQn Gi6y ph6p xdy dpg stia chta,
cii t4o c6. d6ng ddu hoac
th6ng brio b6 sung, hoan thiQn
hti so ho[c th6ng b6o tt ch5i
gi6i quy6t h6 so

Ghi chti: Trong tho! hqn 0! nggy ldln vi€c kd fi ngdy nhd.n bii sung hd so nhrng.chua tldp ilmg dtr.oc yAu ciu theo.vdn bdn
th6ng bdo, co quan c6 thiim quyin ciip gtiiy phdp xdy drng c6 trdch nhiQm th6ng bdo bdng vdn bdn htrong ddn cho chi dtiu tu tiiip
tttc hodn thi€n hi so. Trudng hqp.viQc bd sung hi so vin kh6lg ddf.tns.tluqc cdc nQi dung theo th6ng bdo thi trong thdi hqn 0j
nryy ldm.vigc E tu ngdy nhdn hi so bd sung, co quan c6 thiim quyi, ciip giiiy phdp x,iy dtntg c6 trdch nhiQm th6ng bd,o tliin chil
ddu htv€ l!, do kh6ngcdp SiAy phdp xq, dVnS.

IId so ttugc luu tifrtli pldng ctuySn m6n tham muu giii quy6t ttttC. Sau khi h6t h4n, chuy6n hd scr cho BQ ph$n
luu trir theo quy tlinh hiQn hirnh. Thirnh phin hd so luu:

- Gi6y ti6p nhAn h6 so vi hgn tri k6t qui.
- Tl6rg brio bd sung, hoan thi€n hd so ho{c Thdng brio tir ch6i.giai quy6t h6 so (n6u c6).
- H6 so cria t6 chric/c6 nhan, h6 so ph6t sinh trong qu6 trinh ttrAm ainfr nO so.

. - Gi6y ph6p xdy dlmg kdm theo hd so thiilt tii ttnf, iin cdp giay ph6p xdy dlmg c6 tl6ng d6u cira co quan c6 thim quyAn c6p
gi6y ph6p x6y dpg.

. 2.2 C6rp gi6y ph6p xiy dgng sfra chiia, cii tgo a5i vtlri c6ng trinh cAp III, cdp IV (c6ng trinh Kh6ng theo tuy6n/Theo
tuy6n trong tt6 thi/fin ngu0ng, t6n gi6o/Tugng tlli, tranh hoirnh trfng/Theo giai ilogn cho c6ng trinh kh6ng theo
tu.y6n/Theo giai tlogn cho c6-nB tiinn tteo tuy6n trong d6 thi/Dg 6n) vl nhir O ri€ng rc - fruong hgp c6p gi6y ph6p xiy dgng
.I6i vtfi c6ng trinh cAp trI, cAp IV. Mi quy trinh 1.009995.000.00.00.H32.02

Ccr
quan,
tlcrn vi

Brnic
thgc
hiQn

TGn brni,c
thr. c hiQn

Trich
nhiQm

thrrc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thdi

gian
Ghi
chri

TGn bufc
thrgc hiQn
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Co
quan,
don vi

Butilc
thgc
hiOn

TGn bu6c
thgc hiQn

Trich
nhiQm

thuc hi0n
NQi dung, c6ng viQc thqc hiQn Bi6u mfiu/ k6t qui Thiri

gian
Ghi
chr[

tiBND
tc8p

huyQn

Bmirc
I

Ti6p nhan
h6 so

- Tii5p nhfn, ki6m tra thanh phan hd
so theo quy dinh.

+ Trudng hqp h6 so c_hua $ay tlri
theo quy tlinh: huong d6n b6 sung,
hoan thiQn h6 so vi n6u 16 $ do theo
mdu Phi6u y€u ciu b6 sung hoan thiQn
h6 so. K6t thfic quy trinh

+ Trudng hqp h6 so.kh6ng dring
quy tlinh: tu ch6i nhan h6 so phiri n6u
16 lj do theo m6u Phi6u tu ctrtii tii5p
nhSn gi6i quy6t tr6 so. K6t thric quy
trinh

+ Truong hgrp h6 so dAy ttri theo quy
^.1 , I ^.4 -.Lo!nn: rlep nnan no so, lap uray flep

nhin hd so vi hgn trA kiit quA. Qu6t
(scan) vd. cep nhflt, luu trii h6 so tliQn
trl. Chuy6n bu6c 2

0'5
ngiy

TJBIYD

^cap
huyQn

Bufc
2

PhAn c6ng
xir lf hO so

Ldnh d4o
phdng
chuy€n
m6n

PhAn c6ng chuyOn vi6n thuc hiQn,
chuy6n budc 3

Chuyiin viQc tr6n phdn m6m
mQt cria hdnh chinh c6ng

0r5
ngiry

UBND
I

cap
huyQn

Bufc
3

Tham dinh Chuy6n
vi6n

-, 
1 -.,,1I nam olrur no so

11,5
ngAry

B0 phan
tiiSp nhfn
va tre ket
que

- Gi6y tii5p nhAn h6 so vir he.n

tr6 k6t qui fu6u si| I ban hdnh
kim theo Thdng tu 0l/2018/TT-
WCP.ngay 23/11/2018).
- Phi€u y6u c6u b6 sung hoirn
thiQn hd so (mdu sd 02 ban
hdnh kim theo Th6ng tr
01/2018/TT-VPCP ngdy
23/1 t/2018).

^,.t _. , t. ..x- rnleu tu cnol tlep nn+n glal
quy.5t tr6 so @du sii 03 bon
hdnh kdm theo Th6ng tr
0|/2018/TT-VPCP nCay
23/t t/2018)
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Co
quan,
tlon vi

Budc
thqc
hiOn

T0n bufc
thgc hiQn

T16ch
nhiQm

thu. c hi0n
NQi dung, cdng viQc thqc hiQn Bi6u m6u/ k6t qui Thli

gian
Ghi
chri

THl
H6 so d6y
dt .,hung
kh6ng hgrp

le

Du th6o du thio Th6ng b6o ttr chi5i
,(. , :glal quyet no so

Chuyiln budc 5

dg th6o Th6ng b6o tt ch6i
giii quyiSt h6 so

1,5
nSdy

TH2

HO so
kh6ng dAy

.,. . -l
ou, pnal bo
sung

TI6ng bjSo bdng vin bin cho cht
d6u tu b6 sung, hodn thiQn h6 so n6u
tdi li€u cdn thi6u, tai liQu kh6ng dtng
quy dinh ho{c kh6ng dtng thgc tii.
Chuy6n bu6c 5

Ven ban th6ns b6o cho chri
ddu tu b6 sung, hoim thiQn h6
so

3,5
ngdy

TH3 H6 so ctung
quy dinh

- Xt l), hd so theo trinh tU sau:
+ ThAm dinh h6 so, ki6m tra thgc <t!a

(6,0 ngdy);
+ Ki6m tra c6c tli6u kipn cbp gi6y
ph6p x6y dlmg theo quy dinh t4i
Didu 4l Nghi rllnh siS.tslzoztnro-
CP, du th6o vdn ban tdy y kitin cua
co quan quan lf nhd nu6c li6n quan
(3,0 ng6y)
+ Trudng phdng: Ki€m tra dU th6o,
trinh phe dtryQtt 0,5 ngdy
+ Lanh tlpo Sd: ph6 duyQt vd chuy5n
vdn thu: 0,5 ngay
+VEn thu: v6 s6, tl6ng diu, chuy6n
BQ phfln MQt cta: 0,5 ngdy .
+ 86 phfn MQt cria gui l6y j ki6n
tr6n hQ thi5ng mQt cria dipn t&: 0,5

- Bi6n ban kil5m tra thUc dia
.tlneu col
- C6c vdn ban g6p j (n6u c6)

11,5
ncdy



Co
qurn,
tlon vi

Buli.c
thgc
hiOn

Trrlch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thdri

gian
Ghi
chri

ngdy (T?m dung tinh thoi gian 12
ngdry tr€n hQ th5ng)
+BQ phfn MQt cria: Ti6p nh$n h6 so
b6 sung; In l4i Gi6y ti6p. nhQn h6 so
vi hgn tri k€t 9u6; Chuy6n h6 so cho
chuy6n,vi6n ti€p tUc xtrl!:0,5 ng6y
- Chuy6n budc 4

T]BI\D
A

cap
huyQn

Bufc
4

Tring hap
Chuy0n
vi€n

T6ng hgp h6 so sau khi ki6m tra
thgc t6 vd y ki6n g6p f cta c6c co
quan

5r0
trgiy

THl
uac y KIen
d6ng thlan
giii quy6t

T6ng hqp hd so, ds thno gi6y phdp
xdy dpg. Chuy6n bu6c 5

D1r thio Gi6y phdp xdy dlmg

TIJZ

Phai b6
.l

sung no so
qua yi€c
l6y j ki€n

Th6ng b6o bdng v6n bAn cho chi
tl6u tu b6 sung. Chuy6n bu6c 5

V.en ban" th6ng b6o cho chri
d6u tu b6 sung, hodn thi€n h6
so

5,0
ncay

TH3

K{6"e dt
di6u ki€n

t.glal quyet
qua viQc
lay y klen

Dg th6o vdn ban th6ng b6o tt ch6i
! ,^ L ,:.giAi quy6t viQc c6p gi6y phdp xdy

dUng gui chri dAu tu. Chuy6n bu6c 5

VAn ban th6ng b6o tir chi5i,, .^ | .:.giai quy€t vigc cdp giAy phdp
x6y dpg

5,0
ngdy

19

TGn brnie
thgc hiQn

5,0
ngdy
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Ccr
quan,
ilon vi

Budc
thgc
hi€n

TOn brnitc
thqc hiQn

Trrich
nhiQm

thgc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thli

gian
Ghi
chr[

I]BND
A

cap
huyQn

Bufc
!

Xdt duyQt
vdn b6n

Ldnh d4o
phdng
chuy€n
m6n

- Kiiim tra nQi dung dg thio do
chuy€n vi6n trinh
+ N€u cl6ng f: ky nh6y/duyQt vin
ban li6n quan
Chuv6n bu6c 6
+ N6u kh6ng d6ng j: Ghi 16 lj do
chuy6n budc 4

G.i6y phdp.xdy. dlmg kdm theo
hO so ttriOt k0 ho{c vdn b6.n

th6ng b6o cho chri dAu tu b6
sune. hoan thi6n h6 so hodc
v[n ban th6ng b6o tt ch6i gi6i

A. ,^ i ^,iquyet vlgc cap ulay pnep xay
dung

0'5
ngiy

UBND
Acap

huyQn

Bm6tc
6

Xem xdt,
kiSm tra

Ven
phdng
HDND vi
UBND

- Ki6m tra nQi dung do phdng
chuy€n m6n trinh
+ N€u d6ng f: lcj nh6y/duyQt vnn
ban li€n quan
Chuy6n bu6c 7 .
+ N6u kh6ng ddng f: Ghi 16 lf do
chuy€n bu6c 5

Gi6y phdp xdy dpg kdm theo
hd so thiiit kii hoflc vdn bin
th6ng b6o cho chri aau tu U6

sung, hoirn thi€n h6 so. ho{c
v6n ban th6ng b6o.tu ch6i giii
quy€t viQc cip Gi6y ph6p xdy
dung

0'5
ngiy

UBND
I

cap
huyQn

Burfc
7

Kf duyQt
LEnh ilpo
UBND
c6p huyQn

rl4uvQt
+ N€u tl6ng.y: kj duyQt vdn bin 1i6n
quan. Chuy6n bu6c 8
+ N6u kh6ng d6ng f: Ghi 16 lf do
chuyOn bu6c 6

Gi6y phdp xdy dlmg kdm theo
h6 so thitit f6 ho+c vdn ban
th6ng b6o cho chri diu tu bO

sung, hoirn thien h6 so, hof,c
v6n b&n th6ng b6o.tu ch6i giii
quy6t viQc cdp Gi6y ph6p xdy
dune

1r0
ngay

UBND
cap
huyQn

Bufc
8

Vdo
dgng
k6t qui

1
SO,

ddu Vdn thu

- Vho s6, d6ng d5u .
- Chuy6n k6t qui <l6n B0 phfn mQt
cria
Chuy,Sn budc 9

Gi6y ph6p xdy dpg kdm theo
h6 so thii5t k6 ho{c vin ban
th6ne b6o cho chri dAu tu b6
sung, hod,n thi-6n h6 so. ho{c
vdn ban th6ng b6o tu chdi giii

0'5
ngiy
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Co
quan,
tlon vi

Bufrc
thqc
hi6n

TGn budc
thgc hiQn

Trich
nhiQm

thuc hiGn
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k5t qui Thdri

gian
Ghi
chf

quy6t viQc cdp Gi6y ph6p xAy
dpg

I'BND
I

cap
huyQn

Bnitc
9

T16 k6t qud B0 phan
mot cta

- Tri ktit qui cho c6 nhdn.
- K€t thtc quy trinh.

Gi6y ph6p xdy dpg kdm theo
h6 ss thiiSt ki5 hoac vdn bdn
th6ng b6o cho chri diu tu b6
sung, hodn thign h6 so ho{c
v6n biur th6ng b6o tri ch6i gini
q,ry6t vi6c c6p Gi6y phdp xAy
dgng

Ghi chti: Trong thdi hqn 05 ngdy ldm vi€c ki tir ngay nhdn bd sung hi so nhnng chua ddp dmg dtrqc y1u ciu theo vdn bdn
th6ng bdo, co quan c6 thtim qrryin 

"iip 
gr? phdp @ dtrng c6 trdch nhiQm th6ng bdo bing vdn bdn htbng ddn cho chil ttiu tt ti,ip

t4c hodn thiQn h6 so. Trudng hqp viQc b6 sung h6 so vdn kh6ng ddp *ng drqc cdc nQi dung theo th6ng bdo thi trong thdi hqn 03
ngdy ldm viQc kE tir ngay nhdn hi so bd sung, co quan cd thdm quyin 

"iip 
gidy phdp xdy dqmg c6 trdch nhi€m th6ng bdo ddn chil

diu avi l! do kh6ng ciip giry phdp xay drng.
Hd so tluqc luu trfr tqi phdng chuy6n m6n tham muu giii quy6t ttttC. Sau khi h6t hgn, chuy6n h6 so cho BQ ph$n

Iuu trii theo efy tlinh hiQn hirnh. Thirnh phln hd so luu:
- Gi6y ti6p nhAn hO so vi hgn tri k6t qu6.
- T46re b6o b6 sung, hoan thi€n hd so hoflc Th6ng brio tu chi5i giai quyiit trO so (n6u c6).
- H6 so cta t6 chkc/cdnhan, h6 so ph6t sffi trong qu6 trinh thAm dlnh hd so.

. - Gi6y ph6p xAy dpg kdm theo hdi so thii5t ki5 trinh xin c6p gi6y ph6p xdy dpg c6 d6ng d6u cria co quan c6 thAm quyAn c6p
giSy ph6p xdy d1mg.

3. C6p gi6y ph6p di ddi .f5i vri,i c6ng trinh c6p III, cip IV (c6ng trinh Kh6ng theo tuy6n/Theo tuy6n trong tI6 th!/Tin
ngu0ng, t6n giio/Tugng dii, tranh hoirnh tr6ng/Theo giai ilo4n cho c6ng trinh kh6ng theo tuy6n/Theo giai ilo4n cho c6ng
trinh theo tuy6n trong tl6 thi/Dg 6n) vir nhh & ri6ng 16.

- M5 sr5 TTHC 1.009996, c6 02 quy trinh;

I



Co
quan,
tlon vi

Bufc
thFc
hiOn

TGn buric
thr;c hi$n

Tr6ch
nhiQm

thuc hiOn
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k5t qui Thli

gian
Ghi
chri

UBND
cap
huyQn

Bu6c
1

llep nnan
hd so

B0 phan
ti6p nh{n
vA tri k6t
qua

- Ti6p nhfln, ki6m tra thanh phdn h6
so theo quy dinh,

+ Trudng hgp h6 so chua il6y tlt
theo quy tlinh: husng din bd sung,
hoan thiQn h6 so vi n6u 16 lf do theo
m6u Phiaiu y6u cAu b6 sung hoan thiQn
hd so. K6t thric quy trinh

+ Trudmg hqp hd so khOng ttung
quy tlinh: tu chtii nh{n h6, so phii n€u
16 lf do theo mdu Phiiiu ttr ctrOi ti6p
nhin giAi quy6t frO so. K6t thric quy
trinh

+ Trudng hgp hO so dAy dri theo quy
^.t ,t ^.t -.,olnn: lrep nn4n no so, Iap ulay llep

nhan h6 so vi hgn tr6 k6t qui. Qu6t
(scan) vd cip nhit, luu tr& hb so diQn
tu. Chuy6n budc 2

- ciSy ti6p nhan hO so vi hgn
tr6 kiSt qui (mdu sii I ban hdnh
kam theo Th6ng fu 01/2018/TT-
YPCP ngay 23/11/2018).
- Phi6u.y6u ciu b6 sung hoin
thi€n hO so (mdu s6 02 ban
hanh kim theo Thdng tt
01/2018/TT-VPCP nsdy
23/11/2018).
- Phi6u.t& ch6i g6p nhAn giai
quy6t h6 so (mdu s6 03 ban
hdnh kdm theo Th6ng tt
0L/2018/TT-\/PCP nsAy
23/11/2018)

015

ngly

UBND
^cap

huyQn

Burlc
2

Phdn c6ng
xt lf h6 so

LEnh dgo
phdng
chuy€n
m6n

Ph6n. c6ng chuyEn vi€n thgc hiQn,
chuy€n bu6c 3

Chuy5n viQc tr6n phnn m€m
mot cta hdnh chinh c6ng

o2s
ngiy

22

- Thli gian thr,rc hiQn quy trinh: a5i 
"Oi 

c6p gi6y ph6p xdy dpg c6ng trinh c6p III, IV (20 ngdy) vd nhd d ri€ng 16 (15 ngdy)

3.1 C6p gi6y ph6p di ddi .I5i vrfi c6ng trinh cdp III, c6p fV (c6ng trinh Kh6ng theo tuy6n/Theo tuy6n trong dd thi/tin
ngudng, t6n gi6o/Tu-ong rliri, tranh hoinh tring/Theo giai iloln cho c6ng trinh kh6ng theo tuy6n/Theo giai iloSn cho c6ng
trinh theo tuy6n trong tI6 thi/Dg 6n) vd nhi & ri6ng 16 - Trudng hgp cf p gi6y ph6p xiy dr;ng O5i vrl,i nhh & riOng 16. M6 quy
trinh 1.009996.000.00.00.H32.0r
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Co
quan,
tlon vi

Bufc
thgc
hiOn

TGn brni,c
thgc hiQn

Trrlch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thoi

gian
Ghi
chri

tJBI\tD
^cap

huyQn

Bmic
3

ThAm tlinh Chuy€n
vi6n

Thdm dinh h6 so
8r5
ngay

THl
H6 so tl6y
dt nhrmg
kh6ng hqp
le

Dg thio dg th6o Th6ng b6o tt ch6ir., ).glal quyet no so
Chuy6n bu6c 5

dg th6o. Th6ng b6o tri ch6i
gi6i quy€t h6 so

Hd so
ktrdng diy
dt, ph6i b6
sung

Th6ng brio bdng v6n bin cho chri
d6u tu b6 sung., hoin thiQn h6 so n6u
tii li€u cdn thi€u, tai liQu kh6ng dting
quy tlinh holc kh6ng dirng thgc tii.
Chuydn bu6c 5

Vdn ban th6ng b6o cho chti
dAu tu b6 sung, hoin thiQn hd
sg

3,75
ngdy

TH3 H6 so dung
quy dlnh

- Xri.lli h6 so theo trinh tg sau:
+ Ki6m tra cdc di€u ki€n cdp gidy
ph6p xdy drpg theo q"V ai"fr- Ci
Di6u 4r Ngh! dinh s6 rslzoztnrro-
CP, tharn dinh h6 so, ki6m tra thlrc
dia; du th6o v6n ban l5y f kil5n cua
co quan quan ly nhd nudc li6n quan
(6,25 ngdy)
+ Truong phdng: Ki6m tra dg thio,
trinh ph6 duyQt:0,5 ngay
+ Lenh d4o 36: ph6 duyQt vi chuy6n
vin thu: 0,5 ngdy
+VIn thu: v6 s6, d6ng d6u, chuy6n
B0 phQn MQt cria: 0,5 ngdy

- Bi6n ban kiiim tra thgc dia.:,
(neu coJ
- C6c vdn ban g6p f (n+6u c6)

8,5
ngay

1,75
ngdy

TH2
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Co
quan,
tlon vi

Bu6c
thgc
hiOn

TGn buric
thgc hi$n

T16ch
nhiQm

thUc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u m6u/ k6t qui Thdri

gian
Ghi
chr[

+ BQ phag MQt cta grii 6y j kilin
tr6n hQ th6ng mQt cria diQn tA: 0,25
ngdy (Tarn dung tinh thdi gian 12

ngiy tr6n hQ th6ng)
+BQ phQn MOt cta: Ti5p nh{n hd so
b6 sung; In 14i GiAy ti€gnhfn h6 so
vd hen tri k€t ouir: Chuv6n hO so cho
chuy6n,vi6n ti6p tpc xrt$: 0,5 ngay
- Chuy6n budc 4

Bu0c
4

-:.rong nqp

T,5ng hqp h6 so sau khi kiiSm tra., .A . ,,.r,muc te va y KIen gop y cua cac co
quan

3r25
ngiy

THl T,5ng hqp h6 so, dU thio gi6y phdp
x6y dpg di ddi. Chuy6n budc 5

DU th6o Gidy phdp xdy dlmg
di ddi

3,25
ngdy

TH2

Phai b6
sung hd so
qla yi$c
l6y f ki€n

Ven ban th6ng brio cho cht
dAu tu br5 sung, hoirn thi€n hd
so

3,25
ngdY

T.iBND
^cap

huyQn

Chuy6n
vi6n

C6c f kii5n
d6ng thuQn
giii quy6t

Th6ng b6o bdng ven bin cho chti
ddu tu b6 sung. Chuy6n bu6c 5
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Co
quan,
ilon vi

Bufc
thgc
hi0n

TGn budc
thqc hiQn

T16ch
nhiQm

thrrc hi€n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ ktit qui Thoi

gian
Ghi
chri

TH3

Kt6rg dir
di6u kiQn

tglar quyet
oua vlec
16y f ki€n

Ven ban th6ng b6o tir chi5i
giii quy6t viQc cAp gi6y ph6p
di dsi

3,25
ngay

UBND
Acap

huyQn

X6t duyQt
vdn ban

Linh d4o
phdng
chuy€n
m6n

- Ki6m tra nOi dung dg thio do
chuy6n vi6n trinh
+ N6u d6ng f: kf nh6y/duyQt v6n
bi.,n li6n quan
Chuy6nbu6c6.
+ N6u kh6ng tl6ng j: Ghi rO ly do
chuy€n bu6c 4

G.i6y phdp.xdy. dlmg kdm theo
h6 so thi€t k€ ho4c v6n bin
th6ng b6o cho cht dAu tu b6
sung, hoin thiQn h6 so ho{c
v6n ban th6ng brlo tir ch6i giai
quyel vl9c cap Lrlay pnep xay
dung

0'5
ngiy

T'BIID
icap

huyQn

Bu6tc
6

Xem x6t,
kiiSm tra

Vdn
phdng
HDND vd
UBND

- Ki6m tra nQi dung do phdng
chuyEn m6n trinh
+ N6u d6ng f: Icf nhSy/duyQt vin
ban li€n quan
Chuy6nbudcT.
a Nay kh6ng d6ng f: Ghi 16 lf do
chuy6n budc 5

Gi6y phdp xay. du,re kdm theo
hO so thi6t k6 ho{c vin bin
thOng brio cho chti AAu tu U6

suns- hoen thi€n h6 so hodc
vdn b6n th6ng b6o,tir chdi gi6i
quy€t viQc cdp Gi6y ph6p x6y
dung

015

ngiy

T]BND
^cap

huyQn

Bmitc
7

Kf duyQt
Ldnh d4o
UBND
c6p huyQn

Ky d.uyQ[
+ N6u d6ng.y: lcj duyQt vin ban liOn
quan. Chuy6n budc 8
+ N6u kh6ng d6ng j: Ghi 16 lf do
chuy6n bu6c 6

Gj6y ph6p xey. dlmg kdm theo
hO so thi6t kO hoqc vdn bin
th6ng b6o cho chri aau tu U6

sung, hoin thiQn h6 so hoflc
vin ban th6ng brio,ttr ctr5i giai
quy€t viQc c6p Gi6y ph6p x0y
dung

1r0
ngiy

Dy th6o vdn bin th6ng b6o tu chtii
t .^ t .igiii quy6t viQc cip giAy ph6p di doi

grii chri dAu tu. Chuy6n bu6c 5

Buirc
5
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Co
quan,
tlon vi

Buric
thqc
hi0n

T6n bufc
thgc hiQn

Tr6ch
nhiQm

thqc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thli

gian
Ghi
chri

Bu6c
8

Vio
dgrg
k6t qui

A
SO,

ddu Vdn thu

Gj6y ph6p.x0y.d1mg kdm theo
hd so thitit k6 trinh xin c6p

.tgi6y phdp x6y dpg c6 d6ng
d6u ho4c thdng b6o b5 sung,
hoan thipn hd so hoflc th6ng
b6o tu ch5i gi6i quyiSt h6 so

0'5
ngiy

UBND
cap
huyQn

Bufc
9

T16 k6t qui B0 phAn
mQt cta

- Tra kiit quA cho c6 nh6n.
- K6t thtc quy trinh.

Gi6y ph6p xdy d1mg kdm theo
h6 so thiiSt ki5 trinh xin c6p

Sqdy ph6p xdy dpg c6 d6ng
ddu ho{c th6ng b6o b6 sung,
hoan thiQn hd so hoflc th6ng
b6o tu chiSi gi6i quy,5t h6 so

UBND
cap
huyQn

- Viro s6, d6ng d6u
- Chuydn k6t qui <l6n B0 ph$n mQt
cria
Chuytin budc 9

Ghi chti: Trong thd! hqn 0! nggy ldln viQc hi ti ngdy nhQn bii sung hi so nhrng-chua &ip img drqc yAu ciu theo,vdn bdn
th6ng bdo, co quan c6 thdm quyin ciip gtay phdp xdy fumg cd trdch nhi€m th6ng bdo bdng vdn bdn hrdng ddn cho chi diiu tu tiAp
tuc hodn thi)n hi so. Trudng hqp viec bd sung h6 so vdn kh6ng itdp fmg duqc cdc nAi dung theo th6ng bdo thi trong thdi hqn 0j
ngdy ldm vi€c ki t* ngdy nhdn hi so bd sung, co quan c6 thiim quyin adp gidy phdp xdy &cng cd trdch nhiQm th6ng bdo ddn chil
diu tuvi lit do kh6ng ciip giiiy phdp xAy d$ng.

H6 so duqc luu trtt t4i phdng chuyGn m6n tham muu giii quy6t ttttC. Sau khi h5t hgn, chuy6n h6 sa cho BQ ph$n
luu trfr theo quy tlinh hiQn hinh. Thirnh phAn h6 so luu:

- Gi6y ti6p nhan h6 so vi hgn tri kt5t qu6.
- AOne b5o b6 sung, hoan thiQ.n h6 so ho4c Th6ng b6o ttr ch6i giai quy6t trO so (ni5u c6).
- H6 so cria t6 chric/c6 nhan, h0 so ph6t sinh trong qu6 trinh thdm itinh h6 so.

. - Gi6y ph6p xAy dpg kdm theo hd so thi€t t<6 trbfr xin c6p gi6y ph6p x6y dpg c6 d6ng d6u cta co quan c6 thAm quyAn c6p
gi6y ph6p xAy dyng.
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3.2 CAp gi6y ph6p di dli d5i vriri cdng trinh c6p III, c6p IV (c6ng trinh Khdng theo tuy6n/Theo tuy6n trong d6 thi/Tin
ngu0ng, t6n giio/Tugng diri, tranh hoirnh tring/Theo giai tlogn cho c6ng trinh kh6ng theo tuy5n/Theo giai tlo4n cho c6ng
trinh theo tuy6n trong tI6 thiiDg 6n) vir nhir O riGng lC - Trutmg trgp cdp gi6y ph6p x6y dgng d5i vr6,i c6ng trinh c6p III, c6p
IV. Me quy trinh 1.009996.000.00.00.H32.02

Co
quan,
tlon vi

Bufc
thgc
hi0n

TGn brn6,c

thgc hiQn

Tr6ch
nhiQm

thqc hiQn
NQi dung, c6ng viQc thr;c hiQn Bi6u miu/ k6t qui Thdti

gian
Ghi
chri

UBND
A

cap
huyQn

Bufc
1

Ti6p nhan
h6 so

B0 phan
ti6p nhfn
vd tra ket
qua

- Ti6p nhQn, ki6m tra thnnh phdn h6
so theo quy dinh.

+ Trudng hqp h6 so chua dAy dri
theo quy tllnh: huong d6n b6 sung,
hoan thiQn hd so vi n6u rd lj do theo
m6u Phi6u y€u cAu b6 sung hoan thiQn
hd so. K6t thtc quy trinh

+ Trudng hOrp hO so.kh6ng tfting
quy tlinh: tir ch6i nhan h6 so phii n€u
16 lf do theo m6u Phiiiu tu ctriii ti6p
nhfn gini quyi5t hd so. K6t thric quy
trinh

+ Trudng hqp h6.so dAy ttri theo quy
^.L;.tlinh: Ti6p nhan hO so, lap Gi6y ti€p

nhAn hO so vir hgn trd kiSt qu6. Qudt
(scan) vi cfp nh{t, luu trfr h6 so diQn
tu. Chuyiin bu6c 2

- ci6y ti6p ,hg, hi so vir hsn
tri k6t qui (mdu s6 I ban hdnh
kdm theo Th6ng u 0l/2018/TT-
YPCP ngcy 23/l l/2018).
- Phiiiu.y6u cAu b6 sung hoirn
thi€n h6 so (mdu sb 02 ban
hdnh kdm theo Th6ng tr
01/2018/TT-VPCP ngay
23/1 t/2018).
- Phiiiu tt ch5i ti6p nhdn giAi
quy€t h6 so (mdu s6 0i ban
hdnh kim theo Th6ng tr
0L/2018/TT-VPCP ngdy
23/t t/2018)

0r5
ngay

tJBI\D
^cap

huyQn

Buritc
2

Phdn c6ng
xt lf h6 so

LEnh d4o
phdng
chuy6n
m6n

Phdn" c6ng chuy6n vi6n thgc hiQn,

chuyEn bu6c 3
Chuy6n viQc tr6n phAn mAm

mQt cria hanh chinh c6ng
0,5
ngiy
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Co
quan,
tlon vi

Bufc
thgc
hiOn

TGn bufc
thgc hiQn

T16ch
nhiQm

thqc hiQn
NQi dung, c6ng viQc thqc hiQn Bi6u mfiu/ k6t qun Thdd

gian

Bu6rc
3

Tham dinh
Chuy6n
vten

ThAm dinh h6 so
11r5
ngiy

THl
HO so <I6y

dt .,hwrg
l&6ng hqp
le

Du th6o du thio Th6ns b6o tri chiii
gi6i quy6t h6 so
Chuy6n bu6c 5

dg thAo Th6ng b6o ttr chl5i
l., Iglal quyet no so

I 5
ngay

TH2

Th6ng b6o bdng v6n bin cho chri
diu tu UO sung., hotur thiQn h6 so ni5u

tai liQu cdn thi6u, tai li€u hh6ng ttung
quy ttinh ho{c kh6ng tlung thgc tti.
Chuy6n budc 5

Ven ban th6ng b6o cho cht
dAu tu b6 sung, hoin thi€n h6
so

3,5
ncay

TH3 Hii so ttung
quy tlinh

- Xri.l)i hd so theo trinh qu sau:
+ Tham dinh h6 so, ki6m tra thgc tlia
(6,0 ngdy);
+ Ki6m tra cic <tiAu ki€n cip gi6y
ph6p xAy dlmg theo quy ttinh tai
DiAu 4l Nghi dinh s5 tslzoztnto-
CP, dy thio v6n ban l6y f ki6n cua
co quan quan lj nhi nu6c li6n quan
(j,0 ngdy)
+ TrudnE phdng: Ki6m tra dg th6o,
trinh ph6 dryQt: 0, 5 ngay
+ Lanh d4o Sd: ph6 duyQt vi chuy6n
vdn thu: 0,5 ngdy
+VEn thu: v6 s6 d6ng ddu, chuy6n

I 1,5
ncdy

Ghi
chri

UBND
A

cap
huyQn

H6 so
1fi6ng itiy
dri, ph6i b6
sung

- Bi€n ban kilim tra thgc ttia
.1,
(neu co)
- C6c vin b6n g6p f (nilu c6)
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Co
quan,
dan vi

Bu6c
thgc
hi0n

TGn bufc
thgc hiQr

Trich
nhiQm

thuc hi6n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thoi

gian
Ghi
chri

B0 phdn MQt cta: 0,5 ngdy
+ BQ ph{n MOJ cta gui l6y f kilin
tr6n hQ th6ng mQt cria diQn tt: 0,5
ngdy (T1m dimg tinh thoi gian 12

ngiy tr€n hQ th6ng)
+ BQ phfln MOt cta: Ti€p nh6n hO ss
bd sung; In lai Gi6y ti6q nhQn hO so
vd hen tri k6t oui: Chuv€n h6 so cho'I
chuy6n.vi€n ti6p tgc xA l!: 0,5 ngdy
- Chuy6n bu6c 4

I]BNI)
Acap

huyQn

Bmi,c
4

T6ng hqp
ChuyOn
vi6n

5r0
ngiy

THT
uac y Klen
<I6ng thu{n

r._glar quyet

TOng hqp hd so, ds th6o gi6y phdp
x6y dpg di ddi. Chuy6n bu6c 5

DU thio Gi6y ph6p x6y dpg
di ddi

5,0
ngdy

TH2

Phai b6
,l

sung no so
qua viQc
lay y Klen

Thdng b6o bdng v6n ban cho cht
diu tu b5 sung. Chuy6n bu6c 5

Vdn bAn th6ne b6o cho cht
dau tu b6 sung, hodn thiQn h6
so

5,0
ngdy

T6ng lrqp hd so sau khi ki6m tra
thuc t6 vd f ki6n g6p f oia c6c co
quan
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Co
quan,
dcrn vi

Bur6tc

thqc
hi€n

TGn bu6c
thgc hiQn

Trdch
nhiQm

thrrc hiQn
NQi dung, c6ng viQc thqc hiQn Bi6u miu/ k6t qui Thdri

gian

TH3

Kh6np dt
tli€u kien

,gral quyet

T'a yiOc
l6y f ki6n

DU thrlo,vdn b6n th6ng b6o tu chiii
giAi quy€t viQc c6p gi6y ph6p di ddi
grii chri ttdu tu. Chuy6n bu6c 5

Vdn ban th6ng b6o tu chi5i
gi6i quy6t viQc cdp gi6y ph6p
di ddi

5,0
ngdy

UBI\D
Acap

huyQn

Bufc
5

Xet duyQt
v6n b6n

Ldnh d4o
phdng
chuy6n
m6n

- Kitim tra nQi dung dg th6o do
chuv€n vi€n tinh
+ NEu d6ng f: lq; nh6y/duyQt vnn
ban li6n quan
Chuy6n bu6c 6 

.
+ N€u kh6ng <l6ng f: Ghi 16 lf do
chuy6n bu6c 4

Gi6y phdp xdy dpg kdm theo
h6 so thiiit k6 ho+c v6n b6n
th6ng b6o cho cht dAu tu b6
suns- hoen thi6n h6 so hoic
vdn ban th6ng brio tu ch6i gi6i
quyet vl9c cap ulay pnep xay
dung

0'5
ngiy

TIBND
cap
huyQn

Buri,c
6

Xem x6t,
ki6m tra

Ven
phdng
HEND vd
UBND

- Ki6m tra nQi dung do phdng
chuyCn m6n trinh
+ N6u d6ng f: kj nh6y/duyQt vdn
ban li€n quan
Chuy6n bu6c 7 .+ Neu kh6ng tl6ng f: Ghi 16 lj do
chuy6n budc 5

Gi-y phep xay dlmg kdm theo
h6 so thi6t kO hopc vdn bd,n

th6ng b6o cho chri 9eu tu bo
sung, hodn thign h6 so, ho{c
v6n ban th6ng b6o.tir ch6i gi6i
quy6t viQc cdp Gi6y ph6p x6y
dung

0r5
ngiy

UBND
cap
huyQn

Bu0c
7

Kj duyQt
Ldnh d4o
TiBND
c6p huyQn

Kf duyOt
+ Niiu <tdng.f: lcf duyQt vdn ban li€n
quan. Chuy€n budc 8
+ N6.y kh6ng tl6ng f: Ghi 16 lj do
chuyEn bu6c 6

Gl6y ph6p xny. dlmg kdm theo
h6 so thi6t k6 ho{c vln ban
thdng b6o cho chri ttiu tu b6
sung, hoin thipn hd so ho{c
v6n ban th6ng b6o.tu ctrOi giai
quy6t viQc cdp Gi6y ph6p x6y
dwng

1r0
ngiy

Ghi
chri
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Co
quan,
don vi

Brnfic
thw
hi0n

TGn brric
thqc hiQn

Trich
nhiQm

thuc hi0n
NQi dung, c6ng viQc thyc hiQn Bi6u miu/ k5t qui Thdri

gian
Ghi
chri

UBIID
Acap

huyQn

Vdo
d6ng
k6t quA

A
SO,

diu Vdn thu

- Vio s6, d6ng d5u
- Chuyen k€t qu6 <ten B0 ph{n mQt

cta
Chuy6n bu6c 9

Gi6y phdp xdy dpg kdm theo
hd so thiiit kii trinh xin c6p

.tgi6y phdp xdy dpg c6 d6ng
d6u ho{c th6ng b6o b6 sung,
hodn thi6n h6 so ho{c th6ng
b6o tu ch6i gi6i quyiit h6 so

0'5
ngiy

T]BND
Acap

huyQn

Budc
9

Tri ki5t qui
- fra kiit qui cho c6 nhdn.
- K€t thric quy trinh.

Gi6y ph6p.x6y.d1mg kdm theo
h6 so thi€t kC trinh xin cdp

.tgi6y ph6p x6y dpg c6 d6ng
d6u ho4c th6ng b6o b6 sung,
hoan thi€n h6 so ho{c. th6ng
b5o tir ch6i eiii quy6t h6 so

Ghi chti: Trong thdi h4n 05 ngay tdm vi€c kii tb ngdy nhdn bii sung hi so nhung chua ddp fing duo. c yAu cdu theo.vdn bdn
thOng bdo, cd quan co thiim quyin ciip gitb phdp xdy darng c6 trdch nhi€m th6ng bdo bdng vdn bdn hu6ng ddn cho chi diu tu ttiip
t4c hodn thi€n hi so. Trudng hqp viQc bd sung hi so vdn kh6ng &ip dmg tluqc cdc n)i dung theo th1ng bdo thi trong thdi hqn 03

ngay ldm vigc kd t* ngay 
"na" 

i6 so bii sung, co quan cd thdi quyin adp gitiy phep ndy dvny c6 trdch nhiQm th6ng bdo diin chi
diu tuvi l! do kh6ng ciip gitiy phdp xay dtrng.

H6 so iluqc fuu trt t4i ptOng cnuy6n m6n tham muu giiii quy5t tfnc. Sau khi h6t h4n, chuy6n hd so cho BQ ph$n
luu trfr theo qyy dlnh hign hnnh Thhnh phin hd so luu:

- ci6y tii5p nhAn hd so vd hsn tra (t cua.
- Il6ng beo bO sung, hoan thiQn hd so ho4c Th6ng b6o tt ch6i.giai quyiit h6 so (ni5u c6).
- Hii so cta t6 chrtc/c6 nhan, hd so ph6t sinh trong qud trinh ttrAm ai*r na so.
- Gi6y phdp xAy dpg kdm theo h6 so thiiit k6 trinh xin c6p giSy phdp x6y dpg c6 d6ng d6u cria co quan c6 thAm quyCn c6p

.L
glay pnep xay ormg.

Bud,c
8

B0 phan
m6t cria
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a. C6,p tlilu chinh gi6y ph6p xiy dgng a5i vOi c6ng trinh cip III, cdp IV (c6ng trinh Khdng theo tuy6n/Theo tuy6n
trong tI6 thi/fin ngudng, t6n girio/Tuqng tlii, tranh hoinh tring/Theo giai tlogn cho c6ng trinh kh6ng theo tuy6n/Theo giai
tlo4n cho c6ng trinh theo tuy6n trong tl6 thi/Dq rin) vir nhir O ri6ng 16.

- ME s6 TTHC 1.009997 , c6 02 quy trinh;

- Thdi gian thgc hi6n quy trinh: tl6i v6i c6p gi6y ph6p xdy dpg c6ng trinh c6p III, IV (20 ngdy) vd nhd & ri6ng 16 (15 ngdy)

aJ Cip tliAu chinh gi6y ph6p xAy dgng a5i voi c6ng trinh cip III, c6p IV (c6ng trinh Kh6ng theo tuySnlTheo tuy6n
trong tI6 thi/Tin ngu0ng, t6n giio/Tugng tlii, tranh hoinh tring/Theo giai tlogn cho c6ng trinh kh6ng theo tuy6n/fheo giai
tlogn cho c6ng trinh theo tuy6n trong tI6 thi/Drl 6n) vir nhi & ri6ng l€ - Trudng hgp cdp gi6y ph6p xiy dgng a6i vOi nna O
ri6ng 16. Mi quy trinh 1.009997.000.00.00.H32.01

Co
quan,
tlon vi

Buritc
thgc
hi0n

TGn buoc
thgc hiQn

Trdch
nhiQm

thuc hi6n
NQi dung, c6ng viQc thrpc hiQn Bi6u mfiu/ k6t qui Thli

gian

TJBITD
cap
huyQn

Bu6tc
I

Tiep nhfln
h6 so

B0 phan
tii5p nhfln
vi tra k6t
que

- Ti6p nh{n, ki6m tra thanh phan h6
so theo quy dinh.

+ Trudng h-o,p h6 so chua tl6y dt
theo quy ttinh: hudng ddn bO sung,
hoan thi€n h6 so vd n€u 16 lli do theo
m6u Phi6u y6u ciu b6 sung hoan thi-6n
ird so. f6t thric quy trinh

+ Trucvng hOp h6 so.kh6ng dtng
quy tllnh: ttt ch6i nhan hO so phdi n€u
16 lf do theo mdu Phitiu tir ctr5i tiiSp
nhgn gi6i quy6t trO so. K6t thric quy
trinh

+ Trudng hqp h6 so <tiy ttri theo quy
<linh: Tii5p nhAn hd so, lgp Gi6y tii5p
nhAn hd so vir he.n na kiSt que. Qudt
GS4q) va cfp nhSt, lrru trt hd so tliQn

- ci6y titip nh$" hi so vir h-en

hd k6t qu6 (mdu s6 I ban hinh
kim theo Th6ng tu 0l/2018/TT-
VPCP ngdy 23/11/2018).
- Phi6u y6u cAu b6 sung hoAn
thiQn h6 so @du sd 02 ban
hdnh kim theo Th6ng tu
01/2018/TT-VPCP nCdy
23/t t/20t8).
- Phi6u tir ch6i ti6p nh{n gi6i
quy6t tr6 so (mdu t6 03 bo,
hdnh kdm theo Th6ng tt
0[/2018/TT-\/PCP nCdy
23/11/2018)

0'5
ngly

Ghi
chr[
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Cc
quan,
tlon vi

Brnirc
thgc
hiOn

T6n buri.c
thr;c hiQn

T16ch
nhiQm

thUc hi0n
NQi dung, c6ng viQc thr;c hi$n Bi6u miu/ k6t qui Thi/i

gian
Ghi
chri

tu. Chuy6n budc 2

UBND
xcap

huyQn

Brnitc
2

Phdn c6ng
xt ly h6 so

LSnh d4o
phdng
chuy6n
m6n

PhAn c6ng chuy€n vi6n thgc hipn,
chuy,ln bu6c 3

Chuyiin vigc tr€n phAn m6m
mQt cria hanh chinh c6ng

0,25
ngiy

T]BNI)
i

cap
huyQn

Bufc
3

ThAm dinh
Chuy€n
vi€n

Th6m dinh h6 so
8r5
ngiry

THl
H6 so ttdy
dti nhug
khdng hqp
lc

Du thAo.du.thio Th6ng b6o tt chl5i
giii quyOt h6 so
Chuy6n bu6c 5

dg th6o. Th6ng b6o tt ch6i
gi6i quy6t h6 so

I,75
ngay

Hd so
kn6ng diy
dri, phii b6
sung

{h6ng b,ao b6ng v6n bin cho chri
ddu tu bO sune. hoAm thi6n h6 so n6u9;

tai liQu cdn thi€u, tAi li€u kh6ng dtng
quy dinh ho{c kh6ng dtng thuc tii.
Chuy6n budc 5

Vdn ban th6ne b6o cho chri
ddu tu b6 sung, hodn thi€n h6
so

3,75
ngdy

TH3 H6 so <tung
quy <Iinh

- Xt? l], hd so theo trinh tg sau:
+ Ki6m tra cic tlidu kiQn cdp gi6y
phgp x6f dlmg theo. quy Oi.nfr- tei
Ei€u 4l Nghi dinh s6 l5l202lAID-
CP, tham dinh h6 so, ki€m tra thyc
dia; dU th6o vin ban l6y f kiiSn ctra
co quan quan lf nhi nu6c li6n quan
(6,25 ngdy)
+ Trutug phdng: Ki6m tra dy thio,

- Bi6n ban ki6m tra thuc <Iia
.t
(neu co,
- C6c vdn ban g6p y (ni5u c6)

85.
ngay

TII2

I
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Co
quan,
tlon vi

Bwfic
thgc
hi€n

TGn bufc
thgc hiQn

Tn[ch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u mfiu/ k6t qui Thdri

gian
Ghi
chri

trinh phd dnyQt:0,5 ngdy
+ Lenh d4o S&: ph€ duyQt vir chuy6n
vdn thu: 0,5 ngdy
+Vdn thu: v6 s6, d6ng diu, chuy6n
BQ ph$n MQt cria: 0,5 ngdy .
+ BQ phq MOt cria gui l6y f ki6n
tr6n hQ th6ng mQt cria <liPn t&: 0,25
ngay (Tam dimg tinh thoi gian 12

ngiy tren h€ th5ng)
+ BQ ph{n MQt cria: Ti€p nhfn h6 so
b6 sung; In lai Gi6y tiiip. nhfn hd so
viL hen trA k6t ou6: Chuv6n h6 so cho.T
chuy6n.vi6n ti€p tgc xitlyt 0,5 ngdy
- Chuy€n bu6c 4

t,BND
^cap

huyQn

But6,c
4

T6ng hqp
Chuy€n
vi6n

TiSng hqp h6 so sau khi kii!,m tra
thwc t6 vi f kii5n g6p y cria c6c co
quan

3r25
ngery

TH1 T6ng hqp hd so, ds thno gi6y phdp
x6y dgng tli6u chinh. Chuy,Sn bu6c 5

Dy thao Gi6y ph6p x6y dpg
di6u chinh

3,25
ngdy

Phai b6
sung no ss
qua viQc
ray y Klen

Th6ng b6o b6ng vnn bin cho chi
ddu tu b6 sung. Chuy€n budc 5

VIn ban th6ng b6o cho chri
tliu tu b6 sung, hodn thiQn h6
so

3,25
ngdy

C6c f kiiin
tl6ns thuan
giai quy6t

TH2
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Co
quan,
tlon vi

Buri,c
thgc
hiOn

TGn bu0c
thgc hiQn

Trich
nhi$m

thrc hiOn
NQi dung, cdng viQc thqc hiQn

Thti
gian

TH3

Kh6ng dt
diAu ki€n

:glar quyet
qya Yi€c
l6y f ki€n

Dy th6o v6n bin th6ng.b6o tu ch6i
giii quy6t viQc cdp gi6y ph6p xdy
drmg 

. 
di€u chinh giri chri tl6u tu.

Chuy€n bu6c 5

Ven ban th6ng b6o tt chisi
t .^ i .tgi6i quy€t viQc cdp gi6y phep

x6y dgng di6u chinh

3,25
ngdy

I]BND
^cap

huy$n

Burfc
5

Linh d4o
phdng
chuy6n
m6n

- KiiSm tra nQi dung dU th6o do
chuv6n vi6n trinh
+ Neu d6ng y: lcj nh6y/duyQt v6n
ban li6n quan
Chuv6n budc 6
+ N6u kh6ng d6ng f: Ghi 16 lf do
chuy6n bu&c 4

Gi6y phdp xdy dpg kdm theo
h6 so thi6t kii noAc vin bin
th6ng b6o cho chri dAu tu b6
sung, hoirn thiQn h6 so ho{c
vdn ban th6ng b6o.tir ch6i gi6i
quy6t viQc cdp Gi6y phdp xdy
drmg

0'5
ngery

T,rBIYD
Acap

huyQn

Brnirc
6

Xem x6t,
ki6m tra

Ven
phdng
HDND vd
UBND

- Ki6m tra nQi dung do phdng
chuvEn m6n trinh
+ NCU d6ng f: ky nh6y/duy9t vdn
b6.,n li6n quan
Chuv6n bubcT
+ NCu kh6ng tl6ng y: Ghi 16 ly do
chuy6n bu6c 5

Gi6y phdp xdy dlmg kdm theo
h6 so thii5t ki5 ho[c vdn ban
th6ng b6o cho cht aau tu UO

sung, hoin thi€n hO so hoic
v[n bin th6ng b6o,tir ctr5i giai
quy6t viQc cdp Gi6y ph6p xdy
dung

0'5
ngAry

T]BI\iD
,cap

huyQn

Bu6tc
7

Kf duyQt
LEnh tlpo
LiBND
c6p huyQn

Kf duyQt
+ N6u tldng f: ky duyQt vdn bin li€n
quan. ChuyiSn budc 8
+ N6u kh6ng ttdng f: Ghi 16 lf do
chuy6n bu6c 6

Gi6y ph6p xdy dpg kdm theo
hd so thiiit kii tro{c vdn b6n
th6ng b6o cho chri dAu tu b5
sung, hohn thiQn h6 so ho{c
v[n ban th6ng b6o.tt ctriSi giai
quyCt viec cdp Gi6y ph6p xiy
d\nre

l'0
ngiy

Bi6u mIu/ k5t qui Ghi
chri

Xdt duyQt
vdn ban
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Co
quan,
tlon vi

Bufc
thgc
hi€n

T6n bufc
thqc hiQn

Trich
nhiQm

thuc hi6n
NQi dung, cdng viQc thgc hi$n Bi6u miu/ k6t qui Thdi

gian

UBNI)
cap
huyQn

Buritc
8

Vdo sO,

oong oau
krit qui

Vin thu

- Vdo s6, tl6ng d6u
- Chuyiin ktit qui d5n BQ phfln mQt
cria
Chuy6n bu6c 9

Gi6y phdp xdy dlmg tli6u
chinh kdm theo h6 so thilit kt5

trinh xin cilp gi6y ph6p xdy
aUng 96 d6ng ddu hoac thpng
b6o b6 sune. hodn thi6n h6 so
hoic th6ns brio tir ch6i giii
quy6t h6 so

0r5
ngiy

UBND
cap
huyQn

Bu6tc
9

Tri kiSt qui B0 phAn
m6t cta

- T16 kiit qui cho c6 nh6n.
- K6t thric quy trinh.

Gi6y ph6p xay . dpg $611
chffi kdm theo hd so thi€t k€

. l, .ttrlnn xln cap glaY pnep xay
dr,mg c6 d6ng dAu ho4c th6ng
b6o b6 sung, hodn thiQn-hd so
ho{c th6ng b6o tu ch6i gidi
quy6t h6 so

Ghi chil: Trong tho! hqn 0! nggy ldln viec kd * ngay nhqn bd sung hi so nhung chua ddp ilmg drqc yAu ciu theo.vdn bdn
th6ng bdo, co quan c6 thdm quy€n cdp gip phdp xg dqrng c6 trdch nhi€m th6ng bdo bdng vdn bdn hrdng ddn cho chi diu ttt ti€p
tuc hodn thi€n hd so. Trudng hqp-viQc b6 sung h6 so vdn kh6lg ddn-trnS.tfuqc cdc nQi dung theo th6ng bdo thi trong thdi hqn 03
ngry ldm vi€c E fir ngay nn4n nA so bd sung, co quan c6 tluim quyin ciip gitiy phdp xay dvng c6 trdch nhigm th6ng bdo ddn chi
d,iu ttrvi It do kh6ng ciip siib phdp xAy duns.

H6 so tluqc luu trfr t4i phdng chuyCn m6n tham muu giii quy6t ttttc. Sau khi h6t hgn, chuy6n hd so cho BQ ph$n
luu trii theo 9)y ilinh hiQn hinh. Thinh phAn hd so luu:

- Giiy ti6p nhan hO so vd hgn trA k6t qud.
- t6"g b6o b6 sung, hoan thiQn hii so ho{c Th6ng b6o tt chtii.giei quyi{ trO so (nilu c6).
- Hd so cria t6 chric/crl nhan, hd so ph6t sinh trong qu6 trinh ttrAm ainfr n6 so.

Ghi
chri



37

. - Gi6y ph6p xdy dpg kdm theo hd so thi6t t6 trintr xin c6p gi6y ph6p xAy dsmg c6 d6ng d6u cria co quan c6 th6m quyen c6p
gi6y ph6p x6y dyng.

a.2 Cip tli6u chinh gi6y ph6p xAy dgng aiii vtfi c6ng trinh c6p III, c6p IV (c6ng trinh Kh6ng theo tuy6n/Theo tuy6n
trong d6 thi/Tin ngu0ng, t6n giio/Tugng dii, tranh hohnh tr6ng/Theo giai ilo4n cho c6ng trinh kh6ng theo tuy5n/Theo giai
tlogn cho c6ng trinh theo tuy6n trong tI6 thi/Dg rin) vir nhh & ri6ng tG - Trudng hqp cip gi6y ph6p xf,y dqng d6i voi c6ng
trinh c6p III,IV. Mi quy trinh 1.009997.000.00.00.H32.02

Co
quan,
tlon vi

Bur6.c
thgc
hi6n

TGn brnic
thgc hiQn

Trich
nhiQm

thuc hiGn
NQi dung, c6ng viQc thgc hiin Bi6u m6u/ k6t qui Tht i

gian
Ghi
chri

TJBND
Acap

huyQn

Bufc
I

Ti,ip nhan
hd so

B0 phAn
ti€p nhfln
vd trA k6t
qua

- Ti6p nhfln, ki6m tra thanh phdn h6
so theo quy dinh.

+ Trudrng hqp hd ss chua tIAy dt
theo quy dlnh: huong din b6 sung,
hoan thiQn h6 so vd n€u 16 lf do theo
m6u pirii5u y6u cAu b6 sung hoan thiQn
h6 so. K6t thric quy trinh

+ Trudng hOp h6 so.kh6ng thing
quy tllnh: tu ch6i nh4n h6 so phdi n6u
16 ly do theo m6u Phi6u tu ch6i ti6p
nh{n gini quy6t trO so. K6t thric quy
trinh

+ Truong hqp hd.so dAy thi theo quy
tlinh: Tii5p nhan h6 so, l$p GiSy tii5p
nhAn hO so vi hen trd k6t qua. Qudt
(scan) vd cflp nhflt, luu ttr h6 ss dien
tu. Chuy6n budc 2

- ci6y tii5p nhg" hi so vd hen
trd k€t qua (mdu s6 I ban hdnh
kim theo Th6ng tr 0l/2018/TT-
VPCP. ngay 2 3/ 1 1 /2.0 I 8).
- Phi6u y6u cdu b6 sung hodn
thiQn h6 so (mdu sti 02 ban
hdnh ldm theo Th6ng hr
0|/2018/TT-WCP ngay
23/11/2018).

^i .r ., , t. ..t- rnreu tu cnor trep nn4n grar
quy6t trO so @du sti u ban
hdnh kim theo Th6ng tu
0L/2018/TT-VPCP ngdy
23/t t/2018)

0'5
ngiy

T]BI\D
I

cap
huy0n

Buritc
2

Phdn cdng
xri lj h6 so

LEnh d4o
phdng
chuy6n

Phdn c6ng chuy€n vi6n thgc hiQn,
chuyiSn budc 3

Chuy6n viQc tr6n phdn mAm
mQt cira hdnh chinh c6ng

0,5
ngiy
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Co
quan,
don vi

Bur6tc

thqc
hiQn

TGn bu0c
thqc hiQn

T16ch
nhiQm

thuc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thli

gian
Ghi
chri

mon

UBND
cap
huy$n

Bufc
3

Th6m ttinh
Chuy€n
vi6n

ThAm <tinh h6 so
11,5
ngiy

THl
H6 so ttiy
dri nhmg
kh6ng hqp
le

dg thio. Th6ng b6o tu chiii
gii,i quy6t h6 so

1,5
nSdy

TH.2

HO so
kh6ng tliy
thi, phii b6
sung

Th6ng brio bdng vdn bin cho cht
dAu tu b6 sung, hodn thi€n h6 so nriu
tii li€u cdn thi6u, tai liQu kh6ng dtng
quy <tlnh ho{c kh6ng dring thgc ti5.

Chuy6n bu6c 5

Ven ban th6ng b5o cho chri
tliu tu b6 sung, hod.n thiQn h6
so

3,5
ngdy

TH3 Hd so dung
quy tlinh

- Xri.ly hti, so theo trinh ty sau:
+ Tham dinh h6 so, ki6m tra thgc dia
(6,0 ngdy);
+ Kiiim tra circ ttidu kiQn cdp gi6y
ph6p x6y dlmg theo quy ttinh tai
Di6u 4l Nghi dinh s5.tslzoztnlD-
CP, dg th6o v6n ban 16y j ki6n cia
co quan quan lf nhi nu6c li€n quan
(3,0 ngdy)
+ Trudng ph6ng: Ki6m tra dg thio,
trinh ph6 dtryQ:t:0,5 ng6y

- Bi6n ban ki6m tra thgc dia.r,
(neu co)
- C6c v6n ban g6p y (n6u c6)

11,5

ngdy

Dg th6o {r thio Th6ng b6o tu chi5i
gi6i quy6t hd so
Chuy€n budc 5
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Co
quan,
tlcn vi

Bu0c
thgc
hi0n

TGn buri'c
thgc hiQn

T16ch
nhiQm

thrrc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u mfru/ k5t qui Thiri

gian
Ghi
chri

+ Lanh d?o Sd: ph6 duyQt vd chuy6n
vdn thu: 0,5 ngdy
+V[n thu: v6 s6, d6ng diu, chuy6n
B0 phdn MQt cria: 0,5 ngay
+ BQ phfn MQt cria grii l6y f kii5n
tr6n h€ th6ng mQt cria tliQn tl&: 0,5
ngdy (T4m dtmg tinh thdi gian 12
ngiy tr6n hQ th6ng)
+BQ phfn MQt cria: Ti€p nhQn h6 so
b6 sung; In lai Gi6y ti6p. nhfn h6 so
vd hgn tri k6t qu6; Chuy6n hO so cho
chuy6n.vi6n tii5p Qrc xtly:0,5 ngdy
- Chuy6n bu6c 4

UBND
T

c8P
huyQn

Bu6rc
4

T6ng hqp
Chuy€n
vi6n

5r0
ngiy

THl
C6c f ki6n
il6ng thr1$n
gi6i quy6t

T,5ng hqp h6 so, du thio gi6y ph6p
xdy dpg <li€u chinh. Chuy6n bu6c 5

Dg thio Gi6y ph6p xdy dpg
di6u chinh

T6ng lrqrp h6 so sau khi ki6m tra
thgc t6 vd y ki€n g6p f cta c6c co
quan

5,0
ngdy
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Ccr
quan,
tlon vi

Buric
thgc
hi6n

TGn buri'c
thqc hiQn

Trich
nhiQm

thqc hi6n
NQi dung, c6ng viQc thgc hiQn Bi6u m6u/ k6t qufr

Thoi
gian

Ghi
chri

TH2

Phai b6
sung hd so
qua yiQc
l6y f ki6n

Th6ng b6o beng vag bin cho chri
d6u tu b6 sung. Chuy6n buoc 5

V.an ban, th6ng brio cho cht
tldu tu b6 sung, hoin thiQn h6
SO

5,0
ncdy

TH3

K{6.e dt
di€u kiQn
gini quy6t
qya Yi€"
lAy f ki6n

Dg th6o .vin ban th6ng. b6o tu chl5i
giii quy6t vi6c c6p gi6y ph6p x6y
dpg di6u chinh gui cht ddu tu.:,
unuyen Duoc )

Ven ban th6ng b6o tir chiii
:. ,^ i .!,giii quy€t viQc cdp gi6y ph6p

x6y dpg di6u chinh

5,0
ncdy

UBND
Icap

huyQn

Bufc
5

X6t duyQt
vin bin

L6nh d4o
phdng
chuy6n
m6n

- Kii5m tra nQi dung dy th6o do
chuy6n vi6n trinh
+ Niiu il6ng f: lcj nh6y/duyQt vEn
bd.ur li€n quan
Chuy€nbudc 6 .
+ N€u kh6ng d6ng f: Ghi 16 lf do
chuy6n bu6c 4

Gi6y phdp xiy dpg kdm theo
hd so thi6t ki5 ho{c vdn bin
th6ng b6o cho chri ttAu tu b6
sung, hoi.,n thiQn hd so. ho{c
vdn ban th6ng b6o,tu ch6i gi6i
quy€t viQc c6p Giiy ph6p xdy
dung

015

ngiy

UBND
Acap

huyQn

Bu6c
6

Ven
phdng
HDND vd
UBND

- Ki6m tra nQi dung do phdng
chuy6n m6n trinh
+ N6u ddng f: kf nh6y/duyQt vdn
b6n li6n quan
Chuv6n bu6c7
+ N'5u kh6ng tt6ng f: Ghi 16 lf do
chuy6n budc 5

GiAy ph6p xdy dtmg kdm theo
hd so thi6t t<ii tro{c v6n bi.n
th6ng b6o cho chri tliu tu bd
sung, hoin thiQn hd so, ho{c
vdn ban thOng b6o tu ch6i gidi
quyiSt vigc c5p Gi6y ph6p x6y
drme

0'5
ryav

Xem x6t,
ki6m tra
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Co
quan,
ilon vi

Buri'c
thu. c
hiOn

TGn bu0c
thr;c hiQn

Trich
nhiQm

thrrc hi6n
NQi dung, c6ng viQc thr;c hiQn Bi6u miu/ k6t qu:i Thli

gian
Ghi
chri

I'BI\D
Acap

huyQn

Brnfc
7

Ky duyQt
+ N6u d6ng.f: kj duyQt v6n ban li6n
quan. Chuy€n budc 8
+ Ntiu khdng ttdng f: Ghi rd lf do
chuyEn budc 6

Gj6y ph6p.xey. dpg kdm theo
h6 so thi€t k0 hoflc vin bdn
th6ng b6o cho cht dAu tu b6
sung, hodn thi€n h6 so ho6c
van b6n th6ng b6o.tt cir5i giai
quy€t viQc c6p Gi6y phdp x6y
dqng

Buritc
8

Vdo
d9re
k€t qui

A
SO,

d6u Vdn thu

- Vdo s6, d6ng d6u 
.

- Chuy6n k6t qui <I6n BQ ph4n m6J
cria
Chuyiin bu6c 9

Gi6y ph6p xAy . dpg di6u
chinh kdm theo hd so thi6t k6

. t .ttnnn xrn cap glay pnep xay
dpg c6 <t6ng d6u ho4c th6ng
b6o b6 sung, hoin thign h6 so
ho{c th6ng b6o tt ch6i gi6i

.t. i ).quyet no so

I]BND
cap
huyQn

Brnfc
9

T16 k€t qui B0 phan
mQt cta

Gi6y ph6p xdy . dpng diriu
chinh kdm theo hd so thi6t k6. a .ttrrnh xln cap glay p[ep xay
dpg c6 d6ng d6u ho[c th6ng
b6o b6 sung, hodn thiQn h6 so
ho4c th6ng b6o tt ch6i gi6i
quy6t h6 so

Ghi chti: Trong thoi hqn 05 ngdy ldm viQc li ti ngay nhQn bd sung hi so nhtmg chua ddp ilng duo. c y1u ciu theo vdn bdn
th6ng bdo, co quan c6 thiim quyen ciip gi,|y pnep yy dtmg c6 trdch nhiQm th6ng bd,o bting vdn bdn httdng din cho chi diu tr tiiip
tUc hodn thi€n h6 so. Trrdng hqp viQc b6 sung h6 so vdn khdng ddp ing duqc cdc ndi dung theo th6ng bdo thi trong thdi hqn 0j

Ky duyQt
Linh d4o
UBND
cdp huygn

lr0
nghy

TJBND
A

cap
huyin

0'5
ngiy

- Tra kiit qui cho c6 nh6n.
- K6t thtc quy trinh.
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ngay ldm vi€c kd tit ngdy nhqn hi so bd sung, co quan c6 thdm quyi, 
"iip 

giay phdp xay dtmg c6 trdch nhiQm th6ng bdo ddn chi
ddu tu vA $ do kh6ng cdp giriy phdp xdy demg.

Hd so duqc luu trir t4i phdng chuyGn m6n tham muu giii quy6t tfnC. Sau khi h6t hgn, chuy6n hd sc cho BQ phin
luu trii theo quy ilinh hiQn hirnh. Thirnh phAn hd so luu:

- Gidy ti6p nhan h6 so vA hgn trA k6t qui.
- Th6ng b5o b6 sung, hoan thi€n hd so ho[c Th6ng b6o tt ctr6i giai qrryi5t t d so (niiu c6)
- H6 so cria t6 chric/c6 nhan, hd so ph6t sinh trong qu6 trinh thAm <tinh h6 so

. - Gi6y phdp xiy dpg kdm theo h6 io thitit k6 trinh *i., c6p gi6y ph6p xdy dpg c6 tl6ng d6u cria co quan c6 thim quydn c6p
gi6y ph6p x6y dsg.

5. Gia hgn gi6y ph6p x6y dgng a5i vtfi c6ng trinh c6p III, cAp IV (c6ng trinh Kh6ng theo tuy6n/Theo tuy6n trong d6
thi/Tin ngu0ng, t6n gidonuqng aiiftranh hoinhlr6ng/Theo giai tlogn cho c6ng trinh kh6ng theo tuy6n/Theo giai dogn cho
c6ng trinh theo tuy6n trong tI6 thiiDq 6n) vir nhir & ri6ng 16.

- M6 s6 TTHC 1.009998, c6 0l quy trinh; M5 quy rrinh: 1.009998.000.00.00.1132.01

- Thdi hi u trinh: 05 ldm vi c.

NQi dung, c6ng viQc thr;c hiQn Bi6u miu/ k6t qui Thli
gian

Ghi
chri

Co
quan,
tlon vi

Bufc
thgc
hiOn

TOn bufc
thgc hiQn

Trdch
nhiQm

thuc hi0n
UBI\tD,cap
huyQn

Bufc
I

Ti6p nhAn
hd so

B0 phdn
ti6p nhQn

vd tre ket
qua

- fiSp ntrin, ki6m tra thenh phan ho
so theo quy itlnh.

+ Tru&ng hqp hd so chua dAy thi
theo quy tllnh: huong d6n bti sung,
hoan thiQn h6 so vi n6u 16 lf do theo
miu PhiaSu y6u cdu b5 sung honn thiQn
hd so. K6t thric quy tinh

+ Trudng hOp h6 so.kh6ng dung
quy tlinh: tu ch6i nhan hO so phii n€u
16 l;i do theo mAu PhiiSu tu ctrSi ti6p
nhAn giii quy6t hd so. K6t thric quy

- ci6y ti6p nhan hO so vd hgn
ti k6t qud @du si5 I ban hdnh
kdm theo Thbng tu 0l/2018/TT-
VPCP nedy 23/I t/2018).
- Phi6u.y6u cAu b6 sung hodm
thiQn h6 so (mdu s6 02 ban
hanh kim theo Th6ng tr
0|/2018/TT-VPCP ncdy
23/11/2018).
- Phi6u tu chi5i ti6p nhfn giAi
quy6t tr6 so (mdu sii B bon

015

ngiy
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Co
quan,
don vi

Bufc
thgc
hi0n

TGn bur6'c

thgc hiQn

T16ch
nhiQm

thuc hiOn
NQi dung, c6ng viQc thqc hiQn Bi6u mfiu/ k6t qui Thoi

gian
Ghi
chrl

trinh
+ Trudng hqp h6.so dAy dri theo quy

tlinh: Tii5p nhan h6 so, lip Gi6y titip
nhan h6 so vd hgn tri kiSt quA. Qu6t
(scan) vir cep nhit, lw trft h6 so tliQn
tu. ChuylSn budc 2

hdnh kdm theo Th6ng tu
01/2018/TT-VPCP nsdy
23/11/2018)

I]BI{D
^cap

huyQn

Brni,c
2

Phdn c6ng
xir lf h6 so

Ldnh tlqo
phdng
chuy6n
m6n

Chuy6n viQc tr€n phAn mAm
mQt cria hanh chinh c6ng

015

ngiy

I.JBND,cap
huyQn

Brn6,c
3

Tham dinh Chuy6n
vi€n

-: -. , .:.
I ham drnh llo so 1,75

ngiy

THl H6 so dAy
dt, hgtp lQ

Ds thio Gi6y ph6p xdy dpg.
Chuy6n bu6c 4

Tt:tz
Hd so
kh6ng hgp
1e

Du. thio Th6ng b6o ttr ch6i gia h4n
Gi6y ph6p x6y dpg. Chuy€n budc 4

Th6ng b6o tir chiSi gia h4n
Gi6y phdp x6y dpg

I,75
ngdy

T]BI\D
Acap

huyQn

Bufc
4

X6t duyQt
vin ban

Ldnh d4o
phdng
chuyEn
m6n

- Kiiim tra nQi dung dg th6o do
chuy6n vi6n trinh
+ Ni5u tl6ng j: kf nh6y/duyQt v6n
ban li6n quan
Chuy6n bu6c 5 .
+ Ndu kh6ng tl6ng j: Ghi 16 lf do

Gi6y ph6p x6y dlmg Br.a han
ho4c th6ng b6o tt ch6i gia
, .i
han gray pnep xay otmg 0r5

ngay

Phdn. c6ng chuydn vi6n thgc hiQn,

chuy€n budc 3

Gi6y ph6p xdy dsng gia h4n
I,75
ngdY
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Co
quan,
tlon vi

Bu6c
thrlc
hi€n

T6n budc
thyc hiQn

T16ch
nhiQm

thuc hi€n
Bi6u miu/ k6t qui Thli

gian

chuy6n bu6c 3

UBND
cBp
huyQn

Brni,'c
5

VEn
phdng
HEND vi
UBND

- Ki6m tra nQi dung do phdng
chuv6n m6n trinh
+ N6u tl6ng 1f: h-i nhSy/duyQt v6n
birn li6n quan
Chuy€nbudc6.
+ N6u kh6ng d6ng j: Ghi 16 lj do
chuy6n bu6c 4

Gi6y phdp xdy dpg S1a h4n
ho{c th6ng b6o ttr ch6i gia
han gi6y ph6p x6y dpg

0,25
ngiy

UBND
Icap

huyQn

Burllc
6

Kf duyQt
L6nh d4o
UBND,,,
cap nuyQn

rj 9uv€1
+ N6u d6ng. j: lcf duyQt vln ban li6n
quan. Chuy6n budc 7
+ N6u kh6ng d6ng f: Ghi 16 lj do
chuy6n bu6c 5

Gi6y phdp xAy dpg sr.a han
ho{c th6ng b6o ttr ch6i gia
hqn gi6y ph6p x6y dpg

1'0
ngery

UBND
^cap

huyQn

Buri,c
7

Viro
d9re
k6t quA

VEn thu

- Vio s6, tl6ng dAu
- Chuy6n k6t qu6 d6n B0 phin mQt
cria
Chuy6n bu6c 8

Gi6y ph6p x6y dpg e1a tr4r,
hoflc th6ng b6o tt ch6i gia
han eiAy ph6p x6y dwg

0r5
ngery

UBND
^cap

huyQn

Bufc
8

Tri kiit qui
- Tr,a k6t qui cho c6 nh6n.
- K6t thric quy trinh.

GiSy ph6p x6y dpg ttugc gia
h4n ho{c th6ng b6o tri chi5i
gia h4n gi6y ph6p x6y dlmg

NQi dung, c6ng viQc thgc hiQn
Ghi
chri

Xem xdt,
, .:.
Klem tra

:.
So'

d6u

B0 phAn
m$t cta



45

116 so duqc luu trir tgi phdng chuy6n.m6n tham muu giii quy6t TTHC. Sau khi h6t h3n, chuy6n hd so cho BQ phin
luu trii theo qyy dinh hiQn hirnh. Thirnh phin hd so luu:

- Gi6y tilip nhan h6 so vd hsn trn krit qun.
- Tl6ne b6o b6 sung, hoan thiQn h6 so ho{c Th6ng brio tu chdi giii quy6t h6 so (n6u c6)
- H6 so cta t6 chric/c6 nhAn.
- Gi6y ph6p x6y dlmg tluo. c gia hgn
6. CAp l1i giAy ph6p xAy dgng tl6i vri'i c6ng trinh c6p III, cAp IV (c6ng trinh Kh6ng theo tuy6n/Theo tuy5n trong tI6

th!/Iin ngu0ng, t6n gi6o/ Tuqng diri, tranh hoinh tnflng/Theo giai tlo4n cho c6ng trinh kh6ng theo tuy6n/Theo giai ilo4n cho
c6ng trinh theo tuy6n trong tI6 thi/Dfr 6n) vi nhi & ri6ng 16.

- Md s6 TTHC 1.009999, c6 0l quy trinh; ME quy trinh: 1.009999.000.00.00.H32.01

- Thdi thUc hiQn u trinh: 05 Iirm v c.

Co
quan,
tlol vi

Bur6lc
thu. c
hi€n

TEn buritc
thgc hiQn

Trich
nhiQm

thrrc hiQn
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thdi

gian
Ghi
chri

UBND

huyQn
^cap

Budc
I

Tiep .,hdn
h6 so

B0 phAn
ti6p nh{n
ve tra ket
qua

- Ti6p nhfn, ki6m tra tfranh ph6n hO

so theo quy dinh.
+ Trudng hqp h6 so chua ttdy dt

theo quy tlinh: huong ain bO sung,
hoan thiQn h6 so vir n€u 16 lf do theo
m6u ptriiiu y6u ciu b6 sung hoan thiQn
h6 ss. K6t thtc quy Sinh+ Truong hqp h6 so.kh6ng tltng
quy tlinh: tir ch6i nhAn hO so ph6i n€u
rO ly do theo mdu Phi6u tu ch6i titip
nh$n giei quy6t h6 so. K€t thric quy
trinh

+ Trudng hqp hd so dAy tti theo quy
^.i , ;.d!nh: Ti6p nhan h6 so, lAp GiAy ti6p

nhAn hO so vi hen tri k6t qui. Qu6t

- ci6y ti6p nhan h6 so vh he.n

tri ki5t qun @6u si5 t ban hdnh
klm theo Th6ng tu 01/2018/TT-
VPCP ngay 23/11/2018).
- Phi6u y€u cAu btl sung hoan
thi€n hd so (mdu sii 02 ban
hdnh kdm theo Th1ng tu
01/2018/TT-VPCP nCay
2i/[1/2018).

^..1 .. , r. ..r- Hnleu tu cnol tlep nnan glal
quyet h6 so (miu sii 03 ban
hdnh kdm theo Thbng tu
0L/2018/TT-WCP nCdy
23/t t/2018)

0r5
ngiy
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Co
quan,
tlon vi

Brn6rc

thqc
hi0n

T16ch
nhiQm

thrrc hi€n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k6t qui Thdi

gian
Ghi
chri

(scan) vd cfp nhat, luu trti h0 so tliQn
tu. Chuy6n bu6c 2

Bufc
,

Phdn c6ng
xri lj h6 so

Ldnh tlqo
phdng
chuydn
m6n

Phdn, c6ng chuy6n vi6n thgc hiQn,
chuydn bu6c 3

Chuyi5n viQc tr6n phdn m€m
mQt cria hdnh chinh c6ng

015

ngery

T'BND
cap
huyQn

Bu0c
3

Thdm dinh
Chuy6n
vi6n

fnAm ai*r trO so 1,75
ngiy

THI H6 so dAy
dt, hqp lQ

Dqr qh6o Gi6y ph6p xdy dpg.
Chuy6n budc 4

Gi6y ph6p xdy dpg 1,75
ngdy

TH2
H6 so
kh6ng hqp
le

Dg. th6o Th6ng b6o tir chi5i c6p lai
Gi6y ph6p x6y d1mg. Chuy6n budc 4

Th6ng b6o tu chOi c6p l4i
Gi6y phdp x6y dlmg

1,75
ngdy

T]BND
i,cap

huyQn

Budc
4

X6t duyQt
vdn ban

Ldnh tl4o
phdng
chuyOn
m6n

- Ki6m tra nQi dung dg th6o do
chuy6n vi6n trinh
+ N6u tl6ng f: kf nh6y/duyQt v6n
ban li6n quan
Chuy6nbudc5.
+ N€u kfi6ng tl6ng f: Ghi 16 [ do
chuy6n budc 3

GiAy ph6p xAy d1rrrg cdp l1i
hopc th6ng b6o tu ch6i gia
han gi6y ph6p xAy dpg

0'5
ngiy

UBND
cap
huy0n

Bufc
5

Xem x6t,
kiiim tra

Vdn
phdng
IDND vi

- Ki€m tra nQi dung do phdng
chuy6n m6n trinh
+ NCu d6ng j: kf nh6y/duy9t vnn

Gi6y ph6p xdy dpg cAp lai
ho{c th6ng b6o tu ch6i gia
han gi6y phdp x6y dpg

0,25
ngey

TGn budc
thgc hiQn

T]BNI)
cap
huyQn

[l-
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Ca
quan,
tlon v!

Bufc
thgc
hiQn

T6n bufc
thgc hiQn

Trich
nhiQm

thgc hi0n
NQi dung, c6ng viQc thgc hiQn Bi6u miu/ k5t qui Thi/i

gian
Ghi
chri

UBND bin li6n quan
Chuy6n bu6c 6
+ N6u kh6ng tl6ng y: Ghi 16 lf do
chuy6n budc 4

I]BNI)
I

cap
huyQn

Bufc
6

Ky duyQt
LEnh dpo
LIBND
c6p huyQn

rf 4uvQt
+ Neu d6ng f: lcj duyQt vin ban li€n
quan- Chuy6n bu6c 7
+ N€y kh6ng d6ng f: Ghi r5 lj do
chuy6n bu6c 5

Gi6y ph6p x6y dpg c6p 14\
ho{c th6ng brio ttr ch6i gia
hqn gi6y phdp xdy dsg

1,0
ngiy

TJBNI),cap
huyQn

Bu6c
7

I
SO,

d6u
Vdo
tI6ng
kiSt qun

Vdn thu

- Vdro s6, d6r-rg d5u .
- Chuydn k6t qui tl6n B0 ph{n mQt
cria
Chuy6n bu6c 8

Gi6y ph6p xdy dpg dusc c6p
l4i ho{c th6ng b6o tu ch6i gia
han gi6y ph6p x6y d1mg

0r5
ngiy

TJBNI)
Acap

huyQn

Burlc
E

^..1I ra ket qua
B0 ph6n
mQt cria

- Tr,a k6t quri cho c6 nhdn.
- K6t thtic quy trinh.

Gi6y phdp xdy dpg tlusc c6p
lai ho4c th6ng b6o tri ch6i gia
han gtdy ph6p xdy dpg

Hd s<r tlugc luu tr& tgi phdng chuy6n m6n tham muu gi:fli quy6t ftUC. Sau khi h6t h4n, chuySn hd so cho BQ ph{n
luu trfr theo qlry dinh hiQn hnnh Thirnh phAn hd so luu:

- Gi6y ti6p nhAn h6 so vi hgn tri k6t qui.
- T\6ng b6o b6 sung, hoan thiQn h6 so ho{c Th6ng b6o tt ch5i gi6i quytit hd so (ntiu c6)
- HO so cria t6 chric/c6 nhin
- Gi6y ph6p xAy dpg.
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