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QUY6r EINH
PhG duyQt quy trinh nQi bQ gini quy6t tnt tgc hinh chinh

trong linh vgc dudng thriy nQi tlia thuQc thim quy6n gi6i quy6t
c&a Uy ban nhin din ciP huYQn

clru TICH rrY BAN NHAN OAX riXS rcramr no-L

Cdn ctir Lust Tii ch*c chinh quyin dia phuong ngdy 19/6/2015; Ludt sta ddi,

bii sung mpt s6 iriu ctia Luqt fa cnic Chtni phfi i iudt Ti chttc chinh quyin dia

phuong ngay 22/1 1/2019;

Cdn cu Nghi dinh ,6 OS|ZO\O1UO-C! 
"sdy 

08/6/2010 cila Chinh phi vi
kidm sodt thi tu; hdnh chinh; Nghi dinh td gZtZOtZnO-CP ngay 07/8/2017 cila

Chinh phi sta il6i, bd sung m1t sd diiu cia cdc nghi dinh li€n quan d€n kiAm soat

thi tttc hdnh chinh;

Cdn cti Th6ng tu tii OztZOntt-VPCP ngav il/10/2017 cila Vdn phdng.

Chinh phti huong idn nghiQp vr.t ui t iii* sodt thil tltc hdnh chinh; Th6ng tu s6

0t/20i8/TT-VpCp ngdy 23/t t/2018 cia Ydn phdng Chinh phil hudng ddn thi hdnh

m6t sii quy dinh cia Ngh! dinh sii 61/2018/NE-CP ngay 23/4/2018 cua Chinh phil
vi th,c- hi€n co chd mQt c*a. mQt c*a li€n th6ng trong gidi quy,At thil tqtc hdnh

chinh;

Theo di nghi cila Gidm diic Sd Giao th6ng vqn tdi tqi Td trinh sd 3622/TTr-

SGTW ngdy 29/10/2024.

QUYfTE!NH:

Di6u 1. ph€ duyet kdm theo Quyilt dinh ndy quy trinh nQi bQ giii quyi5t thri

tuc hanh chinh linh vgc tludng thriy nQi dia thuoc thflm quy6n giii quy6t cria Uy

ban nhan din c6p huyQn duo-c c6ng bri tai Quy6t dlnh si5 660/QD-UBND ngdy

tinliwqrJq"ya dinh s6 rb+slefl-mNo iiev zztqtzoz4 cta Chri tich Uy ban

nhdn d6n tinh.

Di6u 2. Quyi5t dinh ndy c6 hiQu lgc thi hdnh kC tt ngdy lcf.

Didu 3. Ch6nh Vdn phdng Uy ban nhAn dan tinh, Gi6m d6c S0 Giao th6ng

van tai; Uy ban nh6n ddn 
"a" 

it ye", thi.x6, thanh phii vi c6c t6 chftc, c6 nhdn c6

1i6n quan chiu tr6ch nhiQm thi hanh Quy6t ilinh ndy./.
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Noi nhQn:
- Nhu Di6u 3 (rh);
- Crrc Ki6m so6t TTHC (VPCP);
- Trung t6m C6ng bdo;
- Trung tam PVHC tinh;
- C6ng TTDT tinh; ,

- Ltru: VT, TN, HL. l
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QUY TRiNH NQI BQ GIAI QUYET THU TUC HANH CHiNH TRONG LINH VIIC DTTONG THUY NQI DIA
THUQ. THAM QUYt.ry GIAI QUYI1T CUA UBND CAP HUYEN

(Ban hdnh kim theo Quy,t dlnh s63,141 tQp-uANo ngdyrlO thdng,!.1-ndm 2024 cia Chil tich UBND tinh)

1. Gia h4n ho4t ilQng cing, b6n thty nQi tlla (truong hqp b6n thriy nQi dia, bt5n kh6ch ngang sdng, b6n thriy nQi dia phqc 4r thi c6ng

cdng trinh chinh tr6n ttia ban tinh)
- Md s6 TTHC: 1.009444
- Thoi gian giAi quyifu Trong thoi hqn 05 ngdy ldm viQc, k6 ttr ngdy nhdn di h6 so theo quy dinh

Ccr
quan

ilon vi

Burfc

thgc
hiQn

TGn budrc

thryc hiQn

Trich nhi$m

thu,c hiQn

NQi dung cdng

viQc thyc hiQn

Bi6u miu/
K6t qui

Thcri
gian

(ngALy)

Bufc I Ti6p nhfln
hO so

- Kitlm tra tinh chinh x6c, dAy <It cria hd
so vir thgc hi€n tiiip nh{n theo quy dinh:

+ Trudng hqp hd-so chua dAy <tri theo
quy itinh: hudng ddn b6 sung, hodn thiQn

h6'so vd n6u 16 lj do theo mdu Phi6u y€u
cdu bi5 sung hoan thiQn hd so. K6t thric
quy trinh.

+ Truong hqp hd so kh6ng pht hgp quy
dinh: tu ctrdi nhAn h6 so phii n6u 16 lli do
theo m6u Phiaiu tu ctrOi tit5p nhfln gi6i
quytit trO so. K6t thtc quy trinh.

+ Trudng hqp hO so ddy <tt theo quy
ainir: titip nfran h6 so, lfp Gi6y tii5p nhfn
hO so vd hen trd k6t qui. Qudt (scan) vd
c{p nh{t, luu trii h0 so tliQn tir. Chuy€n
budc2

- GiSy titlp nhin h6 so vd hen tr6
k6t qud (miu s<i I ban hrinh kdm

theo Th6ng tu 01/2018/TT-VPCP
ngtry 23lr 1/2018).

- Phi6u y6u cAu bd sung hodn thi6n
h6 so (m5u s6 02 ban hdnh kdm
theo Th6ng tu 01/2018/TT-VPCP
ngiry 23/11l20t&).

- Phiriu tri ctrOi tltip nhfln gi6i quytit
h6 so (m5u s6 3 ban hinh kdm
theo Thdng tu 01/2018/TT-VPCP
ngdy 23111/2018).

0'5

Bvdrc2 Chuy6n vi€n
phdng
chuy6n m6n

Tham dinh tinh hqp lQ qia hd so:

hii so cAn b6 sung hoic- Trutmg hqp
kh6ng thi <li€u kiQn giii quy6t: Ds th6o

- Dg th6o Th6ng.b6o yOu cAu b6
sung hodn thiQn h6 so hoflc Th6ng
b6o tu ch6i giii quy6t h6 so.

.,

UBND
cap
huyQn

B0 phOn ti6p
nh4n vd tri
. l.
Ket qua

ThAm dinh
hd so
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Co
quan

tlon vi

Burfc

thqc

hiQn

TGn buric

thuc hi€n

Trich nhiQm

thqc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u miu/
K6t qui

Thdti
gian

(ngny)

vdn bin th6ng b6o cho td chric, cdng ddn
biet dC b6 sung hodn thiQn h6 so hoic tt
ctr5i giai quytit hO so.

- Ty*g. hsp qO so tlt didu kiQn gi6i
quy€t (K6 ci hO so bd sung): Dtr thio
Vdn ban gia h4n ho4t tlQng biln thty nQi
dia.

Chuytin Bu6c 3.

- Dg th6o VEn ban gia h4n ho4t
dQng b6n thty nQi dia.

Xdt duyQt
vdn bin

LAnh d+o
phong
chuy6n m6n

-.Xem. xdt lcj phrit hdnh Th6ng b6o y€u
cAu b6 sung hoin thiQn hd so, chuytin
budc 6 (Trudng hqp hO so cAn b6 sung).

- Xem x6t, \i nh6y: Dy thio Th6ng b6o tu
ch6i giai quy6t nO so/ Du thio Van ban
gia h4n ho4t dQng biin thny nQi dia,
chuytin budc 4.

- N6u kh6ng d6ng f: N€u 16 lli do, xt lj
h6 so theo quy tlinh.

- Thdng b6o y€u cAu b6 sung hodn
thiQn h6 so.

- Du th6o Th6ng b6o tu ctrOl glai
quy6t hO so.

- Dp thio Van ban gia han hoat
tl0ng b6n thriy nQi dia.

0r5

Burfc 4 Xem x6t,
ki6m tra

Vdn phdng
HDND vd
I]BND

- Ki6m tra n6i dung do phdng chuy€n
m6n trinh
+ N6u rt6ng j: Vin phdng UBND c6
phi6u chuy6n vd theo ddi gi6i quyet tO
so, trinh LEnh d4o UBND loj duyQt,
Chuytin bu6c 5.

+ N6u kh6ng d6ng y: VAn phdng LIBND
ghi rO lf do tr6n phitiu chuytin vd trinh
Ldnh d4o UBND cho f ki6n tr€n phit5u.

- Dr1 thgo Th6ng brio tt ch0i giai
quy6t h6 so.

- Du thio Vdn bdn gia han hopt
dQng b6n thriy nQi dia.

0,,5
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Thdi
gian

(ngdv)

ni6u miu/
K6t qun

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thyc hiQn

Co
quan

tlon vi

Burfc

thgc

hiQn

TGn butrc

thgc hiQn

I

- Th6ng b6o tir ch6i gini quy6t h6
so.

- V6n bin gia h4n ho4t dQng b6n

thriy n$i dla.

- Xem xdt, ky duy6t, chuy6n bu6c 6.

- Ni5u kh6ng d6ng y: N€u rO li do, xri lj
h6 so theo quy dinh.

Buric 5 Ky duyQt Ldnh rt4o
UBND cAp

huyQn

0 5

- Th6ng b6o y€u cAu bi5 sung hoin
thiQn h6 so.

- Thong b6o tt ch6i gi6i quy6t h6
so.

- VAn ban gia h4n ho4t dQng b6n

thny nOi dia.

- Phat henh Thdng b6o tu ctr6i giai quytit
h6 so/ Van ban gia h4n hopt <lQng b6n
thriy nOi dia.

- Chuy6n kt5t qu6 <t6n B0 phfln titip nhfln
vd tr6 k€t qu6.

PhAt hanh
Iva cnuyen

tri kiit qud

- Th6ng b6o y6u c6u b6 sung hodn

thi€n h6 so.

- Th6ng b6o ttr ch6i gi6i quy6t h6
so.

- VEn ban gia h4n ho4t dQng b6n

thriy nQi ilia.

Bvfic7 Tri k6t qui BQ phfn ticp
nhfn vi trd
kiit qua

t4i Phdng chuy€n m6n, thoi gian luu trii theo c6c quy ttinh hiQn hanh.

Thnnh phen hd so luu:
- Ci6v iiiSp nhan h6 so vd hsn tri k6t qud.

- Th6ng Uao ybu ciu b6 sung hti so ho{c Th6ng b6o tu ctrOi giai quy6t trO so (n6u c6)'
- H6 so cta t6 chric, c6 nh6n.
- VAn ban gia hpn ho4t tl$ng biin thty nQi d!a.

H so duoc luu tril

hitrinh th- Cric h6 so kh6c hrit sinh

Bufc 6 Vdn thu

- Tri kiit qud cho c6 nh0n.

- fiit thric quy trinh.
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Z. fnOa thu{n th6ng s5 fy tlu6t xAy dgng b5n thfry nQi ilia
- Mi s6 TTHC: 1.009452
- Thdi hqn Chi cqc dudng thtiy n6i dia khu v.uc (<I6i vdi b6n thty nQi dia trdn ttudng thty nQi tlia qu6c gia, dudng thty nQi tlia chuy6n

dnng nlii vdi dudng thriy n$i tlia qu6c gia), CAng vU hang hai (d6i v6i trudng hqp b.in thriy nQi tlia trong vtng nudc cing bi6n) c6 vdn bdn tri
ldi: Trong thdi han 0.5 ngiy ldm viOc, k6 tu ngdy.nh0n dugc vf,n ban dd nehi cria Uy ban nhan den cdp huyQn.

- Thbi han th6m dinh, th6a thufn th6ng s6 k! thu{t xAy dgmg: Trong thdi hqn 05 ngiy lim viQc, kd tu ngdy nhfln dugc vdn b6n cria Chi
cuc dudng thty nQi dla khu v.uc, Cang rrU hdng hii.

Ctr
quan

don vi

Bu0c

thgc

hiQn

TGn bu6c

thgc hiQn

Tr6ch nhiOm

thEc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u mAu/
--t-Il'et qua

Thoi
gian

(ngnv)

UBND
c8p
huyQn

Bufc I Titip nhAn
h6 so

BQ phfn ti6p
nhfn vd tri
k€t qud

- Ki6m tra tinh chinh x6c, <tiy ttri cna hd
so vd thyc hi€n ti6p nhfln theo quy ttinh:

+ Trudng hqp h6_so chua dAy dri theo
qyy dinh: hudng d6n b6 sung, hoan thiQn
h6 so vd n€u rO ly do theo miu Phi6u y6u
cdu b6 sung hodn thiQn h6 so. KOt thric
quy trinh
+ Trutmg lOl h6 so kh6ng pht hSp quy
dinh: tir chdi nhfln hd so.phAi n6u rd lf do
theo mdu Phi6u ttr chOi ti6p nhfln gini
quy6t hO so. K6t thtc quy trinh.

+ Trudng hgp hO so dAy dt theo quy
dinn: ti6p nhdn h6 so. l4p Gi6y tiilp nhfn
h6 so vd hgn trA k€t qui. Qudt (scan) vi
cip nhflt, luu trft h6 so diQn tu. Chuy6n
buic 2

- Gi6y tiiip nhan h6 so vd hgn tri
kiit qua (m6u s6 I ban hanh kdm
theo Th6ng tu 0I/2018/TT-VPCP
ngiry 23/tt/2018).
- Philiu y€y c6u b6 sung hoan thiQn
h6 so (mdu sO 02 ban hdnh kdm
theo Th6ng tu 0I/2018/TT-VPCP
ngiry 23lltl20tl).
- Phi6u ttr ch6i til5p nh6n gi6i quyiit
hd so (m6u sti 3 ban hanh kdm
theo Th6ng tu 01/2018/TI-VPCP
ngiry 23llll2ol8).

0 5

Bufc 2 Thdm dinh
h6 so

Chuy6n vi6n ThAm dinh tinh hq,p l€ cta hdi so:

- Trutmg hqrp h6 so cdn b6.sung ho6c
khdng dt di6u kiQn giii quy6t: Dg thio
v6n bin thdng brio cho tO chric, c6ng d6n

- Du thio Th6ng.b6o y6u cAu b6
sung hodn thiQn h6 so hofc Th6ng
bdo tu chdi giAi quy€t h6 so.

)
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Co
quan

tlon vi

Bmfc

thgc

hiQn

TGn bur6,c

thgc hiQn

Tr6ch nhi$m

thgc hiQn

Bi6u mf,u/

Kiit qu6

6Gt aIU6 sung hoirn thiQn hd so ho{c tu
ch6i giai quyiit trO so. Chuyiin budc 4.

- Truong hqp hd ss dt dieu kiQn gini
quy.it K6 ci hd so b6 sung):

+ l'6i vdi b6n thriy nQi tlia tr6n tludng
thriy nQi dia qu6c gia, dulng thty nQi <lia

chuy€n dirng ndi vdi tludmg thty nQi tlia
qu6c gia: Dg thio v6n ban 6y y kitin Chi
cpc tlulng thty nQi tlia khu qrc. Chuy6n
Budc 3.

+ D6i v6i trulng hqp btin thty nQi ttia
trong virng nudc cing bi6n: Du th6o vin
ban i6y y ki6n CAng vu heng hAi. ChuyiSn

Budc 3.

+ D6i voi btin thriy nQi tlla kh6ng thuQc 2

trunng hqp n€u tr6n: Dg thio VEn bin
th6a thufn thdng s6 kI thuflt xAy dPg
b6n. Chuy6n Bu6c 4.

- Du thio vin ban vvki
- Du th6o Vdn bin th6a thu0n
th6ng s6 ky thuAt x6y dgng biin.

Budc 3 T6ng hqp Chuy6n vi6n
phdng
chuy€n m6n

- Tiiip nh6n vd t6ng hqp c6c vin ban i
ki6n cria don v! li6n quan.

- Dg th6o Vln ban.thda thu$n th6ng s6

k! thuft xiy dpg b6n.

Chuytin bu6c 4

- VAn ban f ki6n cria don vi li6n
quan.

- Du th6o V[n bin th6a thuin
th6ng si5 ky thuat x6y dpg bi!n.

7 5

Burlc 4 Xdt duyQt
vdn ban

Lanh dao
phdng
chuy6n m6n

-.Xem. x€t lcf ph6t hanh Th6ng b6o y€u

cAu b6 sung hoan thiQn hd so, chuy6n
budc 7 (Truong hqp hd so cAn b6 sung).

- Th6ng b6o y6u c6u sung hodn

thi$n h6 so.

- Dg th6o Th6ng b6o tu ch6i giai
0,5

NQi dung c6ng

viQc thgc hiQn

Th0i
gian

(ngnv)
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Co
quan

tlon vi

Bufc
thu. c

hi$n

TGn bufc
thgc hifn

Trdch nhi6m

thuc hi6n

NQi dung c6ng

viQc thgc hiQn

Bi6u miu/
K6t qun

Thtri
gian

(ngay)

- Xem xdt, V nlay. Dy thdo Th6ng b6o
tit ch6i gini quy6t h6 so/ Dg thdo v[n bin
ldy ! ki€'nl DU thdo V[n bdn th6a thufln
thdng s6 ky thuat xdy dpg b6n, chuyOn
budc 5

- N6u khdng d6ng j: N6u rd ly do, xri lf
h6 so theo quy dinh.

quytlt h6 so.

- Dg th6o vdn bin l6y f kit5n.

- DU th6o vin ban th6a thu{n
th6ng s5 k! thuft xAy dpg btin

Budc 5 Xem xdt,
kitSm tra

Vdn phdng
HDND vd
UBND

- Kiiim tra nQi dung do phdng chuy6n
m6n trinh
+ Ntiu ddng y: Ven phdng UBND c6
phiiiu chuy6n vd theo doi gidi quy6t trO
so, trinh LEnh dqo UBND lcj duyQt,
Chuy6n bu6c 6.

+ N€u kh6ng ddng j: V[n phdng UBND
ghi 16 lf do tr€n phi6u chuy€n vd trinh
Ldnh tl4o UBND cho 5; kilin tr€n phiilu.

- Du thrio Th6ne b6o tu ch6i gidi
quy6t hd so.

- Dg th6o v[n ban l6y y kiiin.

- DU thio vdn bin th6a thu{n
th6ng s6 ki thuft xAy dpg btin

Bufc 6 Kj duy$t Linh tl4o
UBND c6p
huyQn

- Xem x€t, ky duyQt, chuydn budc 7.

- Nliu khdng tl6ng f: N€u 16 ly do, xri ly
h6 so theo quy dinh.

- Thdng b6o tu chiii gini quytit h6
so.

- Van ban dy y kitin.

- Vdn bin th6a thuin thdng s6 ky
thuft xAy dpg b6n.

t

Buric 7 PhAt henh/
ticnuyen tra

ktlt qu6

Vin thu - Ph6t hanh vin bAn: Th6ng b6o tir ch6i
gini quytit h6 so/ Vln ban 6y ), ki6n/ VAn
ban th6a thufln th6ng s6 ky thu6t xay
dpg b6n.

- Chuyiin vin bin l5y f kii5n (d6i vdi

- Th6ng b6o y6u ciu bd sung hoan
thiQn h6 so.

- Thdng b6o tu ch6i giei quyiSt ho
so.

- V[n ban 6y j kiiSn.

0'5

0r5
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Thdi
gian

(ngny)

Bi5u miu/
--r,.Kel qua

Trich nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Co
quan

tlon vi

Burfc

thgc

hiQn

T6n bmfc

thgc hiQn

- Van ban th6a thufln thdng s

thu{t xAy dgng b6n.

kytrudng
chuyEn

hqp
ket

kiphAi
ti

cac co anu )/t q

vad6n Bo epPhanque
tri k6t quA.

- Th6ng b6o y6u cAu b6 sung hodn

- Thdng b6o ttr ch6i gi6i quy6t hd

- VAn ban th6a thudn thOng s6 k!
thuflt x6y dpng biin.

thiQn hd sc.

so.

- Tri kiit qui cho c6 nh6n.

- iiiit ttrfc quy trinh.

BuOc 10 TrA k6t qui B0 phdn tii5p
nh0n vd tri
Ket oua

so dugc luu trfi t4i Phdng chuy€n m6n, thtri gian luu tril theo c6c quy dinh hiQn hanh.

Thdnh phAn hO so luu:
- Gi6y tiiip nha" hi so vd hsn tri kiit qu6.
- Th6ng b6o y6u cAu bii sung h6 so hofc Th6ng b6o tu chiSi giil quyiit trO so (n6u c6).

- H6 so cta t6 chric, cd nh6n.
- VAn ban 6y y ki{r Chi cpc Dudng thtiy nQi tlia/ Cang vU hang hdi (tiry tru}ng hqp).
- Ven ban g6p f ki6n cria Chi cpc Dudng thty nQi <lial Cang vu hang hdi (tty truong hqp).

- Van ban th6a ttruin th6ng s6 k! thuft x6y dgng b6n.

H

- Cric h6 so kh6c h6t sinh u6 trtnh th chi

3. Th6a thugn th6ng s6 try tUu6t xAy dgng b5n kh6ch ngang s6ng, b6n thfry nQi ilia phgc vg thi c6ng c6ng trinh chinh
- Md s6 TTHC: 1.009453
- Thdi han giii quyiit: Trong thdi h4n 05 ngdy lim viQc, k6 tu ngdy nhan dt h6 so theo quy dlnh.

Cs
quan

tlon vi

Buric

thgc
hipn

TGn brnfc

thgc hiQn

Trich nhiQm

thgc hiQn

NQi dung c6ng

vi$c thgc hiQn

Th0i
gian

(ngnv)

nh4n

Bi6u miu/
K6t qui
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Co
quan

ilnn v!

Budc

thgc

hiQn

TGn butrc

thu.c hiQn

Trich nhiQm

thrSc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u m6u/

K5t qui

Thdi
gian

(ngny)

UBND
cap
huyQn

Budc I Ti6p nhin
hd so

BQ phQn titip
nh{n vd trd
,,.
Ket qua

- Gi6y ti6p_nh{n h6 so vd hgn tri
k€t qui (mdu s6 I ban hanh kdm
theo Th6ng tu 0l/201S/TI-VPCP
ngdy 23lll/2018).
- Phii5u y6u ciu bti sung hoan thiQn
h6 so (m6u s6 02 ban hanh kdm
theo Th6ng tu 0I/2018/TT-VPCP
neiry 23llll20l8).
- Phitiu tuch6i.tiilp nhfln gini quytit
hO so (mdu sd 3 ban hinh kdm
theo Thdng tu 0I/2018/TI-VPCP
ngiry 23/tll20t8).

0,5

BuOc 2 Th6m dfnh
.l
no so

Chuy€n vi6n
phdng
chuyEn m6n

Thdm dinh tinh hqp l€ cta h6 so:

- Truong hqp h6 so cAn b6,sung ho{c
khdng dri di€u ki$n gi6i quy6t: Du th6o
,ry b+ th6ng b6o cho t6 chfc, c6ng d6n
bi6t dC b6 sung hoirn thiQn h6 so hodc tu
ch6i gidi quy€t h6 so.

- Ty*e. hsp 46 so dt didu kiQn giii
quy6t (KO ci h6 so b6 sung): Dg thdo
Vhn bin th6a thuSn th6ng s6 ky thuat xay
dgng b€n. Chuy€n Budc 3.

- DU thio Th6ng b6o y€u cdu b6
sung hodn thiQn h6 so ho[c Th6ng
b6o tu chdi giii quy6t h6 so.

- Dg thio Vin ban th6a thudn
th6ng si5 k! thuflt xdy dpg b6n.

2

- Ki6m na tinh chinh x6c, dAy dri cta h6
so vi thgc hiQn ti6p nhfln theo quy tllnh:

+ Trudng hqp h6-so chua dAy dri theo

Qfy ilinh: hu6ng d6n b6 sung, hoan thiOn
hd so vd n6u rd lj do theo miu Phiiiu ydu
ciu bti sung hoan thiQn hO so. K6t thric
quy trinh
+ Trudng hq,p hai so kh6ng pht hqp qry
dinh: tu ch6i 44n trd so phii neu 16 lf do
theo m6u Phi€u tir chdi ti6p nhfn gini
quyi5t trO so. Kiit thic quy trinh.
+ Tru&ng tro,p h.o so dAy dri thgo quy
dinh: ti6p nhan hO so, l{p GiAy ti€p nh{n
h6 so vi hgn tri k€t qui. Qu6t (scan) vi
c{p nhft, lru trt h6 so <liQn tu. Chuy€n
bu0c2
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Co
quan

tlon vi

Budc
thqrc

hiQn

TGn buri.c

thgc hiQn

Trich nhiQm

thu.c hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u mAu/

K5t qui

Th0i
gian

(ngnv)

Bufc 3 Xdt duyQt
v6n ban

Lanh dao
phdng
chuy€n mdn

-.Xem. x6t kj ph6t hdnh Th6ng b6o yeu
cAu bd sung hoan thiQn h6 so, chuyi5n
budc 6 (Trudng hqp hO so cdn bO sung).

- Xem x6t, ky nh6y Dg th6o Th6ng b6o tir
chOi giai quy6t t O so/ VIn ban thda thu{n
th6ng sd ky thuat xdy dpg b6n, chuy6n
budc 4.

- N6u kh6ng d6ng y: N€u 16 ly do, xu l!
h6 so theo quy dinh.

0r5

Butlc 4 Xem x6t,
kitim tra

Vin
HDND
UBND

phdng
vi

- Ki6m aa nQi dung do phdng chuy€n
m6n trinh
+ N6u tl6ng j: VIn phdng UBND c6
phi6u chuy6n vh theo doi gi6i quy6t trO
so, trinh Ldnh <l4o UBND lcj duyQt,

Chuyiin budc 5.

+ NEu kh6ng <l6ng f: VAn phdng UBND
ghi 16 lj do tr€n phi6u ciuy6n vd trinh
Ldnh <t4o UBND cho;i ki€n tr6n phi€u.

- Dy th6o Th6ng b6o tt chOi giai
:.iquyet no so.

- Du th6o VIn ban th6a thu0n
th6ng sd ky thu{t xdy dyng biin.

0r5

Buric 5 Kj duyQt LAnh
UBND
huyQn

<lao

cap
- Xem xdt, ky duyQt, chuyEn budc 5.

- Ni5u khdng d6ng y: N€u rd li do, xt lf
h6 so theo quy <t!nh.

- Thdng b6o tu ch5i gini quytit ho
so.

- Vdn ban th6a thu$n th6ng s6 k!
thuat xay dpg b6n.

I

Burfc 6 PhAt hdrh
7va cnuyen

trd k6t qu6

Van thu - PhAt henh Th6ng b6o tu chiii giai quytit
h6 so/ Vin ban th6a thufn th6ng s6 k!
thuflt xiy dyng b6n.

- Chuyiin ktit qua d6n B0 phin ti6p nhfln

- Th6ng brio y6u cAu b6 sung hoan
thiQn h6 so.

- Thdng b6o tir chdi gini quy6t ho
so.

0 5

- Thdng b6o y6u cAu b6 sung hoan
thiOn h6 so.

- Dr,r thao Th6ng b6o tt ch6i giai
quytit trO so/ Vin bin th6a thufln
thdng s6 L! thuflt xdy dpg btin.



l0

4. C6ng b6 holt tlQng b6n thriy nQi rlia
- Md s6 TTHC: 1.009454
- Thdi hAn giii quy6t: Trong thdi h4n 05 ngiy lim viQc, kti tu ngdy nhAn dn hd so theo quy tlinh.

Co
quan

{Ion vi

Burlc

thgc
hiQn

TOn buritc

thgc hiQn

Trrich nhiQm

thgc hiQn

NQi dung cdng

viQc thgc hiQn

Bi5u miu/
K5t qui

Thli
gian

(ngny)

vi tri k6t qui. - Vin bdn th6a thufn th6ng sd k!
thuat xay dpng b6n.

Buric 7 Tri k6t qui B0 ph0n titip
nf4n vA tra
k6t qui

- Tri k6t qu6 cho c6 nhdn.

- Kilt thfc quy trinh.

- Th6ng b6o y6u cdu b6 sung hoan
thiQn hii so.

. . ,4,- Th6ng b6o tu ch6i giii quy€t h6
so.

- VIn bdn th6a thufln th6ng sd ky
thuft xdy dlmg biin.

H0 so tlugc luu trft tai Phdng chuy€n m6n, thdi gian luu trii theo c6c quy tllnh hiQn hanh.
Thenh phan hd solm:
- Gi6y ti€p nhan hQ so vd hsn tdL k0t qu6.
- TI6rg b6o y€u cdu bd sung h6 so hofc Th6ng brio tu ch6i giii quy6t h6 so (n6u c6).
- Hd so cta td chric, c6 nh6n.
- Ven ban th6a thufln th6ng s6 k! thu{t x6y dgng b6n.
- C6c h6 so khilc phrit sinh trong quii trinh thgc hiQn.

Co
quan

ilcrn vi

Burfc

thgc
hiQn

Trich nhiQm

thgc hiQn

NQi dung c6ng

viQc thqc hiQn

Bi6u miu/
K6t qui

Thdi
gian

(ngny)

UBND
^cap

huy$n

Buric I Ti6o nhfrn
h6 so

B0 phdn ti€p
nhan ve tra
ket qua

- Kiiim tra tinh chinh x6c, tIAy dt cta h6
so vd thqc hi€n tii5p nh{n theo quy dinh:

+ Trudng hqp hO so chua dAy dri theo

- GiAy ti6p nhAn hO so vir hgn trA
kiit qui (miu sti I ban henh kdm
theo Thdng tu 01/2018/TT-VPCP

0,5

TGn burfc

thr;c hiQn
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Ctr
quan

don vi

TGn burfc

thqc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Th0i
gian

(ngiy)

q*i ar*r' huong dEn b6 sung, hoan thi€n
h6 so vd n6u 16 lli do theo m6u Phi6u y€u
cAu bt5 sung hoan thiQn hii so. rrit thfc
quy trinh
+ Trudng hqp hti so khdng pht hqp quy
tlinh: tu-ch6i $an hO so phii n6u 16 ly do
theo m5u Phialu tu ctr6i ti6p nhfn gidi
quyiSt trO so. Ktit thirc quy trinh.

+ Trudng hqp hO so tt6y <hi theo quy
dinh: ti6p nhan hO so, lfp Gi6y tilip nh$n
hd so vd hgn tri kilt qu6. Qr,dt (scan) vd
c4p nh6t, luu trE hd so diQn tu. Chuy6n
butc2.

nsiry 23/t l/2018).

- Phitlu y6u ciu b6 sung hoan thiQn

h6 so (m6u sO 02 ban hdnh kdm
theo Th6ng tu 0I/2018/TT-VPCP
ngny 23ltll20l8).
- Phi6u tu_ch6i ti6p nhfln gi6i quy6t
h6 so (mAu s6 3 ban hanh kdm
theo Th6ng tu 01/2018/TT-VPCP
ngdy 23/ttl20l8).

Bvfic2 Tham dinh
no so

Chuy€n vi€n
phdng
chuy6n mdn

ThAm dinh tfnh hqp l0 cria h6 so:

- Trudng hqp hd so can bO sung ho{c
kh6ng tfii diAu kiQn giii quytit: D1r th6o
vin ban th6ng b6o cho t6 chrlc, c6ng dAn

bi6l dA b6 sung hodn thiQn hd so hoflc tri
ch6i gidi quy6t h6 so.

- Trudng hqp hO so di ditiu kiQn gidi
quyi5t 66 ci hti so b6 sung): Qv thno

Quytit <linh c6ng bt5 ho4t dQng b6n thty
n0i tlia.

- Du thio Th6ng.brio y€u ciu b6
sung hodn thiQn h6 so ho{c Th6ng
b6o nr ch6i giii quy6t h6 so.

- D1r th6o quyi5t Ainh c6ng btl ho4t
dQng b€n thriy nQi dia (MAu s6 13

Phu luc ban hanh kdm theo Nghi
dinh sO O612O24ND-CP ngdy
2510112024 cna Chinh phi).

.,

Buric 3 Xdt duyQt
v[n ban

LAnh <lao

phdng
chuy€n m6n

- Xem x6t kf phrit hdnh Thdng b6o y6u

ciu b6 sung hoan thiQn h6 so, chuy6n
bu6c 6 (Trudng hqp hO so c6n b6 sung).

- Xem xdt, kj nh6y Th6ng b6o tri ch6i

- Th6ng b6o y6u cAu b6 sung hodtr

thiQn h6 so.

- Du thio Th6ng brio tu ch6i giai
quyet no so.

0 5

Budc

thr;c

hi$n

Bi6u miu/
--lKet qua
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Co
quan

tlon vi

Buric

thuc

hiQn

TGn bufc
thqc hi$n

Trich nhiQm

thr. c hiQn

NQi dung c6ng

viQc thrpc hiQn

Bi6u mAu/

K6t qui

Thdi
gian

(ngny)

sEanry6t ho so/ Dy thao Quy6t dinh
cdng.b6 ho4t dQng btin thriy n$i dla,
chuy€n budc 4.

- N6u khdng <l6ng j: N6u 16 lf do, xri lf
h6 so theo quy dlnh.

- Du th6o Quy,5t ai*r c6ng bd hopt
dQng b€n thty nQi d!a.

Buritc 4 Xem xdt,
ki6m tra

Vin
HDND
UBND

phdng
vd

- Ki6m tra nQi dung do phdng chuydn
m6n trinh
+ Ntlu diing j: Van phdng UBND c6
phi6u chuy€n vd theo d6i gidi quy6t h6
so, trlnh Ldnh il4o LTBND lcj duyQt,

chuyiSn budc 5.

+ N€u kh6ng ddng y: V[n phdng UBND
ghi ro lf do tr€n phi€u chuy6n vd trinh
Ldnh <l4o UBND cho y ki€n tr6n phi6u.

- Dr.r thdo Th6ng b6o tu ch6i giai:.:quyet no so.

- Dg thio Quytit Oinfr c6ng b6 ho4t
tlQng b6n thty nQi dia.

0,5

Bufc 5 Ky duyQt Lenh
UBND
huyQn

dao
cap

- Xem xdt, ky duy€t, chuytin budc 6.

- N6u kh6ng il6ng f : N€u rO ly do, xri ly
h6 so theo quy ttinh.

- Th6ng brio tir chdi gi6i quyiit h6
so.

- Quytit <linh c6ng b6 ho4t <tQng

b6n thtiy nQi ilia.

0r5

Bur6,c 6 PhAt henh
Iva cnuyen

trA ktit qud

Vdn thu - PhAr hdnh Th6ng b6o tir ch6i giai quy6t
hd so/ Quy6t dinh c6ng bti hoat <tOng b6n
thty nQi tl!a.

- Chuy6p kilt qud ct6n BQ phfn tiiip nhfn
vd trA k€t qu6.

- Th6ng b6o y6u cAu b6 sung hodn
thiQn h6 so.

,. ':.- Th6ng brio tu chdi gidi quy€t h6
so,

- Quytlt dinh c6ng b6 hopt dQng
b6n thty nOi dia.

0r5

Burfc 7 Tre ket qua BQ ph{n titlp - TrA k6t qui cho c6 nhAn. - Th6ng b6o yOu cAu b6 sung hodn
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5. C6ng bii hogt ilQng b5n khich ngang s6ng, b6n thfiy nQi tlia phgc vg thi cdng c6ng trinh chinh
- ME s6 TTHC: 1.009455
- Thoi han giii quy6t: Trong thdi hqn 05 ngdy ldm vipc, ki3 tir ngAy nhan dt hd so theo quy dinh.

Co
quan

tlon vi

Buric

thup

hiQn

TOn bufc
thgc hiQn

Trich nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hi$n

Bi6u miu/
K6t qui

Th0i
gian

(ngny)

nh{n vd tr6
Ket qua

- KCt thfc quy trinh. thiQn hd so.

- Th6ng b6o ti, ch6i gini quyiit h6
so.

- Quy6t dinh c6ng b6 ho4t dQng

b€n thty nQi dla.

HO so dug.c luu trii t4i Phdng chuy€n m6n, thdi gian luu trit theo c6c quy tlinh hi€n hanh.
Thanh phan h0 soluu:
- Gi6y ti€p nhan h6 so vd hgn tri k€t qui.
- TOng b6o y6u cAu b6 sung hd so ho{c Th6ng b6o tu ch6i gidi quyiit trO so (niiu c6).
- H6 so cria td chuc, c6 nhAn.
- QuyiSt Ointr cdng b6 ho4t <tQng bi5n thty nQi ilia.
- C6c hO so kh6c phit sinh trong qu6 trinh thUc hi€n.

Co
quan

ilon vi

Buri.c

thgc
hipn

T€n burfc

thgc hi$n

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u miu/
K5t qui

Thtri
gian

(ngny)

UBND
cap
huyQn

Burfc I Ti6p nhin
h6 so

B0 phdn tiiip
nhfn vd tri
.l
Ket qua

- GiAy ti6p_nhfn hd so vd he.n tri
k€t qui (mdu sd 1 ban hinh kdm
theo Th6ng tu 0l/2018/TT-VPCP
ngiry 23llll20l8).
- Phiiiu y6u ciu b6 sung hoan thien
h6 so (m6u s6 02 ban hdnh kdm
theo Th6ng tu 01/2018/TT-VPCP

0r5

I

- Ki6m tra tinh chinh xdc, dAy dt cria hd
so vdr thgc hiQn ti6p nh0n theo quy dinh:

+ Trudng hqp h6_so chua <t6y ttri theo

efy dlnh: huong d6n bd sung, hoan thi0n
h6 so vd n€u 16 lf do theo m6u PhiiSu y€u
cAu b6 sung hoan thien hd so. Ktit thric
quy trinh
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Co
quan

ilon vi

Budc

thgc

hi0n

TGn bufc
thgc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

vi$c thgc hiQn

Thli
gian

(ngny)

+ Trudng lon h6 so kh6ng pht hSp quy
tlinh: tt chdi nl.r|n hO so.phii n6u rO lf do
theo mdu Phi€u tu ch6i ti6p nhfln gidi
quyiSt trd so. K6t thric quy trinh.

+ Tru&ng trsp h.o so dAy du thgo quy
<Iinh: titip nh$n hO so, lflp Gi6y ti6p nhfn
h6 so vd hgn tri k6t qui. Qudt (scan) vi
cflp nhflt, ltru trt h6 so diQn tt. Chuy€n
budc2.

nsiy 2311112018).

- Phi6u tu ctri5i tii5p nhin gi6i quytlt
h6 so (m5u s5 3 ban hanh kdm
theo Th6ng tu 0l/2018/TT-VPCP
ngiry 23111/2018).

Budc 2 ThAm dinh.:
ho so

Chuy6n vi6n
phdng
chuy6n mdn

ThAm dinh tinh hqp lQ cria hti so:

- Trudng hqrp h6 so cdn bl5.sung ho6c
kh6ng tfti <li6u kiQn giAi quy6t: D1r thio
vin ban th6ng b6o cho t6 chric, c6ng ddn
biiSt d6 b6 sung hodn thi€n h6 so hoic tir
ch6i giii quydt h6 so.

- TyOrg. hsp qO so <lt <li6u kiQn gi6i
quyej (K6 ci h6 so b6 sung): Dg th6o

Quy6t ilinh c6ng b6 ho4t <lQng b6n kh6ch
ngang s6ng, b6n thriy nQi dia phgc qr thi
c6ng c6ng trinh chinh.

Chuy6n Budc 3.

- Du th6o Thdne bao v6u cdu bd
sung hodn thiQn h6 so ho{c Th6ng
b6o tt ch6i gi6i quy6t h6 so.

- Dy thio Quvlit Ointr c6ng b6 hopt
ttQng bdn khdch ngang s6ng, b6n
thtv nOi dia phuc vu thi cdng cdng
trinh chinh (Mdu sd 13 Phu luc ban
hdnh kdm theo Nghi rlinh s6
O612024ND-CP ngAy 25/0t12024
cta Chinh phri).

2

Buric 3 Xdt duyQt
vEn bi,n

Lanh ileo
phdng
chuy6n m6n

- Xem xdt kj ph6t hdnh Th6ng b6o y€u
ciu b6 sung hoan thien h6 so, chuytSn

budc 6 (Trudng hqp h6 so cdn b6 sung).

- Xem x6t, ky nh6y Dg th6o Th6ng brio
tu ch6i giai quy6t trO so/ Dg thdo Quy€t
dinh c6ng bti ho4t <lQng b6n kh6ch ngang

- Thdng b6o y6u cAu b6 sung hoan
thiQn hO so.

- Dr1 th,ao Th6ng brio tt ch6i giei
quydt h6 so.

- DU thio Quyt5t alnfr cdng b6 hoat
dQng bdn kh6ch ngang s6ng, b6n

0,5

Bi6u miu/
K5t qun
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Br0c
thgc

hiQn

TGn bu0c

thgc hiQn

Trich nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u mflu/

K6t qui

Thiri
gian

(ngnv)

thty nQi dla phpc qr thi c6ng cdng
trinh chinh.

Bufc 4 Xem x6t,
kiiim tra

Ven phdng
HDND vd
UBND

- Ki6m tra nQi dung do phdng chuy€n
mdn trinh
+ N€u d6ng ;i: V[n phdng UBND c6
phi6u chuyrin vd theo ddi gini quyl5t trO

so, trinh LAnh d4o UBND ky duyQt,

chuyiSn bu6c 5.

+ Ndu khdng <t6ng f : Vdn phdng LIBND
ghi rO lj do tr€n phi6u chuydn vir trinh
Ldnh d4o UBND cho j ki6n tr€n phi6u.

Budc 5 Kf duyQt LAnh
UBND
huyQn

dao
cap

- Xem xdt, ky duyQt, chuyiSn budc 6.

- Niiu kh6ng d6ng f : NOu 16 ly do, xri $
hii so theo quy dinh.

- Th6ng b6o tu ch6i gini quytit h6
so.

- Quytlt itinh c6ng bd hoqt dQng

b6n kh6ch ngang sdng, bi5n thty
nQi tlia phpc vp thi c6ng c6ng kinh
chinh.

I

Burfc 6 Vio
d9re
k6t qui

),
so,

dAu
V[n thu - Ph6t hdnh Th6ng b6o tri ch6i gini quy6t

hii so hoic Vdn bin gia h4n hoat <lOng

b6n thty nOi tlia.

- Chuytin k6t qu6 dtin B0 phdn tilip nhdn
vi tri k€t qui.

- Th6ng b6o y6u cAu b6 sung hoin
thiQn hii so.

- Th6ng b6o tu ch6i gi6i quyiit h6
so.

- Quy6t ttinh c6ng bd hoat ttQng

btin khrich ngang s6ng, b6n thty
nOi dia phUc vp thi c6ng c6ng trinh

0r5

Ccr
quan

tlon vi

sdng, b6n thty nQi rtla phgc vp thi cdng
cdng trinh chinh, chuydn budc 4

- Ntiu kh6ng d6ng y: N€u 16 ly do, xrl lj
h6 so theo quy ttinh.

0'5

- Du ih6o Th6ng b6o tir chOi giai
quyet ho so.

- Dy thio Quyrit dinh cdng bli hoqt
dOng bi5n kh6ch ngang s6ng, b6n
thriy nQi dia phpc 4r thi c6ng c6ng
trinl chinh.
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6. Cdng bii lgi hoqt ilQng b6n thfry nQi ilia
- Mfl s6 TTHC: 1.003658
- Thdi h4n gidi quy6t: Trong thdi h4n 05 ngdy ldm viQc, t6 tir ngay nhan dt h6 so theo quy <tinh.

Co
quan

ilon vi

Bu6c

thFc

hiQn

T6n brnlc

thryc hi$n

Trfch nhiQm

thgc hiQn

NQi dung c6ng

viQc thr;c hi$n

Thli
gian

(ngny)

chinh

Bu6c 7 T16 k6t qu6 - Trd ktit qud cho c6 nhAn.

- f6t thric quy trinh.

H6 so dugc luu trft t4i Phdng chuy6n mdn, thoi gian luu trii theo c6c quy dinh hi€n hanh.
Thinh phAn h6 so luu:
- Gi6y ti6p nhfln h6 so vd hgn tri k€t qu6.
- Thdng b6o y6u cdu b6 sung h6 so ho{c Th6ng b6o tt chdi giAi quy€t h6 so (n6u c6).
- Hd so cria t6 chric, c6 nhdn.
- Quyi5t dinh c6ng b6 ho4t dQng b6n khdch ngang s6ng, b6n thriy nQi dia phqc vg thi cdng c6ng trinh chinh.
- Cic hO so kh6c ph6t sinh trong qu6 trinh thgc hiQn.

Ccr
quan

tlcrn vi

Butfc

thqc
hiQn

T6n bufc
thu-c hiQn

Trich nhiQm

thrrc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u m6u/

K6t qui

Thli
gian

(nenv)

UBND
cap

Budc I Titlp nhfln
no so

BQ phfn ti6p
nh6n vd trd

- Gi6y ti€p-nhfn h6 so vd hen tri
k6t qud (mdu sd I ban hanh kdm
theo Th6ng tu 01/2018/TT-VPCP

0r5

Bi6u miu/
K6t qu6

BQ phfln titSp

nh6n vd tri
.t
KeI qua

- Thdng b6o y6u cAu bi3 sung hodn
thiQn h6 so.

.. . i.- Th6ng b6o tt ch6i gi6i quy€t h6
so.

- Quytit dlnh c6ng bii ho4t <l$ng
b6n kh6ch ngang s6ng, b6n thiy
nQi <lia phgc vp thi c6ng c6ng trinh
chfnh.

- Kitim tra tinh chinh x6c, diy ttt cria h6
so vir thuc hiQn ti6p nhfln theo quy <Ilnh:
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Co
quan

ilon vi

Bu0c

thgc

hiQn

TGn burfc

thgc hiQn

Trich nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u miu/
K6t qui

k€t qui + Trudng hqp h6 so chua ddy dti theo

9fy dinh: hudng dAn b6 sung, hoin thiQn
hd so vi n6u 16 lj do theo miu Phi€u y€u
cAu b6 sung hoiur thiQn hd so. Krit thric
quy trinh
+ Trudng lop hd so kh6ng pht hqp quy
dinh: tir ch6i ntl0n tO so.phii n6u 16 ly do
theo m6u Phi€u tu ctrOi titip nhin gidi
quyi5t trO so. K6t thric quy trinh.

+ Trudng t 
",p 

hg so cIAy <tu thgo quy
dinh: ti€p nhan h6 so, l{p Gi6y ti6p nhfln
hd so vd hen tr6 k6t qud. Qudt (scan) vd
cfp nhQt, lrru trfi h6 so <liQn tt. Chuy€n
buic 2.

ngdy 23ll l/201E).

- Phi6u y€u ciu b6 sung hodn thiQn

hO so (miu s5 02 ban hanh kdm
theo Th6ng tu 0I/2018/TT-VPCP
ngdy 23111/2018).

- Phi6u tt 
-ch6i 

titSp nhin gi6i quyiit
hd so (mAu sd 3 ban hdnh kdm
theo Th6ng tu 01/2018/TT-VPCP
ngdy 23111/2018).

BuOc 2 Th6m tlinh
h6 so

Chuy6n vi6n
phdng
chuyOn m6n

Tham dinh tffi hqp l9 cria hd so:

- Trudng hqrp hd so cAn b6 sung ho{c
khdng ttri di6u kiQn giii quy6t: Du th6o
vEn ban th6ng b6o cho t6 chric, cdng ddn
biiSt d6 b6 sung hodn thign h6 so hofc tu
ch6i gidi quy€t hO so.

- Tquong.hqp h6 so dt diAu kiQn gini
quy6l (K€ cd h6 so. bd sung): Du thdo
quyiit <Iinfr c6ng bti lai hoet dQng biin
thty nQi dia.

Chuy6n Bu6c 3.

- Dg thio Thdng.b6o y€u cAu bd
sung hodn thiQn h6 so hofc Th6ng
b6o ttr ch6i giii quy€t hd so.

- Dg thio Quy6t aint c6ng bii l4i
ho4t dQng b6n thty nQi dla (Miu
s6 tl Ptru lgc ban hanh kdm theo
Nehi tlinh sO O612O24ND-CP
ngdy 2510112024 cta Chinh phri).

2

Bufc 3 Xit duyQt
vdn bdn

il+oLanh
phdng

- Xem xdt hj ph6t hanh Th6ng b6o y6u
cdu bi5 sung hoan thi€n h6 s<r, chuyi3n

- Th6ng b6o y6u cAu b6 sung hoan
thiQn hd so.

0'5

huyQn

1'7

Th0i
gian

(ngny)
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Co
quan

ilon vi

Bufc
thqc
hiQn

Trich nhi$m

thgc hiQn

NQi dung cdng

viQc thgc hiQn

Bi6u mfrui

K6t qun

Thdri
gian

(ngiv)

chuy€n m6n bu6c 6 (Trudng hqp h6 so cin bd sung).

- Xem xdt, hj nh6y.Du th6o Th6ng b6o
tu ch6i gidi 9uy6t h6 so/ Du thdo Quy6t
<linh c6ng bO l4i ho4t il$ng b€n thiy nQi
dia, chuyCn budc 4.

- N6u kh6ng d6ng j: N€u r5 lf do, xt lj
h6 so theo quy tlinh.

- Dy th.ao Th6ng b6o tir ch6i giii
quy€t h6 so.

- Du thio Quyi5t einfr c6ng bi5 lpi
hopt <lQng b€n thiy nQi <lia.

Buric 4 Xem xdt,
kiiim tra

Vdn
HDND
UBND

phong
vir

- Kitim tra n6i dung do phdng chuy€n
m6n trinh
+ N6u d6ng f: VAn phdng UBND c6
phi6u chuytin vd theo d6i gini quytSt trO

so, trinh LEnh tl4o LIBND lcf duyQt,
chuyi5n bu6c 5.

+ NEu kh6ng d6ng y: Vdn phdng UBND
ghi rd lj do tr€n phi6u chuyEn vd trinh
L6nh tl4o UBND cho 1f ki6n h6n phi€u.

- Dg thdo Th6ng b6o tu ch6i gidi
quyiit hd so.

- Dg th6o Quyilt Cintr cdng b6 l4i
ho4t tlQng b6n thriy nQi tlia.

0,5

Burlc 5 K:i duyQt LInh rlao
UBND c6p
huyQn

- Xem x6t, lcj duyQt, chuy6n budc 6.

- N6u khdng d6ng f: Ndu r5 ly do, xri ly
h6 so theo quy dinh.

- Th6ng b6o tt ch6i gini quytit h6
so.

- 9uyi5t <t!nh c6ng bii l4i ho4t rtQng
b€n thty nQi dia.

I

Budc 6 Ph6t henh
vi .chuy6n
tri k6t qui

Vdn thu - Th6ng b6o y€u cAu b6 sung hodn
thiQn h6 so.

- Th6ng b6o tu ch6i gini quy6t hO

so.

- Quy6t dinh c6ng b6 hi ho?t dQng
b6n thiy nQi dia.

0r5

TGn buri,c

thgc hiQn

- Ph6t hanh-Ih6ng b6o tu chOi giai quy6t
h6 so/ Quy6t tllnh c6ng b6 l4i hoat <lQng

b6n thty nQi dia.

- ChuyrSn kiit qud di5n B0 phfn tii5p nhfln
va tra ket que.
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Th0i
gian

(ngny)

Bi6u miu/
K6t qui

Budc
thgc

hi$n

TGn bufc
thgc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Co
quan

tlon vi

- Th6ng b6o y6u ciu bd sung hoan

thi€n hO so.

- Th6ng briLo tir ch6i gi6i quy6t h6

so.

- Quyit dinh c6ng b5 lai hoat it6ng
bi5n thty nQi dia.

Tri ktit qui - Trd ktit qui cho c6 nhAn.

- K6t thric quy trinh.

B0 ph4n ti6p
nhfln vi tri
. l.
Ket qua

Bufc 7

so dugc luu trt tai Phdng chuy6n m6n, thdi gian ltru tril theo c6c quy dinh hiQn hnnh.

Thenh phdn hii so luu:
- Gi6y ti6p nhAn hO so vd hgn tr6 k6t qud.
- Th6ng b6o y6u cAu b6 sung h6 so ho4c Th6ng b6o tu ch6i giAi quy6t t d so (n6u c6)'
- H6 so cria t6 chric, c6 nhdn.
- Quytit dinh c6ng bti l4i ho4t dQng b6n thriy nQi ttia.

H

- C6c hd so kh6c her sinh u6 trinh

7. C6ng b6 m4 cho ph6p hogt ilQng t4i ving nudc khdc kh6ng thuQc vtrng nuric tr6n tuy6n_ilulng thty nQi dia, vtng nufc cing
bi6n hoic tth;i vgc hAng hii, Augc irlnU d-Au, xnc rlinh vi tri bing phao ho{c cd biQu c6 miu sic d5 quan s6t

- Mi s6 TTHC: 2.001218
- Thoi han gidi quytit: Trong thdi h4n 05 ngiy lAm viQc, kii nr ngdy nhfln dugc hd so hqp lQ theo quy dinh.

Co
quan

tlcrn vi

Buric

thqc
hiin

TGn burfc

thgc hiQn

Tr6ch nhiQm

thyc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u m6u/

K6t qui

Thdi
gian

(nsnv)

UBND
^cap

huyQn

Bu&c I Tiiip nh{n
hd so

BQ phfn tiiip
nhfn vd trd
, l,
Ket qua

- Ki6m tra tinh chinh xric, dAy dri cta hd

so vir thlrc hi€n ti6p nhfln theo quy dinh:

+ Trudng hqp h6_so chua <lAy dt theo

9gy ttinh: huong ddn b6 sung. hoirn thi€n
hd so vd ndu rd ly do theo m6u Phi6u y€u

- Gi6y ti6p nhan hO so vd hgn tr6
k6t qui (miu s6 I ban hdnh kdm
theo Th6ng tu 01/2018/TT-VPCP
ngiry 23llll20l8).
- Phi6u y6u cAu b6 sung hodn thiOn

0 5
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Co
quan

ilcrn vi

Budc

thrfc

hiQn

TGn bufc
thu. c hiQn

Trich nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u m6u/

K5t qun

Th0i
gian

(ngay)

cAu b6 sung hoan thiQn h6 so. K6t thric
quy trinh
+ Trudng lOn tO so kh6ng pht hSp quy
d!nh: tir ch6i 4an nO so.phdi n€u rO l;i do
theo m6u Phi6u tu ch6i ti6p nhfn gi6i
quy6t trO so. Kiit thric quy trinh.
+ Trudng hqp hO so dAy dt theo quy
d!nh: ti6p nhan hO so, lfp Gi6y ti6p nhdn
h6 so vd hgn trd k€t qu6. Qudt (scan) vd
cip nhit, luu trii hd so diQn tu. Chuyiin
bubc 2.

h6 so (m6u s6 02 ban hdnh kdm
theo Th6ng tu 01/2018/TI-VPCP
ngi\y 23lll/2018).
- Phitiu tu _ch6i ti6p nhfn gi6i quy6t
hd so (m6u s6 3 ban hanh kdm
theo Thdng tu 0l/2018/TT-VPCP
ngiry 23/11/2018).

Bufc 2 ThAm dinh
hd so

Chuy€n vi€n
phdng
chuyEn m6n

ThAm dinh tinh hqp lQ cta h6 so:

- Trudng hqp hO so cAn b6.sung ho4c
kh6ng dri di6u kiQn giii quy6t: Du th6o
vA1 b1n th6ng b6o cho t6 ch{c, c6ng ddn
biCt dC bO sung hodn thi€n h6 so ho{c tu
ctriii giai quyiSt h6 so.

- Trudng hqp hO so tlt didu kiQn giii
quyiit 6.1 cd hd so bO sung): Dg thio
Quyi5t einh c6ng bli md vtng ho4t rtQng
vui choi giii tri.
Chuytin Budc 3.

,

Bufc 3 Xdt duyQt
vdn ban

LInh d?o
phdng
chuy€n m6n

- Xem xdt lcj phdt hdnh Th6ng b6o y€u
cAu b6 sung hodn thiQn h6 so, chuy6n
budc 6 (Truong hqp hd so cdn b6 sung).

- Xem xdt, k, +aV. Dg thdo Th6ng brlo
tu chdi giii quy€t hO so/ Dr,r thio Quy€t

- Th6ng b6o y€u cAu b6 sung hodn
thi€n h6 so.

- Dg th6o Th6ng b6o tt ch6i giai
quy€t h6 so.

0r5

- Dg thio Th6ng.b6o y6u ciu b6
sung hodn thiQn hO so hofc Thdng
b6o tu ch6i giAi quytit h6 so.

- Dy thio quyet dinh c6ng b6 m&
vtng hoqt c[Qng vui choi giii tri.
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Co
quan

tlon vi

Bu0c

thgc

hiQn

TGn bulfc
thgc hiQn

Trfch nhi$m

thgc hi$n

NQi dung c6ng

viQc thgc hi$n

Bi6u miu/
K6t qun

ThiIi
gian

(ngnv)

dinh c6ng b6 md vtrng ho4t dQng rui
choi gidi tri, chuyOn bu6c 4

- Nliu kh6ng <l6ng 1i: N6u rO l;i do, xri lj
h6 so theo quy dlnh.

- Ou ttrao Quytit Ointr c6ng b6 md
vtng hoat <lQng rui choi gi6i tri.

Bufc 4 Xem x6t,
ki6m tra

VAn
HDND
UBND

phdng
vi

- Ki6m tra ngi dung do phdng chuy6n
m6n trinh
+ Ni5u d6ng j: VAn phdng UBND c6
phi6u chuyiin vd theo doi giii quyiit h6
so, trinh Ldnh ilqo UBND ky duyQt,

chuyiSn budc 5.

+ N€u kh6ng ddng j: VAn phdng UBND
ghi 16 ly do tr6n phi6u chuy€n vd trinh
LEnh tl4o UBND cho y kidn tr6n phi6u.

- Ds thAo Thdng b6o tt ch6i gi6i
,a.lquyet no so.

- Dr,r thdo Quyrit ainn c6ng b6 md
vtng ho4t dQng wi choi gi6i tri.

0'5

Budc 5 Kj duyQt Lflnh il4o
UBND c6p
huyQn

- Xem x6t, kj duyQt, chuyEn bu6c 5.

- N6u kh6ng ttdng j: N€u rd ly do, xri li
hd so theo quy dinh.

- Th6ng b6o ttr ch6i gini quy6t h6
so.

- Quyi5t dinh c6ng bd md vung
ho4t <lQng vui choi giii tri.

1

Buric 6 Ph6t hanh
iva cnuyen

tri k6t qud

Vdn thu - Ph6t hanh Th6ng b6o ttr ch6i gi6i quytit
h6 so/ Quyi5t ttinh c6ng b6 md vtng hopt
dQng vui choi giii tri.
- Chuy6n k6t qu6 d6n B0 phfn ti6p nhfln
vd trA k6t qui.

- Th6ng b6o y€u ciu bi5 sung hoan
thiQn h6 so.

- Th6ng b6o tu chrii gidi quy6t h6
so.

- Quylit dinh c6ng b6 md rung
ho4t dQng rui choi giii tri.

0,5

Bu&c 7 Tri k€t qui B0 ph0n titip
nhfln vd tri

- Tri k6t qud cho c6 nhdn.

- K6t thric quy trinh.

b6o y6u cAu bd sung hoin
so.

- Th6ng
thi€n h6
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Co
quan

don vi

Budc

thyc
hipn

TGn burfc

thgc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u m6u/

K6t qui

Thli
gian

(ngnv)

k6t qui - Th6ng b6o tu ch6i giii quy6t h6
so.

- Quytit ttinh c6ng b6 md ving
ho4t dQng uri choi giii tri.

HO so clugc luu tri t4i Phdng chuyOn m6n, thli gian ltru tr[ theo ci.c quy tlinh hi€n hanh.
Thdnh phAn hti soluu:
- Gidy ti6p nhan hO so vd hgn tri k€t qui.
- Thdng b6o y6u ciu b6 sung hti so hoEc Th6ng b6o tu ch6i giai quyiit trO so (n6u c6).
- H6 so cria t6 chfc, c6 nhAn.
- Quyiit.ainir c6ng b6 md vtng hoat dQng wi choi gi6i tri.
- C6c hd so khiic phrit sinh trong qu6 trinh thUe hi€n.

" 8. E6ng, kh6ng cho ph6p hoqt ilQng.tgi vtng nufc kh6c kh6ng thuQc vtng nufc trGn tuy6n_iludng thiy nQi dia, vtng nurlc cing
bi6n hoic khy vgc hing hii, dugc tl6nh d6u, x{c ilinh vi tri bing phao ho{c c} hiQu c6 miu siic dE quan s6t

- Md s6 TTHC:2.001217
- Thdi hqn gidi quyiit: Trong thdi h4n 02 ngiy ldm vi6c, k6 tir ngdy nhfln ttuo. c hd so hqrp lQ theo quy dlnh.

Co
quan

tlcrn vi

Bulfc
thgc

hiQn

TGn bufc
thqc hiQn

Trdch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u mfiu/

K6t qut

Thdi
gian

(nsty)

UBI\D
cap
huyQn

Butfc I Titip nh6n
h6 so

BQ ph6n ti6p
nhfn vd tri
k6t qua

- Ki(im tra tinh chinh x6c, <tAy dri cta hO

so vd thlrc hiQn tii5p nhfln theo quy dinh:

+ Truamg hqp hd so chua dAy dri theo

9|V dinh: huong d6n bii sung, hoan thi6n
h6 so vd n6u rO ly do theo m6u Phi6u y€u
c6u bO sung hodn thi€n h6 so. K6t thtc
quy trinh

- Gi6y tiiSp nhAn h6 so vd hgn trd
k6t qui (m6u s6 1 ban hdnh kdm
theo Thdng tu 0I/2018/TT-VPCP
ngdy 23ltll20t&).
- Phitiu y€J ciu b6 sung hom thiQn
h6 so (m6u sd 02 ban hdnh kdm
theo Th6ng tu 0l/2018/"m-VPCP

0,25
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Co
quan

tlon vi

Budc

thyc
hiin

TGn buritc

thgc hi$n

Trdch nhiQm

thgc hiQn

NQi dung c6ng

vipc thgc hiQn

Bi6u miu/
K5t qui

Th0i
gian

(ngnv)

+ Trudng lOn nO so kh6ng pht hSp quy
dffi: tt ch6i nhan h6 so phii n6u 16 ly do
theo m5u Phi6u tt ctrOi ti6p nhfln giei
quyl5t trO so. K6t thric quy trinh.

+ Truo,ne trSp hg scr ttiy ttri th€o quy
illnh: ti6p nhAn hO so, lfp GiAy ti€p nh{n
hd so vi hgn tri k6t qui. Qu6t (scan) vd
cflp nh{t, luu trii hd so diQn tu. Chuy6n
budc 2

ngdy 23/trl20l8).
- Phi6u tu chrli ti6p nh4n giai quytit
h6 so (m6u s6 3 ban hanh kdm
theo Th6ng tu 01/2018/TI-VPCP
ngdy 23ll l/2018).

BuOc 2 Thim tllnh
h6 so

Chuy6n vi€n
phdng
chuy6n mdn

ThAm dinh tinh hqp l€ cria hd so:

- Trudng hqp h6 so cin b6.sung ho4c
kh6ng <lt di6u ki$n gi6i quy6t: Dg th6o

"q, 
bF th6ng b6o cho t6 chqc, c6ng dAn

biet de bO sung hoan thiQn hd so hoic tir
ch6i gidi quy6t h6 so.

- Trudng hqp h6 so dt di€u kiQn gidi
quy6t (Ki3 ci h6 so b6 sung): Dg th6o

Quy6t Oinfr cdng bti d6ng vring hoat dOng

vui choi gi6i tri.

Chuy6n Budc 3.

- Du thio Th6ng.b6o y€u cAu b6
sung hoi,n thiQn h6 so ho4c Th6ng
brio hr chdi giii quydt h6 so.

- Dg thio Quyiit Ainfr cdng b6
d6ng virng ho4t dQng wi choi gi6i
trf (Mdu sO 02 t?i Phu luc ban hdnh
kdm theo Nehi dinh sO

1912024/ND-CP ngdy 23/0212024
cta Chinh pht).

005

Burfc 3 X6t duyPt
vdn bin

LAnh <l?o

phdng
chuydn m6n

- Xem x6t lcj ph6t hinh Th6ng b6o y€u
cdu b6 sung hoan thien h6 so, chuy6n
bu6c 6 (Trudng hqp hd so c6n b6 sung).

- Xem x6t, kf n!6y.Og thio Th6ng b6o
tu ch6i giii quy€t h6 so/ Dg thio Quy€t
ttlnh c6ng U5 AOng vtng ho4t <lQng vui
choi gi6i tri, chuy€n budc 4

- Th6ng biio ydu cdu bi5 sung hodn
thi€n hO so.

- Dg th6o Th6ng b6o ti, ch6i giai
quy6t hd so.

- Du th6o Quyiit Oinfr c6ng b6
tl6ng vtng ho4t elQng vui choi gi6i

0,25
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Ccr
quatr

rlcrn vi

Buric

thgc
hiQn

TGn bufc
thgc hiQn

Trdch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u miu/
K6t quA

Thdi
gian

(ngnv)

-N6 kh6ng-dne j: NEu rO lj do, xt ly
h6 so theo quy tlinh.

tri

Bufc 4 Vdn
HDND
I-IBND

phdng
vd

- Ki6m tra nQi dung do phdng chuy6n
mdn trinh
+ Ntiu ddng ;f: Vin phdng UBND c6
phi6u chuydn vd theo d6i gi6i quy6t h6
so, trinh LEnh d4o IIBND kj duyQt,

Chuy6n bu6c 5.

+ N6u kh6ng cl6ng f: VAn phdng UBND
ghi rO lf do tr6n phi6u chuy6n vd trinh
Linh il4o UBND cho y ki€n tr€n phi6u.

- Dg thdo Th6ng b6o tt ch6i giai
i.lquyet no so.

- Dp th6o Quytlt ainfr c6ng bii
il6ng vtng ho4t tlQng vui choi gi6i
tri. 0,25

Budc 5 Kf duyQt LEnh <I4o

UBND c6p
huyQn

- Xem xdt, ky duyQt, chuyiln budc 6.

- N6u kh6ng tl6ng y: N6u rO l! do, xt lj
h6 so theo quy dinh.

- Dq th,ao Th6ng b6o tu ch6i giei
quyet hO so.

- Du thio Quytit Ainfr c6ng b6
d6ng vtrng hopt dQng vui choi giii
tri.

0'5

Buric 6 Ph6t hdnh
:va chuven

tri kOt qui

Vdn thu - Th6ng b6o y6u cAu b6 sung hoirn
thi9n h6 so.

. . ,(,- Th6ng b6o ru ch6i giii quy€t hd
so.

- Quytit itinh c6ng bti d6ng vung
ho4t tlQng wi choi giii tri.

0,25

Butfc 7 Trd ktit qui B0 phin tit5p

nhfn vd trd
k6t qui

- Trd k6t qu6 cho c6 nhdn.

- f6t ttuic quy trinh.

- Th6ng b6o y6u cdu bi5 sung hoin
thi0n h6 so.

- Th6ng brio tu chdi giAi quyiit h6

Xem xdt,
ki6m tra

- Ph6t hnnh Th6ng b6o tu ch5i giei quy6t
h6 so/ Quyi5t dinh c6ng bd tt6ng vung
ho4t tlQng vui choi giAi tri.

- ChuyiSn k6t qui di5n B0 ph{n titSp nhin
vd tri k6t qu6.
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-Ma
DN

"Fso
kf phuong tiQn holt tlQng vui choi, giii trf dudri nmfc tAn tliu
TTHC: 2.001215

- Thoi han gi6i quy6t: Trong thdi han 03 ngdy ldm viQc, k6 tu ngdy nhdn tlugc hti so hqp lQ theo quy dinh.

9

Co
quan

tlon vi

Buric
thgc

hiQn

TGn brrritc

thqc hiQn

Tr6ch nhiQm

thqc hiQn

NQi dung c6ng

viQc thgc hiin
Bi6u miu/
K6t qui

Thdi
gian

(ngny)

so.

- Quy6t dinh cdng bO <l6ng rung
ho4t dQng vui choi gi6i tri.

H6 so dugc
Thanh ph6n

lq,r tril tai Phdng chuy€n m6n, thdi gian luu tril theo ciic quy dinh hiQn hdnh.
h6 so luu:

- Gi6y tii5p nhan hO so vh hgn tri k6t qui.
- Th6ng b6o ydu ciu b6 sung h6 so hoic Th6ng brio tir chiii giii quy6t t O so (n6u c6).
- H6 so cria t6 chric, c6 nhAn.
- Quyiit einfr c6ng b6 tl6ng vtng ho4t clQng vui choi giii tri.
- Cric h6 so kh6c ph6t sinh trong quri trinh thlrc hiQn.

Co
quan

ilon vi

TGn bufc
thgc hiQn

Trich nhifm
thgc hiQn

NQi dung cdng

viQc thgc hi$n

Bi6u miu/
K6t qui

Thtri
gian

(ngnv)

I]BND
I

cap
huyQn

Bu&c I Ti6p nh{n
hd so

BQ phfn ti6p
nhfln vd tri
. i.
Ket qua

- Ki6m tra tinh chinh x6c, dAy d[ cta ht)
so vi thgc hiQn tiiip nhfn theo quy <tinh:

+ Trudng hqp hti-so chua dAy dt theo

9YY itinh: hu6ng dAn bd sung, hoin thiQn
h6 so vd n€u 16 ly do theo mAu Phi€u y6u
cAu b6 sung hoan thiQn hti so. K6t thric
quy trinh
+ Trudng hqp ha, so khong phn hqp quy
dinh: tt chdi nhfln hd so phii n6u 16 lli do

- Gi6y tii5p_nhfln hii so vd hEn tri
kCt que (mdu s6 I ban hanh kdm
theo Th6ng tu 0I/2018/TT-VPCP
ngdy 23llll20l8).
- Phitiu y6} cAu b6 sung hoan thien
hd so (mAu s6 02 ban hdnh kdm
theo Th6ng tu 0l/201Erm-vPCP
ngdy 23lll/2018).
- Phi6u tu ctrt5i ti6p nhfln giii quyilt

0,25

I

Bufc
thgc

hiQn
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Cd
quan

tlon vi

Buric

thr;c

hiQn

TGn bu0c

thr5c hiQn

Trich nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u mAu/

K5t quri

Thdi
gian

(ngny)

theo m6u Phi6u tt cl6i tliip nhfn gini
quyi5t trO so. Ktit thric quy trinh.
+ Truo.nB tro-p hg so diy dt th.eo quy
dinh: ti€p nhan h0 so, lfp GiAy ti€p nhfln
hd so vir hgn tri k€t qu6. Qu6t (scan) vd
cip nhflt, ltru trii h0 so itiQn tt. Chuy6n
bubc 2.

h6 so (m6u s6 3 ban hinh kdm
theo Th6ng ru 01/2018/TI-VPCP
rgity 23/l1/2018).

Budc 2 Thdm dinh
h6 so

Chuy6n vi6n
phdng
chuy€n m6n

ThAm ilinh tinh hqp lQ cria hd so:

- Truong hqp h6 so cAn b6.sung ho6c
kh6ng tlri tli€u kiQn giii quy€t Dg th6o
,ry bq" th6ng b6o cho t6 chric, c6ng d6n
bi€t dC b6 sung hoi,n thipn h6 so holc tir
ch6i gidi quy6t h6 so.

- Ty*g. hqp qd so di di6u kiQn giAi
quy€t (K6 ci h6 so b6 sung): Dg th6o
Gidy chimg nhfln dAne kf phuong tiQn
cho chri phuong tiQn.

Chuy6n Budc 3.

- Du th6o Th6ng.b6o ydu cAu b6
sung hodn thi$n h6 so hofc Th6ng
b6o tu ch6i gi6i quy6t h6 so.

- Dy th6o GiSy chtng nhin dang
ky phuong ti€n cho chri phuong
tiQn (Miu si5 O: tai Phu lqc ban
hanh kdm theo Nghf ttinh s6
l9l2024NE-CP ngiry 2310212024
cta Chinh pht).

I

Buric 3 X6t duyQt
vdn b6n

Lanh dAo
phdng
chuy€n mdn

- Xem xdt lclt ph6t hanh Thdng b6o y6u
cAu b6 sung hoan thiQn hd so, chuy6n
budc 6 (Trudng hqp hO so c6n b6 sung).

- Xem x6t, ky n!a, pU thAo Th6ng b6o
tu ch6i giai quy6t h6 so/ Dy thio Gi6y
chimg nh{n tl6ng ky phuong ti6n cho cht
phuong tiQn, chuydn budc 4

- Nilu kh6ng d6ng j: NEu rd ly do, xri ly

- Th0ng brio y6u cAu b6 sung hodn
thiQn h6 so.

- Dr1 th.ao Th6ng b6o tu ch6i giai
quy€t h6 so.

- Dy thio Gi6y chimg nhfn d5ng
ky phuong tiQn cho cht phuong
ti0n.

0,5

I
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Co
quan

ilcrn vi

Bu0c

thgc

hiQn

TGn bufc
thgc hiQn

Trrlch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u miu/
K6t qufr

Th0i
gian

(ngiy)

h6 so theo quy itinh.

Butvc 4 Xem xdt,
ki6m tra

VAn
HDND
TIBND

phdng
vd

- Ki6m tra n$i dung do phdng chuy€n
m6n trinh
+ N6u dting j: Vdn phdng UBND c6
phi6u chuyi5n vd theo d6i gini quy6t trO
so, trinh LAnh tl4o UBND lcj duyQt,

chuy6n budc 5.

+ N6u kh6ng ddng y: Vdn phdng UBND
ghi rO ly do tr6n phiOu chuy€n vd trinh
Ldnh tl4o UBND cho y ki€n tr€n phi6u

- Dr1 th.ao Th6ng b6o tt ch6i giei
quy6t hd so.

- DU th6o Gi6y chung nh{n <Iang

kj phuong tiQn cho chti phuong
tiQn. 0,5

Budc 5 Ky duyQt Linh tl4o
UBND cAp

huyQn

- Xem x6t, ky duy€t, chuytin budc 6.

- N6u kh6ng <l6ng y: NOu 16 lj do, xt lj
hO so theo quy <linh.

- Thdng b6o ttr ch6i gini quytit h6
so.

- Gi6y chimg nhfln dane lry
phuong tiQn cho chti phuong tiQn.

0'5

BuOc 6 Phet hdnlt
vd .chuy6n
tri k6t qu6

VIn thu - Phft hanh Th6ng b6o tu ch6i giai quy6t
h6 so/ Gi6y chung nh{n dang ky phuong
tiQn cho cht phuong tiQn.

- Chuyi5n k6t qud d6n BQ ph{n titip nh4n
vd trA k6t qu6.

- Th6n
thiQn h

s b6o v6u cAu b6 sune hoan
6 so.

0,25

Budc 7 B0 phQn tiiip
nhfln vi tri
ktSt qu6

- Thdng b6o y6u cdu b6 sung hoirn
thi6n h6 so.

- Th6ng b6o tu ch6i gi6i quy6t hO

so.

Gi6y chung nhqn dang lcy

- Th6ng brio tri chtii gini quyilt h6
so.

- ci6y chimg nhfln dang lcj
phuong tiQn cho chri phuong tiQn.

Tri ki5t qui - TrA k6t qui cho c6 nhdn.

- Ktit thric quy trinh.



Co
quan

ilon vi

Bmitc

thgc
hiQn

TGn budc

thr;c hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thqc hiQn

BiSu m6u/

K6t qui

Thli
gian

(ngny)

phuong tiQn cho cht phuong tiQn.

Hti so elugc ltru trii t4i Phdng chuydn m6n, thoi gian ltru trit theo c6c quy tlinh hiQn hanh.
Thdnh phdn h6 soluu:
- Gi6y ti6p nhfln hd so vi hgn trd k€t qui.
- Th6ng b6o y6u cAu b6 sung hd so ho{c Th6ng b6o tu ch6i gi6i ouy6t h6 so (n6u c6).
- H6 so cta t6 chric, cri nhAn.
- Gi6y chung nhQn ding ky phuong tiQn cho chri phuong tiQn.
- C6c hd so khiic phdt sinh trong que trinh thlrc hipn.

28

10. Dnng kf lqi phuong tiQn ho4t tlQng vui choi, giii tri du0i nu0c trutmg hqp thay O6i ten phuong tiQn, thay a6i tn6ng sti ty
thu$t, thay O6i cht sO hiru phuong tiQn vi trulng hqp cAn chuy6n dlng lrj phuong ti$n sang ccy quan illng kf phuong tiQn cfia ilia
phuong khfc.

- Mi sO TTHC: 2.001214
- Thdi h4n giii quy6t: Trong thdi h4n 03 ngdy ldm viQc, k€ tu ngny nhfn <lugc h6 so hqp lQ theo quy dinh.

Co
quan

dcrn vi

Buritc

thu. c

hiQn

TGn bwfc
thgc hiQn

Trich nhiQm

thgc hi$n

NQi dung c6ng

viQc thgc hiQn

Bi6u mAu/

K6t qu6

Thli
gian

(ngay)

UBND
A

cap
huyQn

BuOc 1 Ti6p nhfn
h6 so

BQ phfn titip
nhin vi tri
k6t qud

- Ki6m tra tinh chinh x6c, dAy dt cria hti
so vd thyc hiQn ti6p nhfn theo quy dinh:
+ Trudng hqp hd_so chua diy ttri theo
quy dinh: hudng dAn b6 sung, hodn thign
h6 so vd n€u 16 l;[ do theo miu Phi6u y6u
cAu b6 sung hoan thiQn h6 so. Ktit thric
quy trinh
+ Trudng lOn h6 so khdng phn hg? quy

!inh: tu ch6i nhQn h6 so phii n6u rO lf do

- GiSy tiiip nhan h6 so vi hsn tri
k6t qua (mdu sd 1 ban hdnh kdm
theo Th6ng tu 01/2018/TT-VPCP
ngdy 23/ll/2018).
- Phi6u y€-u cdu b6 sung hoan thiQn
h6 so (mdu sd 02 ban hdnh kdm
theo Th6ng tu 0l/2018/TI-VPCP
ngiry 23/11/2018).

- Phi6u tt ctrOi ti6p nhfln gi6i quy6t

0,25
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Co
quan

tltrn vi

Buri,c

thgc
hiQn

TGn bufc
thgc hi$n

Tr6ch nhiQm

thqc hi$n

NQi dung c6ng

viQc thgc hiQn

BiGu mfru/

Kiit qun

Thdi
gian

(ngny)

theo mlu Phi6u tir ch6i titip nhan giai
quy.5t trO so. K6t thric quy trinh.

+ Trudng hSp h.o so dAy du th.eo quy
dinh: ti€p nhan hO so, lfp Gi6y ti6p nh{n
hO so vd hgn tri kdt qu6. Qudt (scan) vd
cAp nhaL luu trii h0 so diQn tri. Chuy6n
budc 2.

h6 so (m6u s6 3 ban hdnh kdm
theo Th6ng tu 01/2018/TT-VPCP
ngiry 23111/2018).

Burf.c 2 Thdm dinh.:
no so

Chuy6n vi6n
phdng
chuy€n mdn

ThAm dinh tinh hqp lQ cria hti so:

- Trudng hqp h6 so c6n b5.sung ho4c
khdng di di6u kiQn giii quydt: Dq th6o
,ry bgn th6ng b6o cho t6 chrlc, c6ng dAn

bi6t d6 b6 sung hodn thiQn h6 so ho{c tir
ch6i gini quy€t hd so.

- Trudng hqp h6 so tfti tti€u kiQn gi6i
quy6t 1f6 cd hii so b6 sung): Du th6o
Gi6y chimg nhfln dAng ky phuong tiQn

cho chri phuong ti€n.

Chuyiin Budc 3.

I

Budc 3 X6t duyQt
vin bin

Lanh d?o
phdng
chuy€n m6n

- Xem x€t lcit phdt hdnh Th6ng b6o y6u
cAu b6 sung hoan thiQn h6 so, chuyiin
bu6c 6 (Trudng hqp h6 so c6n b6 sung).

- Xem x6t, ky nh6y DU th6o Th6ng b6o
ttr chdi gini quyiit h6 so/ Dg thio Gi6y
chtmg nhfln d6ng ry phuong tiQn cho chri
phuong tiQn, chuy€n budc 4.

- N6u kh6ng <l6ng f : N6u 16 lj do, xri lj

- Th6ng b6o y6u cAu bi5 sung hodn
thi€n h6 so.

- Dp th6o Th6ng brio tt ch6i giai
quy6t h6 so.

- Dg thio Gi6y chrmg nhfln d6ng
ky phuong tiQn cho chti phuong
tiQn.

0r5

- Du thio Th6ng b6o y6u cAu b6
sung hoi,n thiQn hd so ho{c Th6ng
b6o tri chdi gi6i quy6t h6 so.

- Du thio Gi6y chimg nh6n d6ng
k), phuqlC tiQn cho chri phuong
tiQn (M6u s6 03 t4i Phu luc ban
hanh kdm theo Nghi tlinh s0

1912024ND-CP ngdy 2310212024

cta Chinh pht).
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Co
quan

ilcrn vi

Bufc
thFc

hi$n

T6n bmitc

thgc hiQn

Tr{ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hifn
Bi6u m6u/

K5t qui

h6 so theo quy dinh.

Bufc 4 Xem xdt,
kit3m tra

VAn phdng
HDND vd
UBND

- Ki6m tra nQi dung do phdng chuyCn
m6n trinh
+ Ntiu ddng f: Vin phdng LJBND c6
phi6u chuyiin vh theo d6i giAi quyilt nd
so, trinh Linh d4o UBND ky duyQt,
Chuyiin budc 5.

+ Ntiu kh6ng tl6ng j: Vln phdng UBND
ghi rO ly do tr€n phi6u chuytSn vd trinh
Ldnh d4o IIBND cho f kiiSn tr€n phi€u.

- Dg th.ao Th6ng b6o tt ch6i giei
quy6t h6 so.

- Dq thio Gi6y chimg nhAn tting
h-i phuong ti€n cho cht phuong
ti€n. 0,5

Kf duyQt Ldnh d4o.

UBND cdp
huy$n

- Xem xdt, ky duy€t, chuydn buric 6.

- N6u kh6ng d6ng f : NCu 16 lf do, xri lj
h6 so theo quy dinh.

- Thdng brio ttr ch6i gidi quyi5t h6
so.

- ci6y chimg nhdn d6ng lcy
phuong tiQn cho chri phuong tiQn.

0'5

BuOc 6 Phiit hanh
va cnuyen
trd kiit qui

VAn thu - Ph6t henh vdn bdn Th6ng brio tt ch6i
giii quy6t hd so/ Gi6y chung nhfn d[ng
h-i phuong ti€n cho chri phuong tiQn.

- Chuy61 kiit qui d6n B0 phin ti6p nhfln
vi tri kdt qu6.

- Th6ng b6o yOu cAu b6 sung hodn
thiQn h6 so.

- Th6ng b6o tu chtii gini quyiit h6
so,

- ci6y chrmg nhfln <Iine ky
phuong tiQn cho cht phuong ti6n.

0,25

Burlc 7 Tre ket qua BQ ph{n tirSp

nhfn vn tri
ket qua

- Tri k6t qud cho c6 nhdn.

- Ktit thr:c quy trinh.

- Th6ng b6o y€u cAu b6 sung hoan
thiQn h6 so.

- Th6ng b6o tir chdi gini quyt5t h6
so.

Gi6y chung nhin dAng lcj

Thli
glan

(ngav)

Bufc 5



Ca
quan

ilon vi

BuOc

thyc
hiQn

TGn buri,c

thgc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u mAu/

Kiit quri

Thti
gian

(ngny)

phuong tiQn cho chit phuong tiQn.

Hd so duoc luu f[ t4i Phong chuy€n m6n, thdi gian luu trtt theo c6c quy <linh hi6n hdnh.
Thanh phdn h6 so luu:
- Gi6y ti6p nhan hQ so vir hsn tri k6t qu6.
- T6ng b6o y6u c6u b6 sung h6 so ho[c Th6ng b6o tu ch6i gini quy6t h6 so (n6u c6).
- H6 so cria t6 chfc, cri nh6n.
- Gi6y chung nh6n <I5ng lcf phuong ti€n cho chri phuong tiQn.
- C6c h6 so kh6c ph6t sinh trong qu6 trinh thyc hiQn.

3l

11. Cdp lai GiAy chrhrg nh$n dnng kf phuong tiQn hoqt tlQng vui choi, gi6i tri duri,i nurtc
- ME s6 TTHC: 2.001212, c6 02 quy trinh
f 1.1. CAp tgi ci6y chr?ng nhfn ilIng kf phuong tiQn ho4t tlQng vui choi, girii tri dutri nu0c truirng hgp bi mAt Gi6y chri'ng nh$n

ilnng kj
- M6 s6 quy trinh: 1.:001212-l
- Thoi h4n giii quyiit: Trong thdi h4n 03 ngdy ldm viQc, k€ tu ngdy nhfn dugc hti so hqp lQ theo quy ttfnh.

Co
quan

tlon vi

Bufc
thgc
hiQn

TOn buric

thgc hiQn

Trich nhiQm

thgc hiQn

Thcri
gian

(ngnv)

UBND
tcsp

huyQn

Bufc I TiiSp nhfln
h6 so

B0 phdn ti6p
nhfn vi tri
k6t qui

- Kiiim tra tinh chinh xic, <tAy dri cria hti
so vi thgc hiQn tiiip nh{n theo quy <linh:

+ Trudng hqp h6_so chua dAy <hi theo

9!Y dinh: hu6ng d6n b6 sung, hoan thiQn

hti so vd n6u rd ly do theo miu Phi6u ydu
cAu b6 sung hoan thi€n h6 so. K6t thric
quy trinh
+ Trudng hqp hO so khdng phn hSp qUy

- ci5y ti6p-nh{n hil so vd hgn tri
k6t quA (mdu s6 1 ban hdnh kdm
theo Th6ng tu 0l/2018/TT-VPCP
ngiry 23/11/2018).

- Phitiu y€] cAu bd sung hoan thiQn

hd so (mdu s6 02 ban hdnh kdm
theo Th6ng tu 0l/2018/TT-VPCP
ngdy 23lt 1/2018).

0,25

NQi dung c6ng

vi$c thgc hiQn

Bi6u miu/
K6t qu6
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Co
quan

tlon vi

Bmitc

thgc
hiQn

TGn budc

thuc hi0n

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

vi0c thqc hi€n

Bi6u miu/
K5t quA

Thili
gian

(ngnv)

dM: tri cht5i nlan h6 so phrii ndu 16 lj do
theo miu Phi€u tu ctri5l til5p nhfln gi6i
quytit hO so. Ki5t thtc quy trinh.

+ Trudng trqp hg so dAy dt th.eo quy
tlinh: ti€p nhAn hO so, lflp Gidy ti6p nhfln
hO so vd hgn tri k€t qud. Qudt (scan) vd
cfp nhflt, luu trf h6 so diQn tt. Chuyiin
budc 2.

- Phitiu tir _chtii tii5p nhin gi6i quytit
hd so (miu sd 3 ban hanh kdm
theo Th6ng tu 0I/2018/TI-VPCP
ngiry 23/lll20l8).

Bufc 2 Thim tlinh
.l
ho so

Chuy6n vi6n
phdng
chuy€n m6n

Tham dinh tinh hqp lQ cta hti so:

- Trudng hqp h6 so cAn bi5.sung ho4c
kh6ng <ili di6u kiQn gi6i. quy€t: Dg th6o
vdn bin th6ng b6o cho t6 cht?c, c6ng ddn
Ui6t Ae UO sung hoirn thiQn h6 so hoic ttr
ch6i gidi quy€t h6 so.

- Trudng hqp hO so &i <tiAu kiQn gini
quytit 6ti ci hdi so btl sung): Du th6o
Gi6y chtmg nhfln <t5ne k! phuong tiQn
cho chri phuong tiQn.

Chuy6n Budc 3.

- Dy thio Th6ng.b6o y€u cAu b6
sung hoirn thiQn h6 so ho4c Th6ng
b6o tt chtii gi6i quytit h6 so.

- Dq thio Gi6y chfmg nhdn d6ne
h-f phuong tiQn cho chri phuong
tiQn (MAu s6 ol t4i Php lpc ban
hdnh kdm theo Nghi tlinh s6
|9/20241ND-CP ngiy 23/02/2024
cta Chinh pht).

I

Buric 3 Xdt duyQt
vdn bd,n

LAnh dao
phdng
chuy€n m6n

- Xem x6t ky ph6t hanh Th6ng b6o y€u
cdu b6 sung hoan thiQn h6 so, chuyOn
budc 6 (Truong hqp hO so cin b6 sung).

- Xem x6t, W ,qay pu th6o Th6ng b6o
tu ch6i gi6i quy€t hd so/ Du thAo Gidy
chimg nhfln dAnC ry phuong tiQn cho cht
phuong tiQn, chuy6n bu6c 4.

- N6u khdng d6ng j: N€u 16 ly do, xri ly

- Th6ng b6o y€u cAu b6 sung hoin
thiQn h6 so.

- DrJ th.ao Th6ng b6o tu ch6i giai
quy6t h6 so.

- Du th6o Gi6y chtmg nhfln dang

[f phuong tiQn cho chi phuong
tiQn.

0'5
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Co
quan

tlcrn vi

Burfc
thgc

hiin

TGn bufc
thgc hi$n

Trrich nhiQm

thgc hiQn

NQi dung c6ng

viic thgc hiin
Bi6u miu/

--t_Ket qua

Th0i
gian

(ngny)

h6 so theo quy dinh.

Budc 4 Xem x6t,
kii5m tra

V[n
HDND
T]BND

phdng
vir

- Ki6m tra nQi dung do phdng chuy6n
m6n trinh
+ N6u dting 1f: Vdn phdng UBND c6
phi6u chuy6n vd theo doi gini quytit h6
so, trinh Ldnh tt4o UBND lc! duyQt,

chuy6n budc 5.

+ N6u kh6ng tl6ng y: VIn phdng UBND
ghi ro ly do tr€n phi€u chuy€n vd trinh
Linh tl4o UBND cho y ki6n tr6n phi6u.

- Du thio Th6ng brio tu chdi giii
I.:quyel ho so.

- Dg thdo Gi6y chung nhfln dane
ky phuong tiQn cho cht phuong
tiQn. 0,5

Bufc 5 Ky duyQt Lenh ileo
UBND c6p
huyQn

- Xem x6t, kf duyQt, chuylSn budc 6.

- Ni5u kh6ng <t6ng y: N€u 16 lj do, xti li
h6 so theo quy dlnh.

- Th6ng b6o tt ch6i gi6i quyi5t hd
so.

- Gi6y chimg nhfln d6ne ky
phuong tiQn cho cht phuong tiQn.

Bu6rc 6 Phet henh
,lva cnuven

tri kdt qud

Vdn thu - Th6ng b6o y€u cAu b6 sung hoirn
thiQn h6 so.

- Thdng b6o tri ch6i giai quyilt ho
so.

- Gi6y chimg nhfln tllng lcir

phuong tiQn cho cht phuong tiQn.

0,25

Bufc 7 Trd k€t qua/
Th6ng b6o
citc ,t**g
ho-p cdp l4i

B0 ph6n tirip
nhfn vd trd
ti5t qui!/
Chuy€n vi€n
phdng
chuy€n m6n

- B0 phin tii5p nhin vd tr6 k6t qui: Tri
k6t qun cho c6 nhdn; fi5t thfc quy trinh.

- Chuy€n vi€n phdng chuydn m6n: Th6ng
brio tr6n c6c phuong tiQn th6ng tin dei
chring vi trOn c6ng th6ng tin tliQn tu cria

"o 
quun vC c6c trudng hqp c6P lqi Gi6Y

- Th6ng b6o y6u cAu bi5 sung hoan
thiQn h6 so.

- Th6ng b6o tt ch6i gi6i quytit h6
so.

- GiAy chimg nhdn ddng lcy

0,5

- Ph6t henh Th6ng b6o tu ctrlii giai quyiSt

h6 so/ Gi6y chimg nhfn dang ky phuong
tiQn cho chri phuong tiQn.

- Chuytin ktit qui <tiin B0 phin tirip nhin
vi trd k€t qui.
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f 1.2. Cip lai Gi6y chring nh$n dnng kf phucrng tiQn ho4t tlQng vui choi, giii tri duriri nurfc trudng hqp Gi6y chri,ng nhgn iling
lrj bi hu h6ng

- Md sd quy trinh: 2.001212-2
- Thdi h4n giii quy6t: Trong thdi h4n 03 ngdy ldm viQc, kd ttr ngay nhrin dugc hd so hqp lQ theo quy tllnh.

Co
quan

ilon vi

Bu0c

thgc

hiQn

TGn bufc
thgc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

vi$c thgc hi$n

Bi5u m6u/

K5t qu,i

chring nhfn d6ng ky phuong tiQn. phuong tiQn cho chri phuong ti6n.

H6 so dugc luu tr& t4i Phdng chuydn m6n, thli gian luu trii theo c6c quy rlinh hi
Thnnh phin hd so luu:

Qn hdnh.

- Gi6y ti6p nhan hO so vd hsn tri k6t qu6.
- q6re bdo y€u ciu bii sung h6 so hodc Th6ng b6o tu ch6i giai quy6t trO so (n6u c6).
- H6 so cria td chric, c6 nhdn.
- Gi6y chrmg nh{n ding ky phuong tiQn cho cht phuong tiQn.
- C6c hd so kh6c ph6t sinh trong qu6 trinh thgc hiQn.

Co
quan

ilon vi

Buri c

thgc
hiQn

TGn budc

thgc hiQn

Trdch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

BiSu m6u/

Ki6t qui

Thli
gian

(ngay)

UBND
I

cap
huyQn

Budc I Ti6p nh6n
h6 so

B0 phin tii5p
nhfn vd tni
Ket qua

- Ki6m tra tinh chinh x6c, dAy dri cta h6
so vi thuc hiQn ti6p nhQn theo quy dinh:
+ Trudng hqp hO so chua ttdy dt theo

9gl ttinh: huong ddn bii sung, hoan thiQn
h6 so vd n€u rd ly do theo m6u Phi€u y€u
cdu b6 sung hoan thiQn h6 so. K6t thric
quy trinh
r Trudng lon hO so khdng pht hsp quy
dinh: tu ch6i nh{n h6 so.phdi n€u rd ly do
theo mdu Phi6u tu ch6i ti6p nhfn gi6i

- GiAy ti€p nhdn h6 so vd hgn tri
kiit qun (mEu s6 I ban henh kdm
theo Th6ng tu 0I/2018/TT-VPCP
ngiry 23lll/2018).
- Phi6u y6_u cAu b6 sung hoan thiQn
h6 so (m6u s6 02 ban hirnh kem
theo Th6ng tu 01/2018/TT-VPCP
ngiry 23/ll/2018).
- Phitiu ttr-ch6i ti6p nhin giii quytit
hd so (mdu sO 3 ban hdnh kdm

0,25

Thdi
gian

(ngny)
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Co
quan

ilon vi

Buritc

thgc

hiQn

T6n bufc
thgc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung c6ng

vi$c thgc hiQn

Bi6u miu/
K6t qui

Th0i
gian

(ngnv)

quy SO thric quy trinh. theo Th6ng tu 0l/2018/TT-VPCP
ngiry 23lll/2018).+ Tru&ng hqp hO so dAy di theo quY

dinh: ti6t nhAn h6 so, lflp Gi6y titlp nhfln
h6 so vd hgn tri k6t qu6. Qudt (scan) vd
cflp nh$t, luu trr h6 so <li€n tu. Chuy6n
buic2.

Bufc 2 Th6m ttinh
h6 so

Chuy€n vi6n
phdng
chuy6n m6n

Tham dinh tinh hqp l€ cria hd so:

- Trudng hqp h6 so can b6 sung ho{c
khdng ttt <ti6u kiQn gidi quyiSt: Du th6o

vln bin th6ng b6o cho t6 chric, c6ng din
bi.it d6 b6 sung hodn thiQn hd so hoic tr)
ctrtii giai quyiit hO so.

- Ty*g hqp.h6 so dri tli€u kiQn gi6i
quy€t (K6 cd h6 so b6 sung):

+ DU thdo Gi6y chtmg nhfn tl6ng ki
phuong tiQn cho chri phuong tiQn.

Chuydn Budc 3.

- Du th6o Thdng.b6o y6u cAu b6
sung hoirn thi€n hd so ho{c Thdng
b6o tu chdi giii quydt hd so.

- Du thio Gi6y chung nhin dang

lqf phuong tiQn cho cht Phuong
ti€n (MIu sO 03 tai Phu luc ban

hdnh kdm theo Nghl dinh s6

I9/2024/ND-CP ngdY 23102/2024

cria Chinh phi).

I

Bufc 3 X6t duyQt
v6n bdn

Lenh <lao

phdng
chuy€n m6n

- Xem xdt lcf ph6t hinh Th6ng bilo y€u

cAu b6 sung hoan thi€n h6 so. chuY€n

budc 6 (Truong hqp hO so cdn bO sung;.

- Xem xdt, ky nh6y Dy thdo Th6ng b6o

tu ch6i gidi quyiit h6 so/ Du thio Gidy
chung nhin dang lcy phuong ti€n cho chti
phuong tiQn, chuyEn bu6c 4

- N6u khdng d6ng f : N€u rd lf do, xri lj
h6 so theo quy <Iinh.

- Th6ng b6o y6u ciu bi5 sung hoan

thiQn h6 so.

- Dg tPo Th6ng b6o tii ch6i giai
quy€t h6 so.

- DE thio GiAy chung nhfn dlng
lcj phuong tiQn cho chi Phuong
ti€n.

0 5
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Co
quan

tlcrn vi

Bufc
thgc

hiQn

T6n burirc

thgc hiQn

Trr[ch nhi$m

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u m6u/

K6t qun

Th<ri
gian

(nsny)

Buric 4 Xem xdt,
ki6m tra

Van
HEND
UBND

phdng
vd

- Ki6m tra ngi dung do phdng chuy€n
mdn trinh
+ Ntiu diing 1i: Van phdng UBND c6
phiiSu chuytin vir theo d6i gini quyiSt trO
so, trinh Ldnh d4o UBND lcj duyQ!
Chuytln budc 5.

+ Ndu kh6ng tl6ng j: V[n phdng UBND
ghi rO lf do tr€n phi6u chuydn ve trinh
LEnh d4o UBND cho y kitln trdn phi6u.

- Dg th.do Thdng b6o ttr chdi giii
quy€t h6 so.

- Du th6o Gi6y chung nhfln dnng
lo.i phuong tiQn cho cht phuong
ti€n. 0'5

Butic 5 Ky duyQt Lanh
UBND
huyQn

dao
cap

'Xem xdt, $i duyQt, chuy6n budc 6.

- Niiu kh6ng tt6ng y: N€u rO ly do, xi ly
h6 so theo quy dinh.

- Thdng b6o tu chtii gi6i quyiit h6

- Gi6y chung nhfn dAne ky
phuong tiQn cho chri phuong tiQn.

so.
0,5

Budc 6 Phet hanh
va cnuven
trd k€t qud

VIn thu - PhAt henh Th6ng brio tu ch6i giai quyilt
h6 so/ GiAy chimg nhfn <ting ky phuong
tiQn cho cht phuong tiQn.

- Chuytin k6t qud diin B0 phfn ti6p nh{n
vd trA k€t qu6.

- Thdng b6o y6u cAu b6 sung hodn
thiQn h6 so.

- Th6ng b6o tu ch6i gi6i quyilt hO

so.

- ci6y chung nhfn tlane ky
phuong tiQn cho chi phuong tiQn.

0,25

Brrfc 7 Trd k6t qua/
Thdng brio
c6c try*g
hqp c6p lai
vd.Ti€u hty
Gidy chimg
nhan ding

BQ phan tiiip
nhdn vd tri
ti5t quil
Chuy6n vi€n
phdng
chuyCn m6n

- B0 phin tiilp nhdn vn trA ktit qud: Tri
k6t quA cho cri nhAn; K6t thric quytrinh.
- Chuydn vi6n phdng chuy€n m6n: Th6ng
b6o tr6n c6c phuong tiQn th6ng tin rl4i
chring vd tr6n c6ng th6ng tin diQn tu cria
co quan v€ c6c trudng hqp c6p lpi Gi6y
chimg nhfn dAng hj phuong tiQn.

- Th6ng b6o y6u cAu b6 sung hoan
thiQn h6 so.

- Thdng b6o tir chiSi gi6i quy6t hd
so.

- ci6y chfmg nhfn tt[ng ky
phuong ti€n cho chri phuong tiQn.
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Thari
gian

(ngnv)

Bi6u miu/
K5t qui

NQi dung c6ng

viQc thgc hiQn

Tr6ch nhiQm

thgc hiQn

Co
quan

tlon vi

Burfc

thgc

hi$n

TGn butrc

thgc hiQn

y chimg nh{n dane ky
phuong tiQn bi hu h6ng theo quy dinh.
+ Ti6u hriy Giky phuong

tiQn bi hu
h6ng theo
quy <lfnh.

H6 so duo. c luu trii t6i Phdng
Thenh phnn hii so ltru:
- GiAy ti6p nhan hQ so vd hsn
- Tt6"e b6o y6u c6u b6 sung
- Hd so cta t6 chric, c6 nhdn.

chuv€n mdn, thdi gian luu tril theo c6c quy dinh hiQn hdnh.

tri kiit qui.
h6 so ho{c Thdng b6o tu ch6i giai quy6t trO so (ntiu c6).

u6 trinh th hi- C6c h6 sc kh6c hat sinh
- Gi6y chung nhin dane [i phuong tiQn cho cht phuong tiQn.

l2.X6t ilnng kf phutrng ti$n hoqt tlQng vui choi, giii tri dufi nufc
- Md s6 TTHC: 2.00121I
- Thoi han giii quy6t: Trong thdi h4n 02 ngiy ldm viQc, k6 tu ngdy nhin elugc hd so hqp lQ theo quy <llnh.

Co
quan

tlcrn vi

Bu0c

thgc
hiQn

T6n bu0c

thgc hifn
Trdch nhiQm

thgc hiQn

NQi dung c6ng

viQc thgc hiQn

Bi6u m6u/

Kiit qun

Thcri
gian

(ngnv)

UBND
cap
huyQn

Budc I Tir5p nh6n
h6 so

BQ phfn ti6p
nhfln vi trd
.i
ket qua

- Kitim tra tinh chinh x6c, <IAy <fii cta ht)

so vd thgc hiQn tiiip nhfln theo quy ttinh:

+ Trutmg hqp h6-so chua dAY dt theo

quy <linh: hu6ng din b6 sung, hoan thiQn

h6-so vi n€u rd li do theo miu Phi6u y€u

cdu b6 sung troan thien h6 so. Ktit thtic
quy trinh
+ Truong ha,p ho so kh6ng pht hqp quy

- Gi6y titlp nhan hO so vd hgn tri
k6t qui (miu sd I ban hanh kdm
theo Th6ng tu 01/2018/TT-VPCP
ngiy 23l11/2018).

- Phi6u y€u ciu bo sung hoirn thiQn

h6 so (miu s6 02 ban hdnh kdm

theo Thdng tu 0l/2018/TT-VPCP
ngiry 23ltrl20t8).

0,25
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Co
quan

tltrn vi

Budc

thgc

hi$n

TGn bufc
thgc hiQn

Trich nhi6m

thuc hi6n

NQi dung c6ng

vi$c thgc hi$n

Bi6u m6u/
K6t qun

Thdi
gian

(nsay)

so.phii n6u r5 ly do
chdi ti6p nhfn gini
quy trinh.

1 T*qre hSp h.o so dAy dri thgo quy
dinh: ti€p nhan h6 so^ l{p Gi6y ti€p nhan
hd so vd hgn tri k€t qud. Qu6t (scan) vd
cfp nhft, luu trft h6 so diQn tri. Chuy€n
bu6c2.

rlinh: tu ch i nh{n h6
theo m6u Phiiiu tu
quytit trO so. Kiit thric

- Phi6u tir_ch5iti6p nh4nlEiqu]6t
h6 so (mdu sd 3 ban hdnh kdm
theo Thdng tu 01/2018/TT-VPCP
ngiry 23/11/2018).

Butfc 2 ThAm tlinh.:
no so

Thdm dinh tinh hqp lQ cria hd so:

- Trudng hqp h6 so cAn b6 sung ho{c
kh6ng dt tli€u kiQn giAi quytit: Ou mao
ury be" th6ng b6o cho t6 chuc, c6ng ddn
Uiiir aC UO sung hodn thi€n hO so hoic nr
ch6i giii quy6t h6 so.

- Ty-q hqp. h6 so dt didu kiQn gini
quy€t (K€ cd h6 so b6 sung):

+ DU thdo Gi6y chring nhfln x6a deng ky
phuong ti6n vui choi giii tri duoi nudc.

Chuy€n vi6n
phdng
chuy€n m6n

- Dg thdo Th6ng b6o y€u cdu b5
sung hodn thiQn hd so hodc Th6ng
b6o nr ch6i giii quytlt h6 so.

- Du thio Gi6y chimg nh{n x6a
dAng Lry phuong ti6n vui choi gi6i
trf du<ii nudc (Miu s6 07 t4i Phu
lgc ban hdnh kdm theo Nghi dlnh
s6 48/20194ID-CP ngdy
05/6/2019 cria Chinh phi).

0'5

Buric 3 Xdt duyQt
vdn b6n

LAnh tlAo
phdng
chuyCn m6n

-.Xem xdt kj ph6t hdnh Thdng biio y€u
cAu b6 sung hodn thiQn h6 so, chuyiin
budc 6 (Trudng hqp hO so crin b6 sung).

- Xem xdt, ky nqay Ds thdo Thdng brio
hr ch6i gini quy6t hO so/ Du th6o GiAy
chung nh|n x6a ddng lcj phuong tiQn vui
choi gi6i tri durfi nudc, chuy6n bu6c 4.

- N6u kh oo : N6u 16 lyi do, xri lj

- Th6ng b6o y€u cAu b6 sung hoan
thi€n h6 so.

- Dy th6o Thdng b6o tt ch6i giei
quydt h6 so.

- Du th6o Gi6y chung nhAn x6a
dIng kj phuong ti6n vui choi gi6i
tri duoi nudc.

0,25
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Ctr
quan

tltrn vi

Bufc
thgc

hiQn

TGn budc

thgc hiQn

Tr6ch nhiQm

thgc hiQn

NQi dung cdng

viec thgc hien

Bi6u miu/
K6t qui

ThUi
gian

(ngnv)

h6 so theo quy dinh. .,t-'J,
Bufc 4 Xem xdt,

kitim tra

I

Ven phdng
HDND vir
UBND

- Kirim tra n6i dung do phdng chuy6n
m6n trinh
+ NOu <Idng j: VAn phdng UBND c6
phi6u chuyAn vd theo d6i gidi quytit h,j
so, trinh Ldnh <l4o LIBND ky duyQt,

chuy6n budc 5.

+ N6u kh6ng d6ng j: Vin phdng UBND
ghi 16 ly do tr€n phi6u chuy6n vi trinh
Linh d4o UBND cho;i ki6n tr€n phi6u.

- DU thio Th6ng b6o hr ch6i gia1

quytit h6 so.

- Dg thio Gi6y chimg nh6n x6a
tl6ng hj phuong tiQn vui choi gi6i
tri dudi nudc.

BuOc 5 Kj duyQt L6nh tlao
UBND cAp
huyQn

- Xem xdt, ky duyQt, chuyiSn budc 6.

- Ntiu kh6ng d6ng f : N€u rO lli do, xri l1i

h6 so theo quy dfnh.

- Th6ng b6o tu ch6i gi6i quy.it ho
so.

- Gi6y chrmg nhin x6a ddng lcj
phuong tiQn vui choi gi6i tri dudi
nu6c.

0r5

PhAt hdnh
Iva cnuven

trd kdt qud

Vdn thu - PhAt henh Th6ng b6o tu chOl giai quytit
h6 so/ Gi6y chimg nhfln x6a dnng ky
phucmg tiQn vui choi gidi tri du6i nudc.

- Chuytin ktlt qua dt5n B0 ph{n titip nhfn
vi tri k6t qud.

- Th0ng b6o y€u cAu bd sung hoan
thiQn h6 so.

- Th6ng b6o tu ch6i gi6i quy6t hd
so-

- Gi6y chimg nh{n x6a dang kY
phuong tiQn vui choi giii tri du6i
nudc.

0,25

Bufc 7 Trd k6t qua/
Th6ng b6o
cbc trudng
hqp

B0 phan tiCp
nhfn vd tri
kiSt qu6/
Chuy6n vi6n

- B0 phin tirip nhan vd trd k6t qui: Trd
k6t quA cho c6 nhdn; KOt thric quy trinh.

- Chuy€n vi€n phdng chuydn mdn: Th6ng
b6o tr6n ciic phuong ti$n th6ng ti! qql

- Th6ng brio y6u cdu b6 sung hoin
thiQn h6 so.

- Th6ng beo dr ch6i gi6i quytit h6

0,25

Budc 6
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Co
quan

tlcrn vi

Brnfc

thyc
hiQn

TGn buric

thgc hiQn

Trfch nhiQm

thgc hiQn

NQi dung c6ng

vi$c thr;c hiQn

Bi6u miu/
K6t qui

Thoi
gian

(ngny)

phdng
chuy6n m6n co quan vd c6c trudng hqp x6a ddng ky

phuong tiQn.

chring vir tr6n th6ng tin <tiQn tt cria so-

- Gi6y chung nhfn x6a dIng ky
phuong tiQn vui choi giii tri dudi
nudc.

- Gi6y tirip nhdn h6 so vd hen trd kdt qui.
- Th6ng b6o y€u cAu b6 sung hd so ho[c Th6ng b6o tu ctrOi giai quytit trO so (n6u c6).
- Hd so cta t6 chtc, c6 nhdn.

ol hitaidu? dinht-ts0 t trftuu tr&ch th cac30 hdnh.truPhdng uy6n mon, quy engran
ThAnh oh SO uuphAn

Gi6 ti choi dudigral
inh inh hi

chim xoa vul tri nuoc.v nhAn enb,ddng ophuon
acC ho s(, khric Shar trua
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