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UY BAN NHANDAN 
THIXA NINH HO A

S6:03 /2024/QD-UBND

CONG HOA XA HQI CHU NGHIA VIET NAM 
Boe lap — Tir do — Hanh phuc

Ninh Hoa, ngay /IS1 thang tarn 2024

QUYETDINH
Ve vice quy djnh chiic nang, nhiem vu, quygn han va to chuc

QUYETDINH:
'l ' ,

Dieu 1. Vi tri va chirc nang
1. Phong Tu phap la co quan chuyen mon thuoc Uy ban nhan dan thi xa, 

tham muu, giup Uy ban nhan dan thi xa thuc hien chuc nang quan ly nha nude vS: 
edng tac xay dung va thi hanh phap luat; theo doi tinh hinh thi hanh phap luat; 
kiem tra, xu ly, ra soat, he thong hoa van ban quy pham phap luat; phd bien, giau 
due phap luat; hoa giai d co- sd; to giup phap ly; nudi con nudi; ho tich; chung

UY BAN NHAN DAN THI XA NINH HOA

Can cuLuat to chuc chinh quyen Bia phitmg ngay 19 thang 6 nam 2015;
Can cit Luat sua doi, bo sung mot so dieu cua Luat To chuc Chinh phu va 

Luat To chuc chinh quyen dia phuang ngay 22 thang 11 nam 2019;
Can cuNghi dinh so 37/2014/ND-CP ngay 05 thang 5 nam 2014 cua Chtr,h 

phu quy djnh to chuc cdc co quan chuyen mon thuqc Uy ban nhan dan huyen, quan, 
thi xa, thanh pho thuoc tinh, thdnh pho true thuoc Trung uong;

Can cu Luat ban hanh van ban quy pham phap luat ngay 22 thang 6 nam 
2015,

Can cu Luat sua doi, bo sung mot so dieu cua Luat Ban hanh van ban quy(u*/, 
pham phap luat ngay 18 thang 6 nam 2020;

Can cu Nghi dinh 108/2020/ND-CP ngay 14 thang 9 nam 2020 cua Chinh 
phu sua doi, bo sung mot so dieu cua Nghi dinh so 37/2014/ND-CP ngay 05 thang 
5 nam 2014 cua Chinh phu quy dinh to chuc cdc ca quan chuyen mon thuoc Uy 
ban nhan dan huyen, quan, thi xa, thdnh phd thuoc tinh, thdnh pho true thuoc 
Trung umg;

Can cir Thong tu so 07/2020/TT-BTP ngay 21 thang 12 nam 2020 cua Bo 
trudng Bq Tuphdp ve hudng dan chuc nang, nhiem vu, quyen han cua Sff Tu phdp 
7 cap tinh, Phdng Tu phdp thuoc Uy ban nhan dan cap
huyen; r

Theo de nghi cua Truong phdng Tu phdp tai Td trinh so 541/TTr-TP nsdv 
30 thang 5 nam 2024. & x

cua Phong Tir phap thuoc Uy ban nhan dan thi xa Ninh Hoa
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thurc; quan ly cong tac thi hanh phap luat v§ xii ly vi pham hanh chinh va cac cong 
tac tu phap khac theo quy dinh phap luat.

2. Phong Tu phap co tu each phap nhan, co con dSu va tai khoan rieng; chin 
su chi dao, quan ly v6 to chuc, vi tri vice lam, bien ch§ cong chuc, co cau ngach 
edng chiic ciia Uy ban nhan dan thi xa theo thSm quyen, dong then chiu su chi 
dao, kiSm tra, thanh tra, hudng din vS chuyen mon nghiep vu cua Bo Tu phap, 
So Tu phap.

Dieu 2. Nhiem vu va quyen han
1. Trinh Uy ban nhan dan thi xa du thao nghi quyet, quygt dinh, quy hoach 

k£ hoach phat trien trung han va hang nam v6 Imh vuc tu phap thuoc tham 
quygn ban hanh cua Hoi ddng nhan dan va Uy ban nhan dan thi xa: chuong trinh, 
bien phap to chuc thuc hien cac nhiem vu cai each hanh chinh, cai each tu phap, 
xay dung, hoan thien phap luat ve cac linh vuc thuoc pham vi thim quyen quygt 
dinh cua Hoi ddng nhan dan va Uy ban nhan dan thi xa trong linh vuc tu phap; du 
thao van ban quy dinh cu the chuc nang, nhiem vu, quyen han va co cau td chuc 
ciia Phong Tu phap.

2. Trinh Chu tich Uy ban nhan dan thi xa du thao cac van ban vd Imh vuc tu 
phap thuoc tham quyen ban hanh cua Chu tich Uy ban nhan dan thi xa.

•>
3. To chuc thuc hien cac van ban quy pham phap luat, chuo’ng trlnh, 

ke hoach va cac van ban khac trong linh vuc tu phap sau khi da duoc cip co thAm 
quyen phe duyet.

4. Chi dao, huong dan, ki6m tra chuyen mon nghiep vu ve cong tac tu phap 
a UBND cac xa, phuong.

5. Ve xay dung van ban quy pham phap luat:
a) Phoi hop xay dung nghi quy&, quy& dinh thuoc tham quyen ban hanh cua 

Hoi dong nhan dan, Uy ban nhan dan thi xa do cac co quan chuyen mon khac 
thuoc Uy han nhan dan thi xa chu tri xay dung;

I b) Tham dinh du thao nghi quyet cua Hoi dong nhan dan, du thao quy£t dinh 
cua Uy ban nhan dan thi xa theo quy dinh phap luat.

6. V6 theo doi tinh hinh thi hanh phap luat:
a) Xay dung va trinh Uy ban nhan dan thi xa ban hanh va t6 chuc thuc hien 

Ke hoach theo doi tinh hinh thi hanh phap luat tren dia ban;
b) Huong dan, don doc, kiim tra cac co quan chuyen mon thuoc Uy ban 

nhan dan thi xa va edng chuc chuyen mon thuoc Uy ban nhan dan cac xa, phuong 
trong viec thuc hien edng tac theo doi tinh hinh thi hanh phap luat tai dia phuong;

c) Tdng hop, de xuat vdi Uy ban nhan dan thi xa ve viec xu ly kdt qua theo 
doi tinh hinh thi hanh phap luat;



$

L

i'

J.

3

d) Theo doi tinh hinh thi hanh phap luat trong linh vuc tu phap thuoc pham 
vi quan ly nha nude cua Uy ban nhan dan thi xa.

7. Ve kiem tra van ban quy pham phap luat:
a) La dau moi giup Uy ban nhan dan thi xa tur kiem tra van ban do Uy ban 

nhan dan thi xa ban hanh;
b) Giiip Chu tich Uy ban nhan dan thi xa ki£m tra van ban cua Hoi ddng 

nhan dan va Uy ban nhan dan cac xa, phuong; trinh Chu tich Uy ban nhan dan thi 
xa quySt dinh bien phap xu ly van ban trai phap luat theo quy dinh;

c) Kiem tra, xu ly doi vdi cac van ban co chua quy pham phap luat do 
Hoi d6ng nhan dan hoac Uy ban nhan dan cac xa, phudng ban hanh nhung 
khong dupe ban hanh bang hinh thuc nghi quygt cua Hoi d6ng nhan dan hoac 
quyet dinh cua Uy ban nhan dan; van ban do Chu tich Uy ban nhan dan cac xa, 
phudng hoac chuc danh khac o Uy ban nhan dan cac xa, phuong ban hanh co chua 
quy pham phap luat.

8. Ve ra soat, he thong hoa van ban quy pham phap luat:
a) La dSu m6i giiip Uy ban nhan dan, Chu tich Uy ban nhan dan thi xa 

to chuc thuc hien yiec ra soat, he thdng hoa van ban quy pham phap luat cua Hoi 
ddng nhan dan va Uy ban nhan dan thi xa theo quy dinh phap luat;

b) Don doc, huong dan, tdng hop ket qua ra soat, he thong hoa van ban 
chung cua Hoi ddng nhan dan, Uy ban nhan dan thi xa.

9. Vepho bi6n, giao due phap luat va hoa giai o co so:
a) Xay dung, trinh Uy ban nhan dan thi xa ban hanh chuong trinh, ke hoach 

pho bien, giao due phap luat va t6 chuc thuc hien sau khi chuong trinh, ke 
hoach duoc ban hanh;

bX Theo doi, huong dan va kiem tra cong tac ph6 bien giao due phap luat 
tai dia phuong; don d6c, kiem tra cac co quan chuyen mon true thuoc Uy ban nhan 
dan thi xa, co quan, to chuc co lien quan va Uy ban nhan dan cac xa, phudng trong 
viec td chuc Ngay Phap luat nude Cong hoa xa hoi chu nghia Viet Nam tren dia 
ban;

c) Thuc hien nhiem vu cua co quan thudng true Hoi dong phdi hop phd bidn, 
giao due phap luat thi xa;

d) Xay dung, quan ly doi ngu bao cao vien phap luat, tuyen truyen vien phap 
luat theo quy dinh phap luat;

d) Huong din viec xay dung, quan ly, khai thac tu sach phap luat d Uy ban 
nhan dan cac xa, phudng va d cac co quan, don vi khac tren dia ban theo quy dmh 
phap luat;



sa.

7.
Vj.:*

4

e) TO chuc trifin khai thuc hien cac quy dinh cua phap luat v'e hoa giai a co

10. Giiip Uy ban nhan dan thi xa thuc hien nhiem vu vS xay dung xa, 
phuong dat chuan tiep can phap luat; la co quan thuong true cua Hoi dong danh 
gia tiep can phap luat.

11. Thuc hien cac nhiem vu ve trq giup phap ly theo quy dinh phap luat.
12. Ve quan ly va dang ky ho tich:
a) Giup Uy ban nhan dan thi xa chi dao, kiSm tra, hudng din viec to chuc 

thuc hien cong tac dang ky va quan ly ho tich tren dia ban;
b) Giup Uy ban nhan dan thi xa thuc hien dang ky ho tich theo quy dinh 

phap lu^t; de nghi Uy ban nhan dan thi xa quylt dinh thu hoi, huy bo gily to ho 
tich do Uy ban nhan dan xa, phuong cap trai vdi quy dinh cua phap luat (trir truong 
hop ket hon trai phap luat);

c) Giup Uy ban nhan dan thi xa quan ly, cap nhat, khai thac co so du lieu ho 
tich va cap ban sao trich luc ho tich theo quy dinh;

d) Quan ly, sur dung So ho lich, biSu mau ho lich; luu tru So ho tich, h6 so 
dang ky ho tich theo quy dinh phap luat.

13. Thuc hien nhiem vu quan ly ve nuoi con nuoi theo quy dinh phap luat.
14. Ve chung thuc:
a) Thuc hien chung thuc ban sao giSy, ban sao dien tu tu ban chinh, chung 

thuc chu ky (bao gom ca chu ky nguoi dich) va chung thuc hop dong, giao dich 
thuoc tham quyen cua Phong Tu phap theo quy dinh cua phap luat;

b) Quan ly, sur dung S6 chung thuc, luu tru So chung thuc, h6 so chung thuc 
theo quy dinh phap luat;

c) Huong dan, kiem tra ve nghiep vu d6i voi cong chuc Tu phap - hp rich 
thuoc Uy ban nhan dan cac xa, phuong trong viec chung thuc ban sao gily, ban 
sao dien tu tu ban chinh, chung thuc chu ky va chung thuc hop dfing, giao dich; 
quan ly, su dung So chung thuc; luu tru So chung thuc, ho so chung thuc thuoc 
tham quyen cua Uy ban nhan dan cac xa, phuong theo quy dinh phap luat.

15. VP quan ly cong tac thi hanh phap luat vl xu ly vi pham hanh chinh:
a) Giup Uy ban nhan dan thi xa theo doi, don d6c, kiSm tra va bao cao cong 

tac thi hanh phap luat v6 xu ly vi pham hanh chinh tren dia ban;
b) DP xuat Uy ban nhan dan thi xa kien nghi co quan co thim quyen nghien 

cuu, xu ly cac quy djnh xu ly vi pham hanh chinh khong kha thi, khong phu hop 
vdi thuc tien hoac chdng cheo, mau thuln vdi nhan;

c) Hudng dan nghiep vu trong viec thuc hien phap luat vg xu ly vi pham
hanhehmh. x’“
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16. Giup Uy ban nhan dan thi xa thuc hien nhiem vu, quy6n han v8 thi hanh 
an dan su, thi hanh an hanh chinh theo quy dinh phap luat va quy che phoi hop 
cong tac giua co quan tu phap va co quan thi hanh an dan su dia phuong do Bo Tu 
phap ban hanh.

17. Giup Uy ban nhan dan thi xa to chuc tap huan, boi duoug chuyen mon, 
nghiep vu quan ly nha nude v& cong tac tu phap d6i vdi cong chuc Tu phap - hp 
tich xa, phuong, cac t6 chuc va ca nhan khac co lien quan theo quy dinh phap luat.

18. T6 chuc ung dung khoa hoc, cong nghe; xay dung he thdng thong 
tin, luu tru phuc vu cong tac quan ly nha nude v6 Imh vuc thuoc pham vi quan ly 
cua Phong Tu phap.

19. Thuc hien cong tac thong tin, thdng ke, bao cao dinh ky va dot xuit v6 
tinh hinh thuc hien nhiem vu dupe giao theo quy dinh cua Uy ban nhan dan thi xa 
va Sd Tu phap,

20. Chu tri, phdi hop vdi cac co quan lien quan kiSm tra, tham gia thanh tra
viec thuc hien phap luat trong cac linh vuc quan ly ddi vdi to chuc, ca nhan 
tren dia ban; giai quyet khieu nai, to cao; phdng, chdng tham nhung, lang phi trong 
boat dong tu phap tren dia ban theo quy dinh phap luat va phan cong cua Uy ban. 
nhan dan thi xa. \

21. Quan ly td chuc bo may, vi tri viec lam, bien chd cong chuc, co ciu ,5 j] 
ngach cong chuc, thuc hien chd do tidn luong, chinh sach, chd do dai ngo, khen 
thudng, ky luat, dap tao va bdi dudng vd chuyen mon nghiep vu ddi vdi cong chuc ' 
thuoc pham vi quandy cua Pjhdhg Tu phap theo quy dinh phap luat, theo phan cong 
cua Uy banfthah damthi xa. ' t

22. Quan ly^chiu trach nhiem vd tai san, tai chinh cua Phong Tu phap 
theo quy dinh phap luat va phan cong cua Uy ban nhan dan thi xa.

23. Thuc hien cac nhiem vu khac theo quy dinh phap luat.
Dieu 3. To chuc cua Phong Tu phap
1. Nhan su:
a) Phong Tu phap co Truong phdng, cac Pho Truong phdng va cac cong 

chuc theo vi tri viec lam duoc cip cd thim quydn phe duyet.
Sd luong Pho Truong phdng do Uy ban nhan dan thi xa quyet dinh cu thfi, 

dam bao khdng vuot qua tdng sd sd luong cdp pho co quan chuyen mdn thuoc Uy 
ban nhan dan thi xa theo quy dinh tai Nghi dinh so 108/2020/ND-CP ngay 14 
thang 9 nam 2020 cua chinh phu ve sua ddi, bd sung mot sd dieu ciia Nghi dinh sd 
37/2014/ND-CP ngay 05 thang 5 nam 20214 ciia Chinh phu quy dinh td chuc cac 
co quan chuyen mdn thuoc Uy ban nhan dan huyen, quan, thi xa, thanh phd thuoc 
tinh, thanh phd true thuoc Trung uong.



J

6

NguyGn Thi Hong Hai

£

b) Viec bo nhiem, bo nhiem lai, mien nhiem, cho tur chuc, di6u dong, luan 
chuyen, khen thuong, ky luat va thuc hien chd do, chinh sach d6i voi Truong 
phong, Pho Truong phong dune thuc hien theo quy dinh cua Dang va cua phap luat.

2. Bien che:
Bien che cong chuc cua Phong Tu phap do Uy ban nhan dan thi xa quyet 

dinh trong t6ng bien ch8 cong chuc cua Uy ban nhan dan thi xa dune Uy ban nhan 
dan tinh giao.

Dieu 4. Trach nhiem cua Tnrd’ng phong Tu* phap
Truong Phong Tu phap co trach nhiem tham muu UBND thi xa to chuc trien 

khai thuc hien Quyet dinh nay; xay dung, ban hanh Quy che lam viec cua Phong 
Tu phap, xay dung, dieu chinh De an vi tri viec lam va co cau ngach edng chuc 
cua Phong Tu phap trinh co quan co thim quyen theo quy dinh.

Dieu 5. Hi^u luc thi hanh
QuySt dinh nay co hieu luc sau 07 ngay k£ tir ngay ky.

Dieu 6. Trach nhiem thi hanh
Chanh Van phong HDND va UBND thi xa; Truong phong Tu phap; Thu 

truong cac phong, ban, nganh; Chu tjch UBND cac xa, phuong; Thu truong cac co 
quan, don vi va ca nhan co lien quan chiu trach nhiem thi hanh Quyet dinh nay./.

N&inhan:(VBDT)
- Nhu E)i6u 6;
- UBND tinh;
- Scf Tu phap;
- Thuung true Thi uy;
- Thuung true HDND thi xa;
- Chu tich, cac PCT .UBND thi xa;
- Uy ban MTTQVN thi xa;
- Cac Ban cua HDND thi xa;
- Tiyng tam Van hoa - Thong tin va TT;
- Cong thong tin di?n tu thi xa;
- Luu: VT, TP.

TM^UY BAN NHAN DAN 
TICK
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